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Pasgen . O6uimMe NON0OXKEHNS
1. MpeameT perynmpoBaHnsa TUMOBOro agMUHUCTPATUBHOMO pernamMmeHTa

1.1 Tunosol aAMUHNCTPATUBHbIV pernaMeHT  ycTaHaB/IMBaeT  CTaHAapT
npefoCTaBNeHNS MYHULMNANbHOM ycnyrn «Bbigada paspeweHnii Ha npaBo BbIpyOKM 3eMeHblX
HacaXXAeHWn» (ganee COOTBETCTBEHHO - AAMWHUCTPATUBHLINA pernameHT, MyHuumnanbHas
ycnyra),  ycTaHaB/iMBaeT  COCTaB, nocnefoBaTe/lbHOCTb U CPOKM BbIMO/HEH NS
agMUHUCTPATUBHbLIX MNpoueayp MO npefocTaBneHUt0 MyHUUUNanbHOW ycnyru, B TOM 4ucne
O0COGEHHOCTW BbIMOMHEHUSA aAMUHUCTPATUBHBLIX Mpoueayp B 3/IEKTPOHHOM BuUAe, (OPMbI
KOHTPONS 3a WCMOAHEeHMeM AAMWUHWUCTPATUBHOIO pernameHTa, AocyfebHblit (BHecyne6HbIi)
nopsaaoK  06XanoBaHWS  pelleHnit 1 geldcTBuini  (6e3deicTBMS)  OpraHoB  MeECTHOro
caMoynpaBfieHUss ~ MyHUUMNanbHbIX  06pa3oBaHMii  (HaMMeHOBaHWE  MYHUUMNANbHOTO

obpasoBaHus) (ganee -  ALMUHMCTpaUMA),  LOMDKHOCTHbIX vy  AAMUHACTpaLMK,
npefocTaBnAWMNX MYyHULMNANLHYIO YCAYTY.

1.2. Bblgaya  paspewleHMs  Ha  NpaBO  BbIpyO6KM  3e/leHbIX  HacaXAeHWM
OCYLLECTBNAETCA B CNyyasax:

121 Mpu BbIABMEHUN HApYLUEHUA CTPOMUTENIbHbIX, CAHWUTAPHbLIX WM WHbLIX HOPM W

npaBu/, Bbi3BaHHbLIX MpPOM3pacTaHMeM 3efIeHbIX HaCaXAEeHW, B TOM 4uc/ie MpU NPOBEAEHUM
KanutanbHOro M TEKYLero peMoHTa 3[aHuii CTPOEHWIA COOPYXXEHWUI, B Cny4ae, eCin 3eneHble
HacaXXJeHWs MeLarT NpoBeAeHunto pabor;

1.2.2 MpoBeaeHMsa caHUTapHbIX Py6oK (B TOM ymuc/e yaaneHUs aBapUiiHbIX AepeBbeB
M KYCTapHWMKOB), PEKOHCTPYKLMMN  3e/IeHbIX HaCaXAeHWW U KanuTasbHOMo  pemMoHTa
(pecTaBpaynn) 06bEKTOB 03en1eHeHMs (MapkoB, OyNbBapoB, CKBEPOB, YNWL, BHYTPWUABOPOBbLIX
TeppuTOpUin);

1.2.3 TposegeHnss  cTpouTensctBa  (PEKOHCTPYKLUUK), cetel NHXXeHepHO-
TEXHMYECKOro obecnevyeHus, B TOM YMUCNE JINHENHbIX 06bEKTOB

1.2.4  TlpoBefeHue KanuTaZbHOrO WM TeKyWeEero pemMoHTa CeTel WHXEHEepHOo-
TEXHMYECKOro 06ecrneyeHns, B TOM 4YUC/e JIMHENHbIX 06BLEKTOB 3a UCKIKOYEHMEM MPOBEAEHMS
aBapUNHO-BOCCTAHOBUTE/IbHbIX PaboT CeTel WMHXEHEPHO-TEXHUYECKOro obecrneyeHus u
COOPYXEHWUNA ;

125 PasmeuleHns, yCTaHOBKN 0OBbEKTOB, He ABMAKOLWUXCA 00bEKTAMWU KannTanbHOro
CTPOUTENLCTBA;

1.2.6  TpoBefeHNe NHXEHEPHO-TE0OrMYECKNX N3bICKAHWIA;

127 BoccTaHOB/IEHNA HOPMAaTMBHOTO CBETOBOIO pPeXuMa B XWbIX M HEXUNbIX
NoMeLLeHNAX, 3aTeHAEMbIX AEPEBbAMMU.

13 Bbijaya  paspewleHMs  Ha NpaBO  BbIPYOKM  3e/leHbIX  HacaXAeHwui
oCyLlecTBfifeTcs A1 MPOU3BOACTBA PaboT Ha 3eMfiAX, Ha KOTOpble He pacrnpocTpaHseTcs
[encTBMe NecHOro 3akoHopdaTenbCTBa Poccuilickon depepauuun, Ha 3eMSX, He BXOAAWMX B
MONOCLlI OTBOJA XKefle3HbIX N aBTOMOOMIbHBIX A0POT, Ha 3eMEe/IbHbIX y4YacTKax, He OTHOCALLMXCA
K creynanbHO OTBEAEHHbLIM AN BbINOSIHEHUA arpOTEXHUYECKMX MEPONPUATUIA NO pa3BefeHunto u
COLEPXaHMIO 3e/IeHHbIX HacaXAeHWi (MUTOMHUKKW, OpaHXepeilHble KOMMEKChl), a TakKXe He
OTHOCALWMXCA K TeEppUTOpPUN Knagouy,.

14 BbipybKa 3eneHbIX  HacaXAeHWin 6e3  paspelleHMs Ha  TeppuTopuu
(HaMMeHOBaHMe MyHULMNANLHOrO0 06pa3oBaHKA) He LONYCKAEeTCA, 3a UCKNOYEHNEM NMPOBELEHNS
aBapuiiHO-BOCCTAHOBUTENIbHbIX  PaboT ceTell WHXEHEPHO-TEXHUYECKOro obecneyvyeHus K
COOPYXXEHWA.

2. Kpyr 3asBuTteneii

2.1 3aaBUTENSAMU SBASIOTCS (hM3MYeCcKUe Nnua, MHAMBMAYaANbHbIE NpeanpUHUMaTeN
M OpUAMYecKue nuUa, He3aBUCMMO OT TMpaBa MOMb30BaHUS 3eMeflbHbIM  Y4acTKOM, 3a



UCKIOYEHNEM TePPUTOPUIA C NIeCHbIMU HacaXeHnsMu (fanee - 3aaBuTeNb).
2.2 WNHTepechl 3asBuTtene, yKasaHHbIX B NYHKTE 2.1 HaCToALLEro

ALMUHUCTPATUBHOIO pernameHTa, MOryT npeacTaBnaTb nua, ob6nagawoume
COOTBETCTBYIOLWUMW NOSHOMOUNAMU (fanee - TpeacTaBUTENb 3a9BUTENSA).
2.3 MonHomoumna lMpeactaBuTens 3aaBUTeNd, BbICTyNawLWero oT MMeHW 3adaBuTens,

NOATBEPXKAAOTCS  AOBEPEHHOCTbIO, O(OPM/IEHHONW B COOTBETCTBMM C TpeboBaHMAMU
3aKoHoAaTenbCTBa Poccuiickoin ®egepaunn.

3. TpeboBaHMA npegocTaBneHnsa 3asaButenito MyHUUMNanbHOM yCnyru B
COOTBETCTBUM C BapuaHTOM npegocTaBieHns MyHUUMNaNbHON yCayru,
COOTBETCTBYHOLWNM MPU3HaKam 3adaBUTeNA, onpefeneHHbIM B pesynbrarTe
aHKeTMpoBaHuA, NPOBOANMOro OpraHoM, NpefocTaBAAOWNM ycnyry (ganee -
npouanpoBaHne), a Takxxe pesysbTaTa, 3a NpegocTaB/ieHNeM KOTOPOro obparuscs
3asaBuTesib

2.1 WHhopmupoBaHne o0 nopsgke npegoctaBneHMs  MyHMUMNANbHOW — yCnyru
OCYLLLeCTBNSAETCA:

1) HenocpeACTBEHHO MpW NMYHOM npueme 3aasuTens B (yKasaTb HauMeHOBaHue
opraHa MeCcTHOro camoynpasneHus cybbekTa Poccuickoil depepalnun, NpefocTaBafoLLero
rocygapcTBeHHYO  (MyHUUMNANbHYO)  ycnyry) wam  MHOTOYHKUMOHANbHOM  LIeHTpe
npefoCTaB/ieHNss TOCYLAapPCTBEHHbIX W  MYHWUUMNANbHbLIX YCAyr (fJanee COOTBETCTBEHHO
YNONHOMOUYEHHbI opraH, M®LL);

2) no Tene)oHy Y NoSIHOMOYEHHbIM opraHom nav M®L;

3) NUCbMEHHO, B TOM 4UC/ie MOCPEACTBOM 3/IEKTPOHHOW NOYTbI, PAKCUMUIbHOW CBA3M;

4) NoCpefCTBOM pa3MeLLeHNs B OTKPbITOM U JOCTYNMHOW (hopmMe UH(OpMaLLNN:

a) B (hefepanbHOW rocyfapCTBEHHON WHMOPMALMOHHOW cucteme «EauHbIA nopTtan
rocyfapCTBeHHbIX U MyHUUMNaNbHbIX ycnyr (pyHkumid)» (https://www.gosuslugi.ru/) (ganee -
EavHblli nopTan);

6) Ha oduuManbHOM  cailTe  YNONHOMOYEHHOrO OpraHa B  WHMOPMALMOHHO-
TENEKOMMYHUKALUNOHHOW ceTn «MHTepHeT» (ykasaTb afpec oduumanbHoro cainrta) (manee -
ceTb «/IHTepHET»);

5) nocpeacTBOM  pa3MelleHUs  MHGopMauMnm  Ha  MHMOPMAaUMOHHBLIX  CTeHgaX
Y nonHoMo4eHHoOro opraHa unm M®Ll.

2.2  VH(opmupoBaHMe OCYLLLECTB/IAETCA MO BOMNpPOCcaM, Kacatowmumcs:

1) cnoco60B nofaym 3adBneHUs 0 npegocTaBneHn MyHULUNanbHOW YCNyru;

2) aApecoB YNONHOMOYEHHOTO opraHa n M®Ll, obpalieHne B KOTOpble HEO6XOAUMO ANS
npegoctaBneHns MyHULUNANLHOWR ycnyru;

3) cnpaBOYHON MHMOpMauunm o paboTe YNONHOMOYEHHOro opraHa (CTPYKTYPHbIX
nogpasfeneHnini Y noAHOMOYEHHOIO OpraHa);

4) LOKYMEHTOB, HEOOX0AMMBbIX A5 NpefocTaBneHns MyHULUNaNbHOW YCIyru;

5) nopsgka v CpoKoB npefocTaBneHns MyHUUMNanbHOM ycnyru;

6) nopaLKa MonyyYeHUs CBeAeHWU O XOAe PacCMOTPEHUS 3asBNEHUS O NpefoCTaB/IEHUM
MyHMUMNANbHON yCnyrn n o pesynbTatax npegoctaBneHns MyHULMNanbHOW yenyru;

7) nopagka pocyaebHoro (BHecyae6HOro) o6)anoBaHus AeiicTBuiA  (6e3aeiicTBuMs)
OO/MKHOCTHBIX NUL, U NPUHMMaeMbIX VMW pelleHnid npu npegsocTaBneHu MyHULMNanbHOM
ycnyru.

Mony4yeHne uHMOpMaLUM No BONpocaM npegocTaBneHns MyHuLUNanbHOW ycnyru
OCYLLLeCTBNAETCA 6ecnnaTHo.

2.3 Mpu ycTHOM obpauweHnn 3assutens (MMYHO MK N0 TenedoHy) AOMKHOCTHOE NNLO
Y NONHOMOYEHHOr0 opraHa, paboTHUK M®L,, ocyuw,ecTBNAOWNIA KOHCYNbTUPOBaHWE, NOAPO6HO

W B BEXINBOW (KOPPEeKTHOW) opme WHGpOpMUpYeT 06paTUBLLUMXCA MO WHTEPECYLWUM
BOMpocam.


https://www.gosuslugi.ru/

OTBeT Ha TeNlePOHHbIA 3BOHOK AO/HKEH HAyYMHATbCA C MH(OpMauum O HaMMeHOBaHWUW
opraHa,’ B KOTOpbI/A MO3BOHWA 3asBUTENb, (PaMuanuK, MMEHW, OTyecTBa (nocnegHee - npu
HaIMuMmn) 1 JOMHKHOCTM creunanncTa, NPUHABLLENO TeNe()OHHbIA 3BOHOK.

Ecnv [OMKHOCTHOE NMLO YMNOMHOMOYEHHOrO OpraHa He MOXET CaMOCTOATENbHO AaTb
OTBeT, TeNe)OHHbIN 3BOHOK JO/MKEH 6bITb NepeagpecoBaH (NepeBefeH) Ha ApYyroe AO/HKHOCTHOe
NINLLO UK XXe 06paTUBLLEMYCS NULLY AOMKEH ObiTb COOOLLEH TenedOHHbIR HOMEpP, NO KOTOPOMY
MOXXHO 6yfeT Nofy4ynTb HEOOXOAUMYHO UH(OPMALUIO.

Ecnn noarotoska oTBeTa TpebyeT MNPOAO/KUTENLHOrO BPEMEHM, OH nNpepnaraeT
3aaBUTENO O4MH U3 CNeayoLWnX BapMaHTOB fasibHEWLWNX feNCTBUNA:

1) N3n10XunTb 06paLLeHne B MMCbMEHHON (hopMeE;

2) Ha3HauYUTbL Apyroe BpeMs ANA KOHCY/bTalui.

[JO/MKHOCTHOE /MU0 YTMO/NHOMOYEHHOro  OopraHa He  BMpaBe  OCYLUEeCTBAATb
MH(OPMUPOBaHUNE, BbIXOAsLLEE 332 PaMKU CTaHZapTHbIX Npoueayp U YCNOBUI NpefoCTaBNeHMUS
MyHUUMNANBHOW YCNYTX U BAUAIOLLEE NPAMO UM KOCBEHHO Ha NPUHMMAaeMOe peLLeHue.

MpoAo/MHKNUTENbHOCTb MH(OPMUPOBAHUA NO TeflePOHY He AO0/HKHO npeBbiwatbh 10 MUHYT.

VH(hopMnpoBaHmne OCYLLLECTB/ISETCA B COOTBETCTBMY C rpaikoM npuemMa rpaxaaH.

2.4  T10 NUCbMEHHOMY OOpalleHU0 A0MKHOCTHOE NNLO YMNOMNHOMOYEHHOrO OpraHa,
OTBETCTBEHHOE 3a NpefocTaBneHne MyHUUMNANLHON yCnyru, NoAPO6HO B MUCbMEHHON (opme
pasbACHAET rpaxjaHWHy CBefeHMA MO0 BOMpocam, YKa3aHHbIM B MyHKTe 3.2 HacToALllero
ALOMWHUCTPATUBHOIO pernaMeHTa B MOpAAKe, YycCTaHOBNEHHOM defepanbHbIM - 3aKOHOM
o7 02.05.2006 Ne 59-®3 «O nopsigke paccMOTpeHMs obpaleHnin rpaxaaH Poccuiickol
depnepaumnn» (ganee - deaepanbHblilii 3aKOH Ne 59-03).

2.5 Ha EanHom nopTane pasMmewialTca CBefeHUdA, npeaycMoTpeHHble MonoXeHnem o
thefiepaNbHON  rOCYAAapCTBEHHON  WMHGOPMALMOHHON  cucTeme  «deaepanbHblli  peecTp
roCyapCTBEHHbIX W MYHUUUNANbHbIX YCAyr (PYHKUWIA)», YTBEPXAEHHbIM MNOCTaHOB/IEHNEM
MpasutenscTBa Poccuiickoh depepaunn ot 24.10.2011 Ne 861.

[ocTyn K nHpopmaumm 0 cpokax u nopagke npegoctasneHns MyHUUUNANbHOR ycnyru
ocyllecTBnseTcs 6e3 BbIMNOMHEHUS 3asABUTENEM KaKuMX-NM60 TpeboBaHWiA, B TOM uucne 6e3
MCNO/Ib30BaHMA MPOrpamMMHOro obecneyeHuns, ycTaHOBKa KOTOPOro Ha TeXHU4YecKue CpencTsa
3asBuTens TpebyeT 3aKN0UYEHUSA IMLEH3MOHHOIO UM MHOTO cOornaweHuns ¢ npasoobnagartenem
nporpamMmHoOro obecneyeHus, npefycMaTpuBalOLLEro B3UMaHWe MAaTbl, PerucTpayuto  Uam
aBTopM3auUunIo 3afaBuTeNs, UM NPesocTaBeHNe UM MepCoHaNnbHbIX faHHbIX.

2.6 Ha oduunanbHOm caliTe YMNONHOMOYEHHOr0 OpraHa, Ha CTeHAax B MecTax
npefocTtaBneHns MyHuumunanbHo ycnyrm n B M®LL pasmewaetcs cnegytouias crnpaBoyHas
NHpopmaums:

a) 0 MecTe HaxoXpaeHusa u rpaduke paboTbl YMNOJHOMOYEHHOr0 oOpraHa W ero
CTPYKTYPHbIX Moapa3feneHunin, 0OTBETCTBEHHbIX 3a NpeAocTaBneHne MyHUUUNANbHOR ycnyru, a
Takxe M®L;

6) cnpaBoYHble TeneOHbl CTPYKTYPHbIX MOApasfeneHnii Y NOAHOMOYEHHOro opraHa,
OTBETCTBEHHbIX 3a npegoctaBnieHne MyHULMNANbHOW YyCIyrn, B TOM 4ucie HOMep TenedoHa-
aBToMH(opmaTopa (Npu Hannuuw);

B) agpec opuLMaNbLHOrO caiTa, a TakXe 3/IEKTPOHHOW MouTbl n(nnun) GopmMbl 06paTHON
CBA3M Y NMO/IHOMOUYEHHOI0O OpraHa B CeTU «VIHTEpHET».

2.7 B 3anax oxugaHua YTMOSHOMOYEHHOro opraHa pasmewaroTca HOPMaTUBHbIE
npaBOBble aKTbl, peryaupylowne nopagok npesoctaBneHms MyHUUUNANbHOW YyCnyru, B TOM
yncne AGMUHUCTPATUBHBIA pernaMmeHT, KOTOpble MO TpeboBaHMIO 3asaBuTens NpegocTaBisaTCA
emy /1 03HAKOM/EHWS.

2.8 Pa3melLeHne MHpOpMaLUKM 0 nopsake npegoctaBneHns MyHUUMNANbHOR YCNyru
Ha WHMOPMALUOHHbLIX CTeHAax B nomeuieHun MOLL ocywecTBnseTcd B COOTBETCTBUU C
corfawleHneM, 3akilyeHHbIM Mexay MOL #“  YNONHOMOYEHHbIM OpraHOM C YYeToMm
Tpe6oBaHUI K MHPOPMUPOBAHUIO, YCTAHOBNEHHbLIX AAMUHUCTPATUBHbLIM PErnaMeHToM.

2.9 MHopmauma 0 xode  pacCMOTpPeHWMs  3adBfIeHUA 0 MpefocTaB/ieHUu



MyH/MUMNANLHON yCNyrn n 0 pe3ynbTatax npefoctaBneHns MyHUUMNaNbHOW YCAYyrn MOXeT
ObITb No'nyyeHa 3assutenem nubo lMpeactaBuTenem 3asBUTENS B IMYHOM KabuHeTe Ha EgnHOM
noprase, a TakXe B COOTBETCTBYIOLEM CTPYKTYpHOM noApasfeneHnn Y nofHOMOYEHHOro
opraHa npu obpalieHnn 3asBuTens NUYHO, N0 Tene)oHy, NOCPeACTBOM 3N1EKTPOHHOM NOYTLI.

Pasgen Il. CtaHgapT npegoctaBneHns MyHuUMNanbHOR ycnyrm
3. HaumeHoBaHve MyHMLUNANbHOM yCnyru

3.1 HaumeHoBaHve MyHMUMNANbHON ycnyrn - «Bbigavya paspeweHnidi Ha npaBo
BbIPYOKM 3€/1eHbIX HACAKAEHWUA».

4, HanmeHOBaHMe opraHa rocyapCTBEHHOI B/lacTu, opraHa MecTHOro
camoynpas/fieHMs (opraHusauun), NPeAoCcTaBAAOLIEro MyHULUNANbHYO YCIyry

4.1 MyHuumnaneHas ycnyra npefocTaBnsercd  YMo/IHOMOYEHHbIM OpraHom
ALMUHUCTpaumel Y cTb-Aneinckoro cenbcoseta KaamaHCKoro painoHa AnTainckoro kKpas.

5. OnucaHwne pesynbTaTa npefoctaBneHns MyHuUMNaabHOR ycnyrm

51 Pe3ynbTaTom npegocTtaBfeHns MyHMUMNANbHON YCNyrn ABNseTcs paspelleHune
Ha NpaBo BbIPYOKMN 3eNeHbIX HaCaXKAEeHUIA.

PaspelleHne Ha npaBO BbIpYOKM 3e/eHbIX HacaXAeHuii odopmaseTca no gopme
cornacHo MpunoxeHunto Ne 2 K HacTosAwemMy AAMUHUCTPATUBHOMY perfiaMeHTy.

5.2 PesynbTat npegoctasneHus MyHUUUNANbHON YCNYrKn, yKasaHHbll B NyHKTe 6.1
HacToAwero AAMUHUCTPaATUBHOIO perfnameHTa:

1) HanpaBnifeTca 3afBUTENt0 B (POPME 3NEKTPOHHOrO [OKYMEHTa, MOAMUCAHHOIO

YCUNEHHON  KBaU(MUMPOBAHHON  3NEKTPOHHOW nognucblo  (ganee -  YK3r1)

YNO/ITHOMOYEHHOTO [O/DKHOCTHOIO Nnua, B JIMYHBIA KabuHeT Ha EfuMHOM nopTtane B

cfiyyae, ecnm Takol cnocob ykasaH B 3afBfieHUM O npejocTaBfeHU MyHULMUNANLHOW

yenyru;

2) BblgaeTcAa 3afBUTEN0 Ha OYMaXHOM HOcuTene npuM JMYHOM oObpaleHun B
YNONHOMOYEHHbI opraH, M®Ll B cOOTBETCTBMM C BblIOPaHHbLIM 3asBuTE/IEM CNOCO6OM
nonyyeHuns pesynbTata npegoctaBieHns MyHULUNaNbHOR yCnyru.

6. Cpok npegocTaBneHns MyHUUMNanbHON ycayru

6.1 Mpu obpalleHnn 3asBuTens 3a npepoctaBneHnem MyHUUMNANBHON YCNyrn He
MOXeT npeBblWwaTbh 17 paboumx AHeil ¢ faTbl perucrTpayum 3asBieHUs B YNOJHOMOYEHHOM
opraHe.

6.2 Cpok npegocTtaBneHns MyHuUMNanbHOW YCNyr HaunmHaeT UCUUCAATLCA C Aathbl
pervcTpauuu 3asBeHns.

6.3 B o6bwwuin cpok npegoctaBneHns MyHuUUMNaNbHOW YCNyrn BXOAUT CPOK
Hanpas/ieHNA MEXBEeLOMCTBEHHbIX 3anpocoB W MOSYYEHUA Ha HUX OTBETOB, CPOK HanpasieHus
AOKYMEHTOB, ABMAOLWMNXCA pe3ynbTaToOM npejocTaBieHns MyHUUUNANbHON yCnyru.

7. NMpaBoBble OCHOBaHMA AN NpegocTaBneHns MyHuUMnanbHoO ycnyru

7.1 lMepeyeHb HOPMAaTMBHbLIX MPABOBbIX AaKTOB, PErynupyroLwWmx npensocTaBieHne
MyHuumMnanbHOW ycnyrn (C yKaszaHMeM WX PeKBU3UTOB U  MWUCTOYHUKOB O(MLUaNbHOIO



ony6anKoBaHusA), pa3MellaeTca B (hefepasbHON rocyaapCTBEHHONW MH(POPMALNOHHOW cucTeme
«®eaepanbHbIi PeecTp rocyfapCTBEHHbIX Y MYHULMNANbHBIX YCAYT ((DYHKLMNRA)».

8. VcuepnbliBalLWwnii nepeyeHb JOKYMEHTOB, HEO6X0AMMbIX ANS
npegocTaBneHNa MyHULUNANBHON yCnyru

8.1 WcuepnbiBatolWnii - nepevyeHb [OKYMEHTOB W CBefEHWUWA, HEOOXOAUMbIX B
COOTBETCTBMM C HOPMATMBHLIMW MNPaBOBbIMW aKTamu And npefoctaBneHns MyHUUUNaNbHOW
YyCNyrn u ycnyr, KoTopble SiIBAAKOTCA HEO06X04MMbIMU U 065A3aTeNIbHbIMU 418 NpefoCTaBNeHuNs
MyHULMNaNbHOW yCcnyru, nognexawmnx npeactaBneHnto 3asasutenem, Ccnocobbl UX MONyyYeHUs
3asBuTeNeM, B TOM YMCe B 3/IEKTPOHHOM (hopmMe, NOPALOK UX NpeacTaBneHus.

8.1.1 3aasutenb unn lMpefAcTaBuTenb 3adaBUTENs MNpefcTaBaseT B YMNOSTHOMOYEHHbIV
opraH 3asBfieHWe O npefocTaBfeHUM MyHUUMNANLHON Yycnyrn no (opme, MNpPUBEAEHHON B
npunoxeHun Ne 1 Kk Hactoswemy ALMUHUCTPATUBHOMY pernaMmeHTy (ganee - 3asBieHue), a
TaKXXe npuiaraeMble K HeMy [OKYMEHTbl O4HUM U3 Clefyroumnx crnocobos no Bbibopy
3aasurens:

1) B aNeKTPOHHOI hopme nocpeacTBOM EfMHOro noprana.

B cnyyae npefcTaBneHns 3afaBneHUs U NpunaraeMblX K HEMY JOKYMEHTOB YKa3aHHbIM
cnocobom 3asasuTenb unu MpeacTaBuTeNb 3asaBUTeNs, NPOLIeALle Npouesypbl perucrpauum,
NOeHTU(PMKALMM N ayTeHTUPUKaALUM C WCMONb30BaHNEM (efepasibHON rocyfapCTBEHHOM
WH(OPMALNOHHON cucTeMbl «EfuMHas cuctema uWAeHTUPMKALUMM W ayTeHTU(MKaLUK B
NMH(pacTpykType, obecneumBalowein MNHGPOPMALMOHHO-TEXHO/IOTNYECKOE  B3auMOjeincTame
MH(OPMALMOHHbLIX CUCTEM, WCMONb3yeMbIX [N MPELOCTAB/NEHUA TOCYLAapPCTBEHHbIX U
MYHULMNANbHbIX YCAYT B 3/IEKTPOHHON (opme» (ganee - ECUA) nnm nHbIX rocyaapCcTBEHHbIX
MH(OPMALMOHHBIX CWUCTEM, ECNM TakKue TrocyfapCTBeHHble WH(POPMAaLNOHHbIE CUCTEMbI B
yCTaHOBNeHHOM  [paBuTensCTBOM  Poccuitickort  Pefepaumm  nopsgke  obecneymsaroT
B3aumopelicteue ¢ ECUA, npu ycnoeBum CcOBNafeHWUs CBeAEHWUI O (U3NYECKOM fule B
YKa3aHHbIX WH(POPMALMOHHBIX CUCTEMax, 3anofHAT (OPMY YKa3aHHOro 3asB/ieHUs C
NCNONb30BaHNEM WHTEPaKTUBHOM (hOPMbl B 3MEKTPOHHOM Buae, 6€3 Heob6XoANMMOCTM
JOMOMHNTENbHON Nodayn 3asBneHNs B KaKOM-nn6o nHol gopme.

3aaBneHne Hanpasnsetca 3assutenem wunu [pefactasutenem 3asBuTens BMeCcTe C
NPUKPEnIeHHbIMW 3/IEKTPOHHbIMM AOKYMEHTaMM, YKa3aHHbIMW B MOANYHKTax 2-8 nyHKTa 9.2
HacToswero AAMUHUCTPATUBHOIO perfameHTa. 3asBneHuWe MOLMUCLIBAETCA 3asaBUTENleM WK
MpenctasuTenem 3adABUTENSA, YMNOJHOMOYEHHbIM Ha nognucaHuve Takoro 3aasneHus, YKOIIT,
nnMbo YCUNEHHOI HeKBaNMMULMPOBAHHOW 3MEKTPOHHOM MOANUCLIO, CepTUdMKAT K/oua
MpoOBEPKM KOTOPOW co3JaH W  WUCNOMb3yeTcs B  WHMPACTPyKType, o0bGecneymBatoLlei
NH(OPMaLMOHHO-TEXHO/IOTMYeCcKoe B3aumofeicTame NHOPMaLMOHHbIX cucTem,
ncnonb3yembiX ANA  NPefoCTaB/ieHUA TrOCYLapCTBEHHbIX W MYHULMNANbHbIX  YCNyr B
3NIeKTPOHHOW (hopme, KOTopas CO3JaeTcsd W MNpOBepseTcs C  MCMOMb30BaHWEM CPeAcTB
3NIeKTPOHHOW NOAMUCU W CPeACTB YAOCTOBEPAIOWEro LEHTPa, WUMEKLWNX MNOoATBEPXAEeHNe
COOTBETCTBMA TPebOBaHMAM, YCTaHOB/IEHHbIM (hefepasibHbIM OpraHOM WCMOJIHATENbHON BNacTu
B o6nactu obecneyeHns 6e30mMacHOCTU B COOTBETCTBUM C 4acTbto 5 cTatb 8 PefepanbHOro
3akoHa 0T 06.04.2011 Ne 63-®3 «O6 3neKTPOHHOI nognucu» (ganee - depepanbHbI 3aKOH
Ne63-d3), a TakXKe Npu Hannuuu y Bnagenbla cepTU@uKaTa Kaoua NPoBepPKM Kro4va NpocTol
3M1EKTPOHHOW nojnucu, BblAaHHOrO emy MpW IMYHOM MpuemMe B COOTBETCTBUM C [MpaBunamu
MCNOMb30BAHMA  MNPOCTOM  3/1EKTPOHHOW  nognuck  npu  obpaweHun 3a  MNONYyYeHMEM
rOCyJapCTBEHHbIX U MYHUUUNaNbHbIX  YCAYyr,  YTBEPXAEHHbIMU NMocTaHOB/EHNEM
MpasuTtenbctBa Poccuiickon Pepepaumm o1 25.01.2013 Ne33 «O6 MCnosib30BaHMM MPOCTOM
3N1EKTPOHHOA MOANUCK MPU  OKasaHWM TFOCYAAPCTBEHHbIX W  MYHULMMANbHLIX YCAyr», B
COOTBETCTBMM C [lpaBunamu onpegeneHns BUAOB 3NEKTPOHHOW MNOANUCKU, WCMO/b30BaHUE
KOTOpbIX A0MYyCKaeTcs Mnpu obpalieHMn 3a NoayvYeHWeM rocyAapCTBEHHbIX M MYHULMMaNbHbIX
yCnyr,  yTBEPX/EHHbIX  MnocTaHOBNeHMeMm  [lpaBuTenbcTBa  Poccuitickoli depepaymn



0T 25.06.2012 Ne 634 «O BuAax 3NeKTPOHHON NOAMNMUCU, UCMOMb30BaHME KOTOPbIX A0MYyCKaeTcs
npu o6paLLeHnn 3a NosyYeHMeM rocygapCTBEHHbIX U MYHULUNANbHBIX YCYr».

2) Ha OYMaXHOM HOcUTe/sle MOCPEACTBOM JIMYHOTO 06paleHUss B Y TMONHOMOYEHHbIT
opraH, B TOM uucne yepes MPDL, B COOTBETCTBMM C COrMalleHNEM O B3aUMOAENCTBUN MeXay
M®L 1 ¥YNONHOMOYEHHbIM OpraHoM, 3akK/YeHHbIM B COOTBETCTBMW C MOCTAHOB/EHWEM
MpaButennctBa Poccuiickoii Pepepaumm oT 27.09.2011 Ne797 «O B3amMOAeiCTBUN MeXay
M®L|, npefocTaBieHUs TrOCYAAPCTBEHHLIX W MYHULMNANbHLIX YCAyr u gegepasbHbIMU
opraHamu WCMONHUTENbHON BflacTW, OpraHaMmy rocyfapCTBEHHbIX BHEGHKETHbIX (OHLAOB,
opraHamy rocyfapCTBeHHON BfacTu Cy6bekToB Poccuiickort ®Pefepaymu, opraHamm MecTHOro
camoynpas/ieHUsi», NM60 NOCPeACTBOM MOYTOBOr0 OTMPaBMEHUS C YBELOM/IEHUEM O BPyYeHUU
(panee - noctaHoBneHue MpasuTtenscTBa Poccuiickoin ®egepayuu Ne 797).

8.1.2 WHble TpeboBaHUA, B TOM 4UCNe YyyMTbiBalOWME O0COBEHHOCTU MpefoCTaBNeHUs
MyHuumnanbHoii ycnyrn B M®LL, oco6eHHOCTM npegocTaBieHns MyHuULMNaNnbHOW ycayrn no
IKCTEPPUTOPUANIBHOMY NPUHLUNY U OCOBEHHOCTU NpefocTaBneHns MyHULMNanbHOW ycnyru B
3N1EKTPOHHOW (hopMme.

B uenax npepgoctaBneHns MyHUUMNANbHON ycnyrn 3aasutento unm [peacTaBUTENto
3aaBuTena obecneumsaetca B MOPL, pgoctyn K EAuHOMY nopTtany, B COOTBETCTBUMM C
noctaHosneHnem [paBuTennctBa Poccuitckoin degepaumm oT 22.12.2012 Ne 1376 «O6
yTBEepXaeHun TpaBun  opraHusayuv  [esTeNbHOCTU  MHOTO(YHKUMOHANbHbIX  LEHTPOB
npeaocTaB/ieHNs rocyAapCTBEHHbIX U MYHULMNANbHbBIX YCNY».

8.1.3 JlokyMeHTbl, npunaraemble 3afBuTeneM K 3asaBfeHU0, MpeacTaBAfdeMble B
3NeKTPOHHON hopmMe, HaNpaBnAOTCA B CeAyoLWMX hopmaTax:

1) xml - gns LOKYMEHTOB, B OTHOLUEHUM KOTOPbIX YTBepXAeHbl hopMbl 1 TpeboBaHUA
no (hOPMUPOBAHUIO 3/IEKTPOHHbIX JOKYMEHTOB B BMAe (haiinos B hopmarte xml;

2) doc, docx, odt- gns QOKYMEHTOB C TEKCTOBbIM COAEpPXaHWEM, He BK/YaKLWmum
hopMy/ibl;

3) pdf, jpg, jpeg, png, bmp, tiff- gna 4OKYMEHTOB C TEKCTOBbM COfep>aHWEeM, B TOM
yucne BKAKWOYAKLWMX dopMynbl U (MAK) rpaduyeckme M300paKeHMs, a TakXe A0KYMEHTOB C
rpauyeckumM cogep>kaHuem;

4) zip, rar - Ana cXaTblX LJOKYMEHTOB B OAWUH (haiin;

5) sig - 4NnA OTKpenjeHHON YCUIeHHON KBanuMuULMPoBaHHOM 3IEKTPOHHON nognucu.

8.1.4 B cnyvae ecnum opurmHanbl JOKYMEHTOB, npuiaraemMblX K 3asBfeHUI0, BblAaHbl U
noAnucaHbl Y NOHOMOUYEHHbIM OPraHoM Ha 6yMa)KHOM HOCUTesle, fonycKaeTcs PopMupoBaHue
TaKMX [OKYMEHTOB, TMpeAcTaBNseMblX B 3MIEKTPOHHOW (opme, MyTEM CKaHMPOBaHMUSA
HernocpefCTBEHHO C OpUrnHana AoKyMeHTa (MCMONb30BaHME KOMWIA He JonycKaeTcs), KOTopoe
OCYLLLEeCTB/IAETCA C COXPaHEHUEM OpUEHTaLMN OpuUrvHana AoKymeHTa B paspewweHun 300 - 500
dpi (macwTab 1:1) M BCeX ayTEHTUYHbIX NPU3HAKOB MNOAIMHHOCTM (rpamyeckoin nognucK nuua,
neyartu, yrioBoro wrammna 6naHka), C UCNOSb30BaHNEM C/EYIOLLUX PEXUMOB:

1) «4yepHO-6enbli» (NP OTCYTCTBUWU B JOKYMEHTE rpauyecknx n3obpaxeHuin n (nnm)
LBETHOI0O TEKCTa);

2) «OTTEHKN ceporo» (NpU HanMuum B [JOKYMeEHTe rpatinyeckux u3006paxKeHui,
OT/INYHbIX OT LBETHOIO rpafiuueckoro n3obpaxxeHus);

3) «UBETHOM» WM «PeXUM MONHOWA UuBeTonepegayn» (NpuM HaaMyum B [OKYMEHTe
LIBETHbIX Fpainyecknx n3obparkeHnit 1Mo LBETHOroO TEKCTA).

KonnuectBo (paiinoB [ONXKHO COOTBETCTBOBATb KOMYECTBY AOKYMEHTOB, KaXKAblii M3
KOTOPbIX COLEPXUT TEKCTOBYH U(MIN) TpagMyecKyro NHPOopMaLuio.

8.2 JOKYMeHTbl, npunaraemble 3asaButeneM K 3asaBfeHWIO, HanpasfieHHble
3N1IEKTPOHHOW opme, AO0MXKHbI 06ecrneynBaTtb BO3MOXHOCTb WMAEHTUMULUPOBATL LOKYMEHT U
KO/INYeCTBO SINCTOB B AOKYMEHTE.

WcuepnbiBatoWwuii  nepeyeHb [JOKYMEHTOB, HeOOXOAWMMbIX [N  NpefocTaB/ieHns
MyHMUMNANbHON ycnyrun, nognexawnx npeacraBneHnto 3aaBntenieM caMoCTOATENbHO:

1) 3asBneHne 0 npegocTaBneHMn MyHuuMnanbHOM ycnyru. B cnydvae npeactaBneHus



3asaBuTenem 3asBNeHUsA B 31eKTPOHHON (hopme nocpeAcTBOM EAMHOrO noprtana B COOTBETCTBUMU
c noanyHktoMm 1 nyHkta 9.1.1 HacTodAwero ALMWHUCTPATMBHOIO pernameHTa YykasaHHoe
3anaBneHne 3anosiHAeTCA MyTeM BHECEHWS COOTBETCTBYHOLWMX CBEAEHWUI B WHTEPaKTUBHYIO
thopmy Ha EanHom noptane, 663 HEO6XOAMMOCTM NPeAoCTaBNeHNS B UHOI hOpME;

2) LOKYMEHT, YAO0CTOBepAlWmUiA NUYHOCTL 3asButend wunu lpefctaButens 3assuTens
(NpepocTaBnseTcs B Cayyae IMYHOro obpaleHns B YNONHOMOYEHHbIW opraH, M®LL). B cnyyae
HanpaefieHUs 3adBfieHUd nocpeAcTBOM EAuHOro noprana, CBeAeHUA U3 [LOKYMEHTa,
yLO0CTOBepsatoWero AnYyHocTb 3aasutens, [lpeactaButens 3asasutens QoOpMupyroTca npu
NoATBEPXAEHUN y4yeTHON 3anucyu B ECUA un3 cocTtaBa COOTBETCTBYHLINX AAHHbIX YKa3aHHOIA
YYeTHOM 3anuch U MOryT OblTb MPOBEPEeHbl MyTEM Hanpas/eHUs 3anpoca C MCMoNb30BaHWeM
CUCTEMbI MEXBeOMCTBEHHOIO 3/IEKTPOHHOTIO B3auMogeincTensa (ganee - CM3B);

3) LOKYMEHT, MoATBepXAalwWwmini nonHoMmoumns MpeacTaBuTens 3asaBuTens AencTsoBaTthb
0T uUMmeHun 3assutens (B cnydvae obpaweHWs 3a npegoctaBieHMEM MYHULMNANLHON yCayru
MpeacTtaButens 3assutens). pu obpalleHMM nocpeacTBoMm EAMHOrO nopTana yKasaHHbIA
JIOKYMEHT, BblflaHHbI/i OpraHm3auuein, yaoctoeepsietca YK3IT npaBOMOYHOr0 A0/MKHOCTHOrO
nmua opraHusauuun, a AOKYMEHT, BblAaHHbIA (u3ndeckum nuuom, - YK3IM HoTapuyca ¢
nNpunoXeHnem aiina otkpenneHHon Y K3M B hopmate sig;

4) geHgponnaH WAM CcxXemMa C onucaHWem MecTa MONOXeHua fepeBa (C yKasaHuem
OnvKaiiLero agpecHoOro OpueHTUpa, a Takxxe MHpopmMaLmm 06 0OCHOBaAHUAX ANS €ro Bblpy6Ku);

5) LOKYMEHT, C yKa3zaHWeM KaJacTpoOBOro HOMepa 3eMeflbHOro ydvacTtka (Mpu Hannuum)
agpeca (MecTopacnofioXXeHUs) 3eMefIbHOro y4yacTka, BuAa MpoBefeHus paboT, C yKasaHMeM
XapaKTePUCTUK 3efeHblX HacaxpAeHui (nopofbl, BbICOTbI, AuameTtpa, ¥ T.4.), Nogaexawymx
BbIpy6Ke (nepeyeTHas BeJlOMOCTb 3e/1eHbIX HacaXAeHUN)

6) 3aKNO4YeHne cneyManm3nMpoBaHHON opraHusauuMy O HapyLleHWW ecTeCTBEHHOrO
OCBELLEHNA B >KWUIOM WM HEXW/OM TMoMeweHun (B Cnyyae OTCYTCTBUSA MpefnucaHus
HaJ30PHbIX OPraHoB);

7) 3aK/Il0YeHne Ccneunann3MpoBaHHOM OpraHM3auMm O HapyWweHUU CTPOUTENbHbIX,
CaHMTapHbIX M MHbIX HOPM W NpPaBu/, BbI3BaHHbLIX NPOM3pPacTaHMEM 3e/1eHbIX HacaxeHui (npu
BbISIB/IEHUN HapYLUEHUA CTPOUTENbHbLIX, CAHUTAPHBIX W WHLIX HOPM W NpPaBW/, Bbl3BaHHbLIX
npou3pactaHneMm 3e/eHblX HacaX4eHWI);

8) 3aflaHe Ha BbINOJIHEHWE WHXEHepHbIX W3bICKAHWI (B Ccnyvae nNpoBefeHus
NHXXEHEPHO-re0N0rM4ecKnX n3blCKaHui.

8.3 VcuepnbiBalOWnin - nepeyeHb AOKYMEHTOB W  CBEAEHWIA, HEOOXOAUMbIX
COOTBETCTBMM C HOPMATUBHLIMW MNPaBOBbIMW akTamu ANA MpejocTaBneHns MyHUUMNanbHoW
yCnyru, KOTopble HaxXO4ATCA B pacnopsiXXeHWW rocyfapCTBeHHbIX OpraHoB, OPraHoB MECTHOrO
camoynpaB/ieHUs U UHbIX OPraHoB, y4acTBYHOLWMX B NpefocTaBneHnn MyHULUNanbHOW ycnyru.

8.3.1 WcuepnbiBatoLwuii nepeyeHb HeobX04MMbIX ans npefocTaBneHus
MyHUUMNaNbHOW YCNyrn AOKYMEHTOB (MX KOMWIA WNW CBEAEHWIA, COAEepPXallUXCs B HUX),
KOTOpble 3anpalunBaloTCs Y MOMIHOMOYEHHbIM OpraHoM B MOpALKE MeXBefOMCTBEHHOIo
MH(OPMaLMOHHOI0 B3aUMOENCTBUS (B TOM YMCne ¢ ucnonb3oBaHnem CMO3B v nogknovaembix
K Heli pernoHanbHbix CM3B) B rocyfapCTBEHHbIX oOpraHax, oOpraHax MeCTHOrO
camMoynpasneHns W NoABeLOMCTBEHHbIX TrOCYyLapCTBEHHbIM OpraHamMm W opraHamMm MeCTHOro
caMoyrpaB/ieHUs OpraHn3aunsax, B pacnopsXXeHUN KOTOPbIX HAXOAATCHA YKa3aHHble AOKYMEHTHI,
N KOTopble 3afBUTeNb BNpaBe NpeacTaBuTb N0 COGCTBEHHON UHULMATKBE:

1) ceegeHna M3 EQMHOrO  rocyfapCTBeHHOro peectpa wpupuyveckux numy,  (npu
obpalleHnn 3asaBuTens, ABMAIOLLEroCA HPUANYECKUM NNLOM);

2) cBefleHns n3 EanHoro rocyfjapCTBeHHOro peecTpa NHANBUAYANbHbIX
npegnpuHumateneid  (npu  obpalieHun  3aaBuUTens,  ABNAKOLWErocs  UHAUBMAYASIbHbLIM
npegnpuHuMartenem);

3) cBefeHna U3 EAMHOIO rocyapcTBeHHOro peectpa HeABUXKUMOCTMK:

a) 06 06bEKTE HEABMKUMOCTU;

6) 06 OCHOBHbIX XapaKTepucTMKax W 3aperncTpupoBaHHbIX MpaBaX Ha O0O0bEKT



HeLBVKUMOCTH.

4) npegnucaHne Haf30pPHOTO OpraHa;

5) paspeleHne Ha pa3mellleHNe 00beKTa;

6) paspelleHne Ha NpaBo NPOBEAEHMNA 3eM/IAHbIX PaboT;

7) CXeMa [ABWXXeHWA TpaHcnopTta W MnewexofoB, B clyvae obpallieHMs 3a NoslyyeHueM
paspelleHns Ha BbIpyOKy 3e1eHbIX HacaXAeHW, MPOBOANUMON Ha NPOE3XKeNR YacTu;

8) paspelLeHMe Ha CTPOMTENBLCTBO.

9. WcuepnbiBaloLinii nepevyeHb 0OCHOBaHWI 0TKasa B Npueme JOKYMEHTOB

9.1 3asBfeHMe MoAaHO B OpraH roOCYyAapCTBEHHOW BNacTW, OpraH MeCTHOrO
camMoynpasneHua WauW opraHu3auunto, B MOSIHOMOYMS KOTOPbIX He BXOAWUT MpefocTaBfieHne
MyHULUNanbHOW ycnyru;

9.2 MpeacTaB/ieHWe HENOSIHOTO  KOMNeKTa [OKYMEHTOB, He06X04UMbIX  [Ans
npegocTtasfeHns MyHULUNANbHOR YCNyru;

9.3 MMpeacTaBfieHHble  3adBUTENEM  OOKYMEHTbl  yTpaTuauM CWIY Ha MOMEHT
obpalyeHuns 3a npefocTasneHreM MyHUUUNANBHON YCNyroil;

9.4 MpenctaBieHHble 3aaBUTENEM LOKYMEHTbl COAepXXaT MOAYUCTKM U UCMpaB/ieHns
TEeKCTa, He 3aBepeHHble B MOpPsAKe, YCTaHOB/IEHHOM 3aKOHOAaTeNbCTBOM  PoccuiicKoi
depepaunu;

9.5  J1oKyMeHTbl cofiep>kaT NoBPeXAeHNs, Hannvne KOTOPbIX He NO3BONAET B NOSIHOM
obbeMe wuCNonb30BaTb MWHMOPMALUIO W CBELEHMA, COfepXxawimeca B [OKYMeHTax [ns
npegoctasneHns MyHULUNaNbHOR ycnyru;

9.6 HenonHoe 3anonHeHue noneii B (opme 3asBneHMsd, B TOM 4ucne B
NHTEpPaKTMBHOI hopme 3asaBneHns Ha EguHOM nopTane;

9.7 Mopaya 3anpoca O npefocTaBneHUM MyHUUUNANBHOW YCNYyr U JOKYMEHTOB,
Heob6XoAuMbIX [An8 npefocTaBieHNs MyHULMNANLHOW YCNYru, B 3NEKTPOHHOW (opme C
HapyLeHMeM YCTaHOB/IEHHbIX TpeboBaHWiA;

9.8 HecobntogeHne ycTaHOBMEHHbIX cTaTbelr 11 depepanbHoro 3akoHa Ne 63-d3
YCNOBUI NPU3HAHUA feiACTBUTENbHOCTU, Y KIIT.

9.9  PeweHune 06 oTKase B Npueme JOKYMEHTOB, YKa3aHHbIX B MYHKTe 9.2 HaCTOALLEro
ALMWUHNCTPATUBHOIO perfiameHTa, 0(OpMAfeTca Mo (POpPMe COrnacHO MpunoXeHuto Ne 3 K
HacToAwemMy AGMUHUCTPATUBHOMY PernaMeHTy.

PeweHne 06 oTKase B nNpueme [LOKYMEHTOB, YKa3aHHbIX B MyHKTe 9.2 HaCcTOALEro
ALMUHUCTPATUBHOIO perfamMeHTa, HanpasnseTcs 3asBUTENO  CMOCO60M, onpedeneHHbIM
3adBuTeneMm B 3adaBneHWU, He no3fgHee 1 paboyero AHS, CNefyroLlero 3a AHEM perucrpanum
Takoro 3asdBfieHus, NGO BbifaeTca B [eHb JIMYHOTO 06palleHns 3a MosayyeHWem yKasaHHOro
peweHns B MOLL nam YNonHOMOYEHHbI OpraH.

OTka3 B npueme  [AOKYMEHTOB, VYKas3aHHbIX B MNYHKTe 9.2  HacToALlero
ALOMUHUCTPATUBHOIO perfiameHTa, He MPenaATCTBYeT MOBTOPHOMY o6palieHUto 3asBuTens B
Y NONHOMOYEHHbIN opraH.

10. VcuepnbiBatownii nepevyeHb 0OCHOBaHUM 0TKasa B NpefoCTaB/IeHUN
MyHMUMNanbLHOM ycnyru

10.1  HanuMume NpOTMBOPEYMBLIX CBEAEHWI B 3asiBMEHUN W MPUNOXKEHHBIX K Hemy
LOKYMeHTax;

10.2 HecooTBeTcTBME WHGDOpPMaLMKU, KOTOopas COAEPXUTCA B [AOKYMEHTax m
CBeLeHMAX, TMNpeACTaBfieHHbIX  3adABuTefieM,  [JaHHbIM,  TMOJIyYeHHbIM B  pe3y/fbTarte
MeXBEAOMCTBEHHOr0 B3anMOAeNCTBMA B TOM Ymncie nocpeactsom CM3B;

10.3 BbisiBNeHMe BO3MOXHOCTU COXPaHEHUS 3e/1IEHbIX HACAXAEHWNIA;

104  HecooTBeTCcTBME [LOKYMEHTOB, MpefAcTaBffseMblX 3asaBuTenieM, No ¢opme Waun



cofepxaHuto TpeboBaHUsAM 3aKoHodaTenbcTBa Poccuiickoin ®efepaumm;

11.6 3anpoc nojaH HeynonHOMOYEHHbIM NIULLOM.

PelweHne 06 oTKase B npefocTaBfeHUM MyHUUUNANLHON Yycnyru, oopmaseTcs mno
(hopMe cornacHo NpuNoxXeHuto Ne 3 K HacToalwemMy AAMUHUCTPATUBHOMY pPerfiameHTy.

PelleHne 06 oTKasze B npefocTaBfeHU MyHUUUNANLHON YCAYyrM HanpaBnseTcs
3aaBuTeNt0 cnocobom, onpedeneHHbIM 3asaBuTeneM B 3asfB/ieHUM, He Mo3jHee paboyero AHSA,
CneayloLero 3a AHemM MPUHATUA TaKoro pelleHuns, NMbo BblfaeTCAa B AeHb IMYHOr0 obpalleHus
3a NOMYYEHNEM YKa3aHHOro peweHns B M®L, nnm Y nonHOMOYEHHbI OpraH .

11. MopsafoK, pasMep U OCHOBAHUA B3VMaHUA rocy4apCTBEHHOW MOLIINHBI UK
WHOW onnaTtbl, B3MMaeMoi 3a npegoctaBneHne MyHuUUMnNansHoOM ycnyrm

111 MpepocTtaBneHne MyHUUMNANLHOW YCAYrM OCYLLECTBNSAETCA 0e3 B3UMaHMs
nnartol.

11.2 B cnyuyae BbIpyOGKM 3€MeHbIX HaCaX[eHWN B UeNsX, yKasaHHbIX B MYHKTaX
HacTosAwero ALMWHWUCTPATUBHOrO perfameHTa, nognexawux KomreHcaumu.
3adBUTENIO BbICTABNAETCA CYET Ha onjaTy KOMMeHcauMoHHas CTOMMOCTb 3a BbIpyOKY 3€NeHbIX
HacaxgeHuin (B cnyyae, ecaM 3TO NpPefyCMOTPEHO HOPMAaTWBHbLIMU MPaBOBbIMWM aKTamu
OpraHoB MeCTHOI0 caMoynpaBneHnsl COOTBETCTBYHLLEro cyobekTa Poccuiickoin deaepaunn).

12. MakcumMmanbHbIi CPOK 0XUAAHUSA B 04epeamn npu nogaye 3asaBuTtenem
3anpoca o0 npegocTasneHnn MyHULMNaNbHOW YCNyru n npu nosiy4eHnn pesynbrarta
npegoctaBneHna MyHuUMNanbHON ycnyrm

MakcuMMasnbHbI CPOK OXWAAaHUS B O4Yepean Npu nojadve 3anpoca O MNPeLOCTaBNeHMM
MyHMUMNaNbHOW yCAyrn WM Npu nNofydeHUM pesynbTaTa npegoctaBneHns MyHULMMNANbHON
yCnyru B ¥ NosHOMOYEHHOM opraHe nnm M®L, cocTaBnseT He 6onee 15 MUHYT.

13. CpoK perucTpauunm 3anpoca 3asaBuTtens o0 npegoctaBneHnn MyHuumMnanbHoh
yCNyru, B TOM 4uc/e B 3/IEKTPOHHOW (hopme

13.1 Pernctpauuns 3asdBfieHus, NpeicTaBNeHHOro 3asBUTeNeM YKa3aHHbIMWU B MYHKTe
9.1 Hactosiwero AAMWHUCTPATUBHOrO pernameHtTa cnoco6amy B YMONHOMOYEHHbIW OpraH
OCYLLeCTBNIAETCA He no3fHee 1 paboyero AHA, CNefyroLLero 3a AHeM ero rnocTyrnjeHus.

13.2 B cnyuvae npeactaBneHus 3asBneHWS B 3/IEKTPOHHOI (opme cnocobowm,
yKaszaHHbIM B nognyHkTe 1 nyHkta 9.1 HacToswero AAMUHUCTPATUBHOIO perfiameHTa, BHe
paboyero BPEMEHU YTMONHOMOYEHHOro opraHa NM60 B BbIXOAHOW, Hepaboumii NpasgHUYHbI
[leHb, AHEM MOMyYeHns 3asiBNeHUs CUYMTAETCA MNepPBblli pabounini AeHb, CAeAytoLULMiA 3a AHEM
npejacrasieHns 3aaBuTtesieM yKasaHHOro 3adBneHus.

14. TpeboBaHMA K NOMeLLeHUAM, B KOTOPbIX NPeLoCTaB/IAeTCA
MyHuymMnaneHasa ycnyra

15.1 MecTononoXXeHne agMUHNCTPATUBHbLIX 34aHUIA, B KOTOPbIX OCYLLECTBASETCA MpureEN
3asBNeHUn N [LOKYMEHTOB, HE0OXOAMMbIX ANA npefocTaBfieHns MyHUUMNanbHOW yCnyru, a
TakXe Bblfava pe3ynbTaToB MpeaocTaBneHns MyHULMNanbHOW ycnyru, AO/MKHO obecnevynBaTb
YAO6GCTBO Ans  rpaxjaH C TOYKM 3peHMs  MelwexOoAHOW [AOCTYNHOCTM OT OCTaHOBOK
006LLLeCTBEHHOIO TpaHCMopTa.

15.2B cnyuvae, ecnm MMeeTcsd BO3MOXHOCTb OpraHu3aumuM CTOSAHKU (NapKoBKW) BO3fe
3faHua  (CTpoeHus), B KOTOPOM pa3MELLeHO MOMeLLeHne npuema W Bblfayu [JOKYMEHTOB,
OpraHn30BbIBaETCA CTOAHKA(NapKoBKa) A8 IMYHOro aBTOMO6GMNLHOIO TpaHcnopTa 3asBUTenei.
3a Nonb30BaHMe CTOSHKON (MAapKOBKOI) ¢ 3asBUTeNeil nnaTa He B3MMaeTcs.

15.3 nd napkoBKW creunanbHbiX aBTOTPAHCMOPTHbLIX CPeACTB WHBA/MAOB Ha CTOAHKE
(napkoBke) BblaenseTcs He MeHee 10% mecT (HO He meHee 1 mecTa) Ans 6ecnnaTHON NapKOBKM



TPaHCMOPTHbLIX CPeAcTs, ynpasngemblx WHBanufamu |, Il rpynn, a Ttakxke uHBanugamun Il
rpynnel" B nNOpsAKe, YycTaHOBNeHHOM [lpaBuTenbcTBOM Poccuitckoin  depepaumn, u
TPAHCMOPTHbIX CPEACTB, NEPEBO3ALMNX TaKUX MHBANNLOB U (UNN) AeTeir-UHBaINLOB.

15.4B uensx ob6ecneyeHns 6ecnpensATCTBEHHOro AO0CTyna 3asBUTenel, B TOM 4uce
nepesBuUralOWLNXCcAd Ha WHBANUAHbIX KONACKAxX, BXOL B 3f4aHWE W MNOMeLLeHUs, B KOTOPbIX
npegocrtaenserca  MyHuumnanbHas — ycnyra, 060pyAyloTcs  naHgycamu,  MOPYYHAMM,
TaKTU/bHbIMU (KOHTPACTHbIMUW) nNpefynpexjalwumMmm 31eMeHTaMn, WHbIMK chneyuaibHbIMK
npucnocobneHmMamMn,  nNo3pBofdlWMMKY  obecneynTb  GECMPEnATCTBEHHbIM  JOCTYyn U
nepeiBuXeHNe WMHBaINAOB, B COOTBETCTBMU C 3aKOHOAATeNnbCTBOM Poccuiickon depepaunn o
counanbHON 3awnTe MHBaIMAOB.

LleHTpanbHbIA BXOA4 B 34aHWe YMONHOMOYEHHOro opraHa Ao/KeH ObiTb 060pyAoBaH
NH(OPMaLMOHHOW TabNMUKON (BbIBECKOI), cofepKaLleil MHopmaLuio:

1) HaMeHOBaHMe;

2) MECTOHAXOX/EHNE U HOPUANYECKUIA afpec; pexXum paboThl;

3) rpauk npuema;

4) Homepa TeneoHOB ANd CrpaBoK.

15.5 MomeleHnsa, B KOTOpbIX MpegocTtasnsercd MyHuumnanbHaa ycnyra, LO/MKHbI
COOTBETCTBOBATb CAHUTAPHO-3NUAEMMUOOTMYECKMM MPaBMIaM M HOpMaTUBaM.

15.6 MNomeLlleHns, B KOTOPbIX npegoctaensdetrcs MyHuymMnanbHaa ycnyra, ocHallaTcs:

1) NpoTMBONOXAPHOW CUCTEMOM M CPeACcTBAMU NOXAPOTYLUEHUSA; CUCTEMOM OMNOBELLeHNS
0 BO3HMKHOBEHWW Ype3BblYaWHON CUTyauuwn; CpeacTBaMy OKa3aHWS MNEPBON MeAWLIMHCKOW
nomotyu;

2) TyaneTHbIMU KOMHaTaMmn 415 MOCeTUTeNen.

15.7 3an oxwupaHua 3asBuTeneir obopyayeTcs CTYNbSAMU, CKamMbAMMW, KOMNYECTBO
KOTOpPbIX Onpedensercs MCXoAda W3 (PaKTUYECKOM Harpyskm ©n BO3MOXHOCTER Ang ux
pas3MeLLeHna B MOMELLEHNI, a TaKXKe MHPOPMALNOHHBIMW CTeHAaMU.

15.8 TekCcTbl MaTepuanoB, pas3MelleHHbIX Ha WMHPOPMALMOHHOM CTeHAe, MedyaTalTCcH
YAOOHbIM ANS YTeHMs wWpudTom, 6€3 MCNpPaBNEHWUA, C BblAeNEHUEM HanbOnee BaXHbIX MeCT
NOMY>XUPHbBIM LLUPUDTOM.

15.9 MecTa ans 3anonHeHUs 3asBfeHUii 060pyayoTCa CTyNbAMKU, cToNnamm (CTOMKamm),
6naHkamun 3asaBneHni, NUCbMEHHbIMU NPUHAANIEXXHOCTAMMN.

15.10 Mecta npuema 3asBuTenein 060pyayOTCA WHMOOPMALUOHHLIMU TabnanyKamu
(BbIBECKAMMW) C YKA3aHUEM:

1) Homepa KabuHeTa N HaMMeHOBaHMA 0TAeNa,;

2) hamunuun, MMeHn 1 oTdyecTBa (NocnegHee-npu Hannymm), 4ONXKHOCTM OTBETCTBEHHOIO
NiMua 3a npuem AOKYMEHTOB;

3) rpaumka npuema 3asBuTenei.

15.11 Paboyee MeCTO KaXXAOro OTBETCTBEHHOrO NuLa 3a MPUEM AOKYMEHTOB, AO/MKHO
ObITb 060pYy0BaAHO MEPCOHa/IbHbIM KOMMbIOTEPOM C BO3MOXHOCTHIO LOCTYMa K HE0OO6X04MMbIM
NH(pOPMaLMOHHBIM 6a3aM AaHHbIX, nevaTaloluMM YCTPONCTBOM (NMPUHTEPOM) U KOMUPYHOLW UM
YCTPOWCTBOM.

15.12 JInuo, OTBETCTBEHHOE 3a MNpueM [OKYMEHTOB, [AO0/DKHO MMETb HACTO/IbHYHO
Tab/IMYKy C yKaszaHueMm hamunmm, MMeHu, otyecTaa (NocnefHee - NP HATUUYUK) N LO/DKHOCTMN.

15.13 Mpwu npeaocTaBneHn MyHUUUNANbLHON YCAYTr MHBaNMaaM 06ecrneynBaroTCs:

1) BO3MOXXHOCTb 6ecnpensaTCTBEHHOr0 AOCTyna K 00beKTYy (34aHWt0, MOMELLEHUIO), B
KOTOpPOM npegocrtasnsetca MyHuUnnanbHasa ycnyra;

2) BO3MOXHOCTb CaMOCTOSITE/IbHOTO MepeABMXKEHUA N0  TEpPpUTOPUU, Ha KOTOPOM
pacnonoXeHbl 34aHUA U NMOMELLEHUS, B KOTOPbIX npegocTaBnsercd MyHuuunanbHas ycnyra, a
TakKXXe BX0fJa B Takme 06beKTbl M BbIX0Aa U3 HUX, NOCAAKN B TPAHCMOPTHOE CPeACTBO U BbiCaAKM
N3 Hero, B TOM YMC/e C UCMOJIb30BaHWe Kpec/a- KONACKMU,

3) CONPOBOX/AEHNEe WHBaNMA0B, MMEKLWMX CTOMKME paccTporcTBa (PYHKUUW 3peHus u
CaMOCTOATENbHOTO MepefBMKEeHUS;



4) Hagnexallee pasMelieHne o060pyL0OBaHUA M HOCUTENENn MHGopmaLun, HeobXoLUMbIX
ans  obecneyeHuss 6GecrnpendaTCTBEHHOro AOCTyna WHBaAMAOB 34aHWAM W MOMELLEHUAM, B
KOTOpbIX MpefocTaBnseTca MyHuuunanbHaa ycnyra, 1 K MyHUUUNanbHOW ycnyre ¢ y4yeTom
OrpaHNYeHN NX XU3HEAEeATeNIbHOCTH;

5) ny6nmpoBaHne Heo6XOAMMOWN ANA MHBANULOB 3BYKOBOW W 3pUTENbHON MHOpMaunu,
a TakXe Haanucein, 3HaKOB M WHOW TEKCTOBOWM U rpauyeckon WHHOpMaLUM 3HaKaMu,
BbIMO/IHEHHLIMUW pPefibeHO-TOYEUHbIM LWPUGHTOM Bpaiing;

6) fonyck cypaonepeBofunka U TMHIOCYpLA0ONepeBoAYvnKa;

7) ponyck cobaku-npoBOAHUKA MpU  HaaM4uyu [LOKYMEHTa, MOATBepXAaloLwero ee
cneunancHoe o6yyeHue, Ha 00beKTbl (34aHWA, MOMeLLeHMsA), B KOTOPbIX MNpeaocTaBnsercs
MyHuunnanbHas ycnyra;

8) okaszaHMe MHBaAM4aM MNOMOLLM B MpPeofofieHnn 6apbepoB, MeLlaloLmnX MonyyYeHuto
VMW TOCYAapCTBEHHbIX U MYHULMMANbHBIX YCAYT HapaBHe C ApYyrUMu uLamu.

15. MokasaTenn LOCTYMHOCTU U KadecTBa MyHUUMNaNbHOM yCnyru

151 OCHOBHbIMWM NOKa3aTenamMu [AOCTYNHOCTU npeaoctaBneHns MyHUUUNANbHON
yCnyrun fABNAKTCA:

1) HaAnuMe TMONHOW W MOHATHOW WH(pOpMauuM o0 NopsgKe, CPoKax WU Xxopne
npefocTaBneHns MyHUUMNANbHON ycnyrm B CeTU  «/HTEepHeT», CpefAcTBaX MacCOBOM
NH(opMaLuu;

2) BO3MOXHOCTb  MOJIyYeHUA 3asBUTENEM YBELOMJIEHWIA O  MNpPeaocTaB/ieHUn
MyHMLMNaNbHOW YCNYru ¢ NOCPELCTBOM IMYHOIO KabuHeTa 3aaBuTtens Ha EguHom nopTane;

3) BO3MOXHOCTb MONYyYeHUs WHGopMaLuMM 0 Xode npefocTaBneHns MyHUUUNANbHOW
yCnyru, B TOM Yucse ¢ UCrnoib3oBaHNEM UH(HOPMALMOHHO- KOMMYHUKALMOHHbIX TEXHOMOTNA.

15.2  OCHOBHbIMW MOKa3aTeNAMy KayecTBa npefoctaBneHns MyHUUMNanbHON ycnyru
ABNAOTCA:

1) cBOeBpeMeHHOCTb NpefocTaBneHns MyHULUNANbHOW YCNyrm B COOTBETCTBUM CO
CTaHLapTOM ee MNpPefOCTaBfieHUSA,  YCTAHOB/IEHHbIM  HACTOAWMM  ALMWUHUCTPATUBHBIM
pernameHTomM;

2) MUHUMANbHO  BO3MOXHOE KONMYeCTBO B3aMMOJENCTBUIA rpaxgaHnHa ¢
OO/MKHOCTHBIMY NXLLaMK, Y4acTBYHOLWMMK B NpegocTaBieHnm MyHUUUNansHom yenyru;

3) oTCyTCTBME 06OCHOBAHHbLIX Xanob Ha fgeincteus (6e3aeiicTBME) COTPYAHMKOB U KX
HEeKOPPEKTHOe (HEBHMMATE/IbHOE) OTHOLUEHNWE K 3aABUTENAM;

4) OTCYTCTBME HapyLleHMIn YCTAHOB/IEHHbIX CPOKOB B [Mpouecce npegocTaB/ieHns
MyHUUUNanbHOR ycnyru,

5) oTcyTCcTBME 3asBMEHUIn o6ocnapuMBaHWUWM pelleHuin, AaelicTBuiA  (6e3aeincTems)
YNOMHOMOYEHHOTO OpraHa, ero [LO/DKHOCTHbIX /L, MNPUHMMaeMblX (COBEpLUEHHbIX) Mpu
npefocTaBfeHU MYHUUMNANLHON YCAyrn, No WUTOram pPacCMOTPEHMUSA, KOTOPbIX BbIHECEHbI
peweHns 06 yA0BNeTBOPEHUMN (4aCTMUYHOM YA0B/IETBOPEHUN) TpeboBaHNn 3asBuTENEN.

16. VHble TpeboBaHUA K NpeAoCcTaBAeHU0 rocyAapCTBEHHON yCnyru

17.1 TlepeyeHb ycnyr, KOTOpble HABMAKTCA HEOOXOAMMbIMU U 006A3aTENbHLIMU NS
npegoctaBneHns MyHuLMNanbHOM ycnyru, B TOM YUCNe CBeAEHUS 0 AOKYMeHTe (LOKYyMeHTax),
BblfjaBaeMoOM  (BblgaBaemblX)  OpraHusauMsMu,  y4yacTBYHOLWMUMW B MNPefoCTaB/NEHUM
MyHUUMNANbHOR yCnyru.

16.1.1 Ycnyru, Heobxoaumble 1 o6s3aTenbHble ANA NpeaocTaBieHns MyHULMNaNLHON
yCNyrun, oTCyTCTBYIOT.

16.1.2 Mpu npepocTaBneHn MyHUUMNANLHON yCcnyru 3anpewjaeTcs Tpeb6osaTb OT
3aasutens:



1) npeacTaBneHns LOKYMEHTOB W MHGMOPMALMM UM OCYLLECTBIEHUS  [LelCTBUMN,
npeAcTaB/fieHe WAW OCYLLECTB/IEHNE KOTOPbIX He NpeayCcMOTPEHO HOPMAaTUBHLIMW NPaBOBbIMU
aKtamu, perynmpylowmmy OTHOLWIEHWS, BO3HMKalOLWME B CBA3M C NpPefocTaB/ieHUEM
MyHUUMNanbHOW yCnyru;

2) NpefAcTaBfieHUA AOKYMEHTOB W  MH(poOpMauuu, KOTOpble B COOTBETCTBUM C
HOpMaTMBHbIMW NpPaBOBbIMW akTamum Poccuiickoii ®degepaumm 1 (ykasaTb HavMeHOBaHWe
cybbekTa Poccuiickoih dPepepauun), MyHULMUNANbHLIMU  MPaBOBbIMU  akTamu (yKasaTb
HaMMeHOBaHWe opraHa rocyfapCTBEHHON BNacTW) HaxOAATCA B PacnoOpsHKEHWUU OPraHos,
npeaocTaBnAoWmNX MyHULMNANBHYO YCNYry, rocyfapCTBeHHbIX OpPraHoB, OpraHoB MECTHOro
camoynpasneHusa n(Unn)noLBefOMCTBEHHbBIX FOCYAAPCTBEHHLIM OpraHam M opraHam MecTHOro
camoynpaBfieHUs opraHusauuii, yyacTBylOWMX B NpefocTaBieHnn MyHUUMNanbHbIX YCAyr, 3a
NUCKMIOYEeHNEM [OKYMEHTOB, YKa3aHHbIX B 4actm 6 crtatbl 7 PefepanbHOro 3akoHa
0T 27.07.2010 Ne210-®3 «O6 opraHu3auum npesocTaBNeHUA  FOCYLAPCTBEHHLIX U
MYHUUMNANbHbIX YCnyr» (ganee - ®egepanbHblii 3akoH No 210-$3);

3) npefcTaBneHns LOKYMEHTOB M WUHQoOpMauun, oTcyTcTBME W(MIN) HELOCTOBEPHOCTb
KOTOPbIX HE YKa3blBa/MCb NPV NMEPBOHAYa/lbHOM OTKa3e B MPUEME LOKYMEHTOB, HE06XO04MMbIX
Ans npegocTtasneHna MyHuuunanbHOW ycnyru, nuéo B npegoctaBfeHun MyHUUUNANbHOW
YCNYTK, 3a UCKNOYEHNEM CNefyoLWmnX cnyyvaes:

a) u3aMeHeHne  TpeboBaHUin HOPMAaTUBHbIX NMpaBoOBbIX  aKTOB, Kacarowumxcs
npegoctaefieHns MyHULMNaNLHOW YCNyri, Nocne nepBoHavyasbHON nojayn 3asBieHus;

6) Hannume OWKNGOK B 3asaBNeHUM U [OKYMeHTax, MOoAaHHbIX 3afBuTeneM Mocsne
nepBoHa4YasibHOr0O  OTKasa B MpuMeMe [AOKYMEHTOB, He06XOAMMbIX [1S NpefocTaB/eHus
MyHuumunansHoW ycnyru, nu6o B npegoctaBneHnut MyHULMNANbHOW YCYT U He BK/TKOYEHHbIX
B NPeLCTaBNeHHbIV paHee KOMMIEKT JOKYMEHTOB;

B) UCTEYEHME CpOKa [elCTBUSA [OKYMEHTOB WAM W3MEHeHMe WHGpopmauuMm nocne
nepBoHa4YasibHOr0O  OTKasa B MpuMeMe [AOKYMEHTOB, He06XOAMMbIX A5 NpefocTaBfeHns
MyHuUMNansHOM ycnyru, nn6o B npegoctasneHMm MyHUUUNaNbHON YCNYTu;

I) BbifIB/IeHNe JOKYMEHTa/bHO MOATBEPXAEHHOr0o (hakta (MPM3HAKOB) OWKWBOYHOro UIn
NPOTMBOMPAaBHOro fAeicTema (6e34eMCcTBUA) LO/MKHOCTHOTO NMua YNOJHOMOYEHHOIO OpraHa,
cnyxatuer o, pabotHuka M®LL, paboTHMKa opraHu3aunmn, NpeaycMOTPEHHOI YacTbio 1.1 cTaTbh
16 ®epgepanbHoro 3akoHa Ne 210-®3, npu nepBoHayasbHOM OTKa3e B Mpueme LOKYMEHTOB,
HeoOXOoAUMbBIX [ANA npefocTaBneHns MyHUUMNanbHOW ycnyrn, nuéo B NpefocTaB/ieHUN
MyHMUMNANbHON  ycnyrn, 0 4eM B MNUCbMEHHOMBUAE 3a MOANUCbI0O PYKOBOAUTENS
YNonNHOMOYEHHOro opraHa, pykosogutens M®L, npu nepeBoHaya/bHOM OTKa3e B Mpueme
OOKYMEHTOB,  Heob6XoAuMMbIXANa — npefoctaBfieHns  MyHUUMNANLHON ycnyru,  nm6o
PYKOBOAWUTENS OpraHusaumu, npegycMOTpPeHHOW 4vacTbio 1.1 cTatbu 16 deaepanbHOro 3akoHa
Ne 210-®3, ysegomnderca 3adBuTeNb, a TakKXe MPUHOCATCA W3BUHEHWA 3a [AOCTaBfIeHHble
Heya06CTBa.

Pasgen 111. CocTaB, nocnefoBaTe/lbHOCTb U CPOKU BbIMO/IHEHUSA
aAMUHUCTPATUBHbIX npouesyp

17. WNcuepnblBaloWmini nepeyeHb afMUHUCTPATUBHbIX MpoLesyp

17.1 MpenocTaBneHne MyHUUMNANbHOW YCAYrM BKAOYAeT B Ce6SA  CrneayroLue
afMUHUCTPaTUBHbIE NPOLEAYPbI:

1) npuem, NpoBepKa LOKYMEHTOB U perucTpaumsa 3asaBneHus;

2) Nony4vyeHWe  CBeAEHWI  MOCPeACTBOM  MEXBEAOMCTBEHHOIO  UH(OPMAaLMOHHOIO
B3aMMO/EACTBNS, B TOM YMC/e C MCnonb3oBaHnem CMOB;

3) nogroToBka akTa o6cnefoBaHus;

4) HanpaBNeHMe Ha4ynCNeHN KOMNEHCALMOHHON CTOMMOCTM (MPU Hannunmn);

5) paccMOTpeHUe AOKYMEHTOB U CBEAEHWIA;



6) NPUHATKE peLLeHmns;

7) Bblgaya pesynbrara.

OnucaHne agMUHUCTPATUBHbLIX Mpoueayp npeAcTaBNeHO B npuaoxeHun Ne 4 K
HacTosAwemMy ALMUHUCTPATUBHOMY PErfiamMmeHTy.

18. MepeyvyeHb agMUHUCTPATMBHbIX Npoueayp (AeNcTBUiA) Npu NpegocTaBAeHUN
MyHUUMNANbHOW YCNyrn ycnyr B 3N1eKTPOHHOM (hopme

181 T[Mpwu npepocTaBneHUn MyHUUMNANLHON yCAyrn B 3NEKTPOHHOR  hopme
3asBuTento obecrneymBatoTCs:

1) nonyyeHne uHpopMauum 0 MNopsgKe WM CpokKax npefocTaBneHns MyHuumMnanbHOW
ycnyru;

2) (hopmmpoBaHue 3asnBfieHuns;

3) npuem n perucTpaums YnonaHOMOYEHHbIM OpraHoM 3asiBNEHUA U UHbIX AOKYMEHTOB,
HeobXxoAMMbIX ANs npegocTaBaeHns MyHUUUNANLHOR yCnyru;

4) nony4veHune pesynbTarta npegocTaBneHns MyHULMNanbHOW yCnyru;

5) nonyyeHune cBefeHUN 0 X04e pacCMOTPeHUs 3asaBneHus;

6) ocyuiecTB/eHME OLEHKMN KayecTBa NpefocTaBneHns MyHMUMNanbHom ycnyru;

7) pocyne6bHoe (BHecyae6HOE) 06)KanoBaHWE pelleHnid u  JelcTBuin  (6e3neincTBuA)
YNONHOMOYEHHOrO  opraHa  nvMbo  pgeictBua  (6e3geilcTBME)  AO/MKHOCTHbIX  nuy,
YNONHOMOYEHHOrO  opraHa, npegoctaBaswowero  MyHuuunanbHy  ycnyry,  nméo
rocyfapCTBeHHOro (MyHULMMNanbHOr0) CyXallero.

19. MopsAfOK OCYLLECTBNEHUSA aAMUHUCTPATUBHbBIX npouesyp (4elicT Buid) B
31eKTPOHHO hopme

191 dopmupoBaHue 3adBneHUS.

dopmumpoBaHme 3asBleHUs OCYLLECTBAAETCH MOCPEeACTBOM 3arO/HEHUSA 3/1IEKTPOHHOWA
thopmbl 3asBneHns Ha EguMHomM nopTtane, 6e3 HEO6XOAMMOCTM [AONOMHMTENbHON nopavn
3asABneHns B KaKOW-1nbo UHoM dopme.

®opmaTHO-N10rnyeckas nNpoBepka CHOPMUPOBAHHOIO 3asaB/IeHNA OCYLLECTBNSETCA Nnocne
3anonHeHns 3asBUTENEM KaXAO0ro U3 Nnonein 3n1eKTpoOHHOW (opmbl 3asBieHus. [pu BbISBIEHWUM
HEKOPPEKTHO 3aro/IHEHHOr0 NoJiA 3/IEKTPOHHOM (hopMbl 3asBneHuUs, 3asBuUTeNb YBEAOM/IAETCS O
XapakTepe BbISBMEHHOW OWMOKN M NopaAKe ee yCTpaHeHMs NOCPeLCTBOM MH(OPMaLMOHHOIO
COOOLLEHNS HEMOCPEACTBEHHO B 3/IEKTPOHHOI (hopme 3asBneHus.

Mpu hopmupoBaHnn 3asBneHns 3asaBUTENO 00ECNeYnBaeTCs:

1) BOSMOXXHOCTb  KOMWPOBAHMUA W COXpaHeHWs 3asBMeHUS U  WHbIX [OKYMEHTOB,
yKaszaHHbIX B ALMWHUCTPATUBHOM  perfiameHTe, HeobXOAWMbIX AN  NpefoCTaBNeHuUs
MyHUUUNaNbLHOR ycnyru;

2) BO3MOXHOCTb Neyatu Ha OyMaXHOM HOCWUTene KOMuWM 3NeKTPOHHON  (opMmbl
3asiBNeHuns;

3) coxpaHeHUe paHee BBE[IEHHbIX B 3M1EKTPOHHYO (hopMy 3asBNeHMs 3HAYEHUIA B NHOOOWA
MOMEHT N0 XXenaHuto 3asaBuTeNns, B TOM YuCe NP BO3HWKHOBEHMM OLIMOGOK BBOAa M BO3BpaTte
[N15 NOBTOPHOI0 BBOAA 3HAYEHWI B 3NIEKTPOHHYIO POpMY 3asBNEeHUS;

4) 3anofiHeHNe Mofeil 3N1eKTPOHHOW (opmbl 3asBneHUs [0 Hayana BBOAA CBefEHWI
3asBMTENEeM C WCMNOMb30BaHMEM  CBeAeHWil, pa3melleHHbIXx B ECWA, wn cBegeHuit,
ony6nKoBaHHbIX Ha EAMHOM nopTtane, B 4acTW, Kacalwelnca cBefeHWi, OTCYTCTBYHOLWMUX B
ECUA,;

5) BO3MOXXHOCTb BEPHYTbCS Ha Nt060I M3 3TanoB 3amnoOfIHEHWUA 3MEKTPOHHON (OpMbI
3asaBneHmns 6e3 NoTepu paHee BBeAEHHOW MH(opMaLnK;

6) BO3BMOXHOCTb focTyna 3asBuTens Ha EAMHOM nopTane K paHee MOJaHHbIM UM
3asBNeHMsAM B Te4yeHMe He MeHee OAHOr0 rofa, a TakKXke K 4aCcTUYHO C(HOPMMPOBAHHBIM



3aAB/IeHNAM - B TeYeHue He MeHee 3 MecsLEB.

CthopmupoBaHHoe ¥ NoAnucaHHoe 3asBrieHWe U WHble LOKYMEHTbI, HE06X0AUMbIe AN1s
npegoctaBneHns MyHULMNANbHOW yCNyru, HanpaBnsaloTCA B YNOMHOMOYEHHbIN  opraH
nocpeactsom EguHoro noprana.

19.2 YNONHOMOYEHHbIN opraH obecneynBaeT B CPOKU, yKazaHHble B NyHKTax 14.1-14.2
HacToAwero AAMUHUCTPATUBHOIO perfameHTa:

1) npuem LOKYMEHTOB, HEOOXOAUMBIX ANA NpejocTaBfeHns MyHUUUNANBHON yCnyru un
Hanpas/ieHne 3asaBUTENIO 3/IEKTPOHHOTO COOOLLEHUS O NOCTYN/IEHUN 3aABNEHNS;

2) peructpauuio 3adBfieHUs M HanpasneHue 3asBUTENO YBEAOMJIEHUA O perucrpauuu
3asaBneHnd, nn6o 06 OTKase B NpuemMe [AOKYMEHTOB, HEOOXOAWMbLIX AN MpPeaocTaBieHuns
MyHULMNansHOW yenyru.

19.3 3nekTpoHHOe 3afABneHWe CTaHOBUTCA AOCTYMHbIM AN9 [LO/DKHOCTHOrO mua
YNONHOMOYEHHOIO OpraHa, OTBETCTBEHHOrO 3a MPUMEM W peructpauuio 3assneHua (fanee -
OTBETCTBEHHOE [O/DKHOCTHOE /iML0), B T[OCYAapCTBEHHOW WH(OPMaLUOHHON CuUCTeMe,
MCMoNb3yemMol YMNONHOMOYEHHbIM OpraHoM Ans npefoctaBneHns MyHuLMNanbHOW ycnyru
(nanee - TNC).

OTBeTCTBEHHOE A0/KHOCTHOE NINLO:

1) npoBepsieT HanMume 3NeKTPOHHbLIX 3aABNEHWUIR, NOCTYMNUBLUKUX NOCPeACcTBOM EAMHOro
nopTana, C NEPUOANYHOCTLIO He pexke 2 pa3 B [ieHb;

2) paccmMatpuBaeT MNOCTYNUBLUME 3aAB/IEHUA W MNPUIOXKEHHbIE 3/IEKTPOHHbIE 006pasbl
LOKYMEHTOB (LOKYMEHTbI);

3) Nnpon3BoAMUT  JeiCTBMA B COOTBETCTBMM € MyHKTOM 181  HacToswero
ALMWUHNCTPATUBHOIO pPernameHTa.

19.4 3asBWTeN B KayecTBe pe3ynbTaTa npegoctaBneHns MyHUUMNANbHOW YCAyru
obecneynBaeTcs BO3MOXHOCTb NOJyYeHUS LOKYMEHTa:

1) B opMe 3NEKTPOHHOro [AOKYMeHTa, nognucaHHoro YK3IT ynonHOMOYEHHOro
OO/DKHOCTHOrO NMua Y MNONMHOMOYEHHOrO OpraHa, HarpaBNeHHOro 3asBUTEN0 B JINYHbIN
KabuHeT Ha EgnMHOM nopTane;

2) B BUfe OYMa)KHOro [OKYMeHTa, MOATBepXXAaloLlero cofjepXaHue 31eKTPOHHOr0
LOKYMEHTa, KOTOpbI 3aaBMTeNb NosfyvaeT Npyu TM4HOM obpalieHmumn B MOLL.

19.5 TlonydyeHue uHpoOpMauuMM O Xofe PacCMOTPEHUA 3asaBfIEHUS U 0 pesyfbTaTe
npegoctaefieHns MyHUUMNANbHOW YyCNyrn Mpou3BOAMTCA B NIMYHOM KabuHeTe Ha EAuHOM
noptane. 3asBUTe/lb MMeeT BO3MOXHOCTb MO COOCTBEHHOW WHWMUMaTMBE B Nt060e Bpems
npocmaTpuBaTb CTaTyC 3N1eKTPOHHOro 3afBfeHUs, a TakkKe WHMOpPMauui 0 JanbHemwmnx
[IeNCTBUSAX B TMYHOM KabUHeTe.

Mpu npegoctaBneHMn MyHUUMNANLHOW YCNyru B 3NEKTPOHHON (opme 3asBUTENIO
HanpasngaeTcs:

1) ysefgomieHne 0 TMpPUEME W perucTpaumm  3adBfIeHUS U WHbIX [LOKYMEHTOB,
Heob6XoAuMbIX ANA npefocTaBneHns MyHUUUNANBHOW YCNYru, cofepaliee cBefleHUs 0 (hakTe
npueMa 3asBfeHWs W [OKYMEHTOB, HEO0OXOAWMBIX [NA npefocTaBieHns MyHULUNaNbHOW
yCnyru v Hadane npouegypbl npegoctaBieHns MyHUUUNANbHOW YCNYru, a Takke CBeAeHUs 0
[iaTe N BPEMEHN OKOHYaHUS npefocTasneHns MyHULMNanbHOR ycnyru, 6o MOTUBMPOBAHHbI
0TKa3 B NpMemMe JOKYMEHTOB, He06X04UMbIX A/18 npejocTaBneHns MyHULUNanbHON ycnyru,

2) yBeJOMNIEHNe 0 pe3ynbTatax pPacCMOTPEHUS [OKYMEHTOB, He0ob6XOoAWMbIX ANf
npegoctaBneHns  MyHUUMNANbHON  yCNyru,  cOfepXKaliee  CBefleHUs 0  TMPUHATUK
MONOXMUTENIbHOTO peleHns 0 npefocTaBieHUn MyHUUMNANIBHON YCNYyrh U BO3MOXHOCTHU
NoNy4nTb pesynbTar npejoctaBfeHns MyHUUUNANbHON ycnyru, NM60 MOTUBMPOBaHHbLINA OTKa3
B nNpejocTaBiieHnn MyHULMUNanbHOW yCnyru.

19.6 OueHka KayecTBa npefocTaBieHns MyHULUNANbHOW YCAYrn OCYLLECTBASAETCA B
cooteeTcTBMM C [MpaBunamm  OLEHKM  rpaxjaHamMy  3MMPEKTUBHOCTM  LEATE/IbHOCTU
PYKOBOAWUTENEN TeppuTOpManbHbIX OPraHoB (efepanbHbiX OPraHOB WCMONHUTENbHOW BfacTu
(MX CTPYKTYPHbIX NOApa3fLeneHnin) ¢ yueToM KayecTBa MpeaocTaB/ieHUs MU TOCYAapCTBEHHbIX



yCnyr, a Takxe NpUMeHeHUs pe3ynbTaTOB YKa3aHHOM OLEHKW KakK OCHOBAHUS ANS NPUHATUA
PEweHnn O [OCPOYHOM MpeKpalLeHMn WCMOJIHEHUS COOTBETCTBYHOLWWMN PYKOBOLUTENAMU
CBOMX [O/DKHOCTHbIX 0653aHHOCTEN, YTBEPXAEHHbIMU MOCTaHOB/MeHWeM [paBuTeNbCTBA
Poccuitickoin ®epepaumy oT 12.12.2012 Ne 1284 «O6 oueHKe rpaxgaHamy 3PHeKTUBHOCTH
[eATeNlbHOCTM  PYKOBOAWUTENEN  TeppuTOpuaNbHbIX  OpraHoB  (hefiepasibHbIX  OpraHoB
NCNOJIHATENIbHOW  BRacTU(MX CTPYKTYPHbIX MNOAPasfeneHnin)n TeppuTopuanbHbiX OpraHos
rocyfapCTBeHHbIX BHEBGKKETHbIX (POHAOB(MX PErmoHanbHbIX OTAENIEHUI)C YY4eTOM KayecTsa
npefoCTaB/EHUs  rOCyAapCTBEHHbIX  yCnyr, pykoBoauTenein ML  npepgocTaBneHus
rocyfiapCTBeHHbIX U MyHULMNanbHbIX YCAYT C YYeTOM KayecTBa OpraHusaunmn npefoctaBneHuns
rocyfapCcTBeHHbIX U MyHULMNANbHbBIX YCYr, & TaKXXe 0 NPUMEHEHUN pe3y/ibTaToB yKa3aHHOM
OLEHKM KaK OCHOBaHWA [N1S MPUHATUSA peLeHUin O JOCPOYHOM MpPeKpalleHUn WCMONHEHUS
COOTBETCTBYHOLLUMUN PYKOBOANTENAMU CBOUX JOJIKHOCTHbLIX 0683aHHOCTER».

19.7 3asBuTento obecneynBaeTCqd BO3MOXHOCTb Hanpas/ieHUs >Kanobbl Ha peLueHus
pjenctemsg uam GesgeilcTBMe  YNMONHOMOYEHHOro  opraHa,  AO/DKHOCTHOroO  /uua
Y NONHOMOYEHHOr0 opraHa M60 MYHULMNANbHOTO CyXallero B COOTBETCTBMM CO cTaTbenl 1.2
®epepanbHoro 3akoHa Ne 210-®3 w©n B nopagke, YCTaHOBNEHHOM MOCTAHOB/IEHUEM
MpaButensctBa Poccuiickoii  ®Pepepaunm o7 20.11.2012 Nel1198 «O  heaepanbHoii
rocyfapCTBeHHOW WHMOPMaUNOHHOW cucTeMe, obecneymBalollein npouecc pfocypebHoro,
(BHecynebHOro) o06)anoBaHWA peleHnin n aeicTBuii  (6e34eiicTBMA), COBEPLUEHHbIX NpU
npefoCTaBfeHUN TOCYAapCTBEHHbIX W MyHMUMNaNbHbIX YCnyr» (ganee - noCTaHOBMEHME
MpasutenscTBa Poccuiickoh depepaunn Ne 1198).

Pasgen 1V. ®opMbl KOHTPO/1A 3@ UCMOJSIHEHNEM aAMUHUCTPATUBHOIO periamMeHTa

21. TMoOpAAOK OCYLLECTB/IEHUSI TEKYLLETO KOHTPOSA 3a COB/0AEHNE U UCNOSTHEHUEM
OTBETCTBEHHbIMU A0/IXHOCTHLIMY TULLAMW MOMIOXEHWUI pernaMeHTa n UHbIX
HOPMAaTMBHbIX NPABOBbIX aKTOB, yCTaHAB/MBAOLLMX TPE6OBAHMSA K NPefoCTaBNeHNIO
MYHUUMNANBHOW YCYTK, a TAKXKXe MPUHATUEM UMW PeLLEeHWUA

21.1 TekywWwMUin KOHTpPONb 3a cobnlfeHnem N WNCMOMHEHMEM  HaCTOSALLEero
ALMWHUCTPATUBHOIO pernameHTa, WUHbIX HOPMATWMBHbLIX MPAaBOBbIX aKTOB, yCTaHaBAMBaOLUX
TpeboBaHUSA K NpefoCTaBfeHN0 MyHUUUNANLHON YCyru, OCYLLeCTBNSETCA Ha MOCTOSHHOWN
OCHoOBe LOMKHOCTHLIMU nmuamm ALMUHUCTPALUNK YcTb-Anenckoro cefnbcoBeTa
(YNONHOMOYEHHOro  opraHa), YMOJ/IHOMOYEHHbIMW  Ha  OCYLLEeCTB/IeHME  KOHTpoNd  3a
npegoctaBneHneMm MyHULUNANbHON yCyru.

[ns Tekywero KOHTPOAS WCNONb3YHOTCA CBELEHUA CNY>XeOHON KOPPeCcrnoHAeHLMN,
yCTHass W MUCbMEHHas WH(pOPMaLMA CneunmannuctoB M AOMKHOCTHLIX vy ALMUHUCTpaUUn
(Y MONHOMOYEHHOr0 0praHa).

TeKyLNin KOHTPONb OCYLLECTBASETCA NYTEM NPOBEAEHMNSA NPOBEPOK:

1) peweHniAi o npegoctaBneHnn (06 OTKasze B npegoctaBneHnn) MyHUUMNANbHOW
ycnyru,

2) BbISIBNEHUS W YCTPAHEHUS HApPYLUEHWI NpaB rpaxaiaH;

3) paccMOTpeHus, NPUHATUA peLLueHniA 1 NOATOTOBKM OTBETOB Ha ob6palleHus rpaxzaH,
cofepxxalimne anobbl Ha peweHuns, geicTema (6e3aencTeme) 4OMKHOCTHLIX NNL,.

22. MopAfOK 1 NEPMOANYHOCTb OCYLLLECTB/IEHNSA MNIAHOBbLIX U BHEMJ/IaHOBbIX
NPOBEPOK MOSIHOTbI M KayecTBa npefoctassieHNss MyHULMUNabHOM yCAyrn, B TOM 4ucse
NOpSALOK U (hOPMbl KOHTPOSA 3@ NOSIHOTON M KayeCcTBOM MpefoCTaBeHNSA
MyHuMUMNanbLHOM ycnyru



22.1  KOHTpO/b 3a NOSIHOTOW M KayecTBOM NpefocTaBneHUs MyHUUUNANLHON yCnyru
BK/HOYAET B Ce6A NpoBeJeHNE MNaHOBbIX U BHEMNAHOBbLIX MPOBEPOK.

22.2 TlnaHoBble MPOBEPKU OCYLLECTBNAKTCA HA OCHOBAHWUW TOAO0BbLIX MaHOB PaboThl
Y NONHOMOYEHHOTO OpraHa, yTBepXAaeMbiX PyKOBOAUTENIEM Y TOTHOMOYEHHOT0 opraHa.

Mpu nnaHoBOM NpPOBEpPKE MOMHOTbI M KayecTsa npefocTaBneHns MyHUUMNAIBHON
YCNYyTrn KOHTPOJIO MOA/Iexar:

1) cobntofieHne CPOKOB nNpeAocTaBneHns MyHuuunanbHOW ycnyru; cobniogeHue
MOM0XeHUN HacToAwero AAMUHUCTPATUBHOTO perfiaMeHTa;

2) NpaBUIbHOCTb U 060CHOBAHHOCTb NMPUHATONO peleHns 06 oTKase B MPeAocTaB/ieHNM

MyHULMNanbHOM ycnyru.

22.3  OcHoOBaHWeM A5 NPOBELEHUA BHEMNNaHOBbIX NMPOBEPOK ABMAKOTCA:

1) nonyyeHme OT rocyfapCTBEHHbIX OpraHos, OpraHoB MeCTHOr0 camoynpaB/ieHns
WH(OpMaLMM O MpeanonaraemMbliX WU BblSBMEHHbIX HapyLEHUAX HOPMATUBHbLIX MNpPaBOBbIX
aKkToB Poccuiicko ®egepauun, HOPMATUBHbLIX MPaBOBbIX aKTOB (ykasaTb HaMMeHOBaHue
cybbekTa Poccuiickoin ®efepauum B cryvyae npefoCcTaBNeHUSs TOCYAAPCTBEHHON YCayru,
rocyfjlapCTBeHHOW ycnyrn c nepejaHHbIMU MONHOMOUYMAMKU) U HOPMATUBHbLIX MPABOBbIX AKTOB
OpraHoB MeCcTHOr0 camMoynpaBneHns Y cTb-ANENCcKOro cenbCcoBeTa;

2) obpalleHna rpaxgaH n IPUANYECKUX NAL HA HapyLLIeHWs 3aKOHOLATeNbCTBa, B TOM
yncrle Ha KayecTBO NMpeAocTaBfieHns MyHULUNanbHON yCnyri.

23. OTBETCTBEHHOCTb A0/MKHOCTHbIX XL, 32 pPeLleHnsa 1 AencTems
(6espelicTBuMe), NpUHMMaeMble (OCYLLLECTBASEMbIE) UMW B X0/le NpeaocTaB/eHNs
MyHUUMNaNbHON yCyru

23.1 Tlo pesynbTaTaM MNpPOBEAEHHbIX MPOBEPOK B Chy4vyae BbIABMEHUS HapyLIeHWI
MOMOXEHNIN HacToAWero AAMUHUCTPATUBHOIO pernamMeHTa, HOPMATUBHbLIX MPaBOBbIX aKTOB
(ykazaTb HaumeHoBaHue cybbekTa Poccuiickoii Pefepaunn B cnyvyae npefocTaBneHns
rocyfapCTBeHHOW YCNyru, rocyAapCTBEHHON ycnyru C nepefaHHbIMU  MONHOMOYMAMU) U
HOPMAaTMBHbIX MNPaBOBbIX aKTOB OPraHOB MeCTHOro camoynpasieHus Y CTb-ANenckoro
cenbcoBeTa KanmaHcKoro paiioHa AnTaickoro Kpas oCyLLecTBASeTCA NpuB/ieYeHNe BUHOBHbIX
NUL, K OTBETCTBEHHOCTWN B COOTBETCTBUY C 3aKOHOAATeNbCTBOM Poccuiickoi desepauuu.

MepcoHanbHass  OTBETCTBEHHOCTb  [O/DKHOCTHbIX — NAL,  3a  MPaBUIbHOCTL U
CBOEBPEMEHHOCTb MPUHATUA pelleHns O npegoctaBneHun (06 OTKase B MpefoCTaBNEHUN)
MyHUUUNanbHOM YCNyrn 3akpennsetcs B UX AO/MKHOCTHbIX PerfiaMeHTax B COOTBETCTBUM C
TpeboBaHMAMM 3aKOHOLATE/NbCTBA.

24. Tpe6oBaHMA K NOPALKY U opMam KOHTPOSA 3a NpeaocTaBneHUEM
MYHUUMNANbLHOM YCYrn, B TOM YKMC/Ie CO CTOPOHbI rpaxkjaH, nx 06beUHeHUA 1
opraHusaynii

24.1 TpaxpaHe, ux o00beAWHEHWS W OpraHM3auuM MUMEKT MpaBo OCYLLeCTBAATb
KOHTPO/Ib 3a npejocTaBfieHneM MyHUUMNANbHOW YyCayrn nytem MonyyYeHUs UHGpopmauuu o
Xo4e npepoctaBneHns MyHULMNANbHOW Yycnyru, B TOM 4YMUC/le O CpOKax 3aBepLueHus
aAMUHUCTPATUBHbLIX Npoueayp (feicTBuid).

MpaxgaHe, NX 0O6bEAVMHEHNS 1 OpraHn3aLnmn Takke MMerT Npaso:

1) HanpaBnNATb 3aMeyaHus U MPefsiOXEHUA MO YNyYLeHNo LOCTYNMHOCTM W KayecTsa
npegoctaBneHns MyHULUNaNbHOW ycnyru;,

2) BHOCUTb MpPEeA/IoXeHNnss 0 Mepax MO YCTPaHeHUD HapyLlleHWA HacTOALEero
ALMWUHNCTPATUBHOIO perfiaMmeHTa.

24.2  [O/MKHOCTHble /fuua YNONHOMOYEHHOro opraHa nMPUHUMAKT Mepbl K
NMpeKpaLLeHno LOoNYLWeHHbIX HapyLeHW, YCTPaHAT NPUYMHbLI U YCNOBUSA, CNOCO6CTBYIOLWME



COBEpLUEHUI0 HapyLUeHWIA.

24.3 MHhopmauma o pesynbTatax pacCMOTPEHUS 3aMeuvaHuii U NpeanoXKeHn
rpaXxkgaH, ux o0befMHEHUA W opraHM3auunin LOBOAUTCHA 4O CBEAEHMA MWL, HanpaBUBLUWX 3TU
3aMeyaHus 1 NpeaoxeHns.

Pasgen V. [locyaebHblit (BHecyaebHbI) NOPAAOK 06)KanoBaHUS PELLEHUIA W
nencTBuin (6e3feicTBUA) opraHa, NpefocTaBNsOWEro rocyjapCTBEHHYHO
(MyHUUMNANbHYIO) YCNYTY, a TakXe UX LO/DKHOCTHbIX N1L, TOCYAapCTBEHHbIX
(MyHUUMNANBbHBIX) CNYXXaLnX

25. TpaBo 3aABUTeNs Ha obanosaHue

3asaBuUTeNb MMeeT NpaBo Ha o6GXanoBaHue peweHus u (unu) peicteuii (6espericTens)
YNO/IHOMOYEHHOT0 opraHa, AO/HKHOCTHbLIX NUL, Y TONHOMOYEHHOr0 OpraHa, rocyfapCTBEHHbIX
(MyHMuMnanbHbIX) cnyxawmx, ML, a Takke pab6oTHuka MOPL, npu npegocTaBneHUm
MyHuumMnanbHOW ycnyru B gocyne6Hom (BHecyebHOM) nopsgke (ganee - »Kanoba).

26. OpraHbl MeCTHOro caMmoyrnpaB/ieHUd, opraHu3aLmm 1 yrnosiHOMO4YeHHbIE Ha
paccMoTpeHMe Xanobbl nLa, KOTOpbIM MOXET ObITb Hanpas/ieHa Xanoba 3asaBuTens B
pocynebHoMm (BHecyfebHOM) nopsgke

26.1 B pocypebHom (BHecypnebHoMm) nopsagke 3aasutens (MpeactaBuTens) Brpase
06paTUTLCA C XKanoboih B MUCbMEHHOW (hopmMe Ha OYMaXXHOM HOCUTENe WAW B 3NEKTPOHHO
thopme:

1)B YNOMNHOMOYEHHbIA oOpraH - Ha pelweHne u (unm) pelicteua (6e3mencTene)
[LO/HKHOCTHOTO 1L, PYKOBOAUTENS CTPYKTYPHOrO nojpasfefieHns Y NoJIHOMOYEHHOIO OpraHa,
Ha peweHne wn pgeictens  (6e3geilcTBME)  YMNONHOMOYEHHOrO oOpraHa, pPyKOBOAMTENs
YNoNMHOMOYEHHOI0 OpraHa;

2) B BbILLECTOALMI OpraH Ha pelleHue n (unn) geincteus (6e3nelicTBre) JOMKHOCTHOMO
nnua, pyKoBOAUTENS CTPYKTYPHOro nogpasgeneHns Y NoNHOMOYEHHOIO OpraHa;

3) K pykosoanTento M®LL - Ha peweHunsa n geiictens (6esaelicTene)paboTHUKa ML,

4) K yupegutento M®LL - Ha peweHue n geilctema (6esgeinctene) ML,

26.2 B YnonHomo4yeHHom opraHe, M®LU, y yupegutens MO®L, onpegensiorcs
YNONIHOMOYEHHbIE Ha PaCCMOTPEHME Xanob AOMKHOCTHbIE NnLa.

27. Cnocob6bl MHhopMUpOoBaHNA 3asaBuUTesNel 0 NOPSALKe Nojayuu u
paccMoTpeHns Xasobbl, B TOM YuKcC/e ¢ Ucnosb3oBaHnem EfuHoro noprana
rocyfapCTBEHHbIX U MyHULUNANbHbIX YCNYT ((PYHKLNIA)

27.1 WHGpopmauua o nopsaake nogadym M pacCMOTPEHMS >Kanobbl pasmeLlaeTca Ha
MH(OPMALMOHHbLIX CTeHAax B MecTax MpegoctaBneHnMs MyHuUMNaNbHOW YCNyru, Ha caite
YNONHOMOYEHHOIO opraHa B ceTn «WHTepHeT», EAMHOM nopTane, a TakKe NpefoCTaBNsSETCA B
YCTHOW (hopmMe No TenegoHy n (Mam) Ha NTMYHOM npueme 60 B NUCbMEHHOW (hopmMe MOYTOBbIM
OTNpaBfeHNeM No agpecy, ykazaHHOMY 3afButenem wunum MNMpeactaBuTenem 3asasuTens.

28. NMepeyeHb HOPMATUBHbLIX NPAaBOBbIX aKTOB, PErYNPYIOLLNX MOPALOK
pocyne6Horo (BHecyfe6HOro) ob6xanoBaHnsa gencteuii (6e3nercTens) U (M) peLleHni,
NPUHATBIX (OCYLLECTBNEHHbIX) B X04e NpeAocTaBneHnsa MyHULnnanbHoOm ycnyru

28.1 TMMopsgok pocyfnebHOro (BHecyaebHOro) o6XKanoBaHWA PpeLeHuidi 1 AeidcTBui
(6e3geiicTBMS) YNONHOMOYEHHOrO OpraHa, npefoctaBnstoliero MyHMUMNanbHy ycnyry, a
TakKXXe ero JO/KHOCTHbIX /UL, perynnpyercs:



1) ®epepanbHbIM 3aKOHOM Ne 210-93;

2) MOCTaHOB/IEHUEM ALMUHUCTpaUUKM YcTb-Aneinckoro cenbcoseta KaamaHCKOro
paiioHa ANTaliCKOro Kpas;

3) noctaHoBneHneM MpaBuTtenscTBa Poccuiickon ®egepaunm Ne 1198.

Pasgen V1. Oco6eHHOCTWN BbINOMIHEHNA aAMUHUCTPATUBHbIX npoueayp (4ecTBuUiN)
B M®L| npegoctaBneHna rocyfapCcTBeHHbIX U MYHULUNANbHbBIX YCIYT

29. VicuepnbiBaloLWMii nepeyveHb agMUHUCTPATMBHbIX Npoueayp (AeincTeunin) npu
npegocTaBaeHUn MyHMUMNanbHOW yCcAyru, BbiNoAHAeMbiX M®PL|

29.1 M®L ocyLecTenser:

1) nHhopmMmupoBaHune 3asBuTeNeil 0 NopagKe nNpegocTaBneHns MyHuLUNanbHOW ycnyru B
M®L], no MHbIM BOMpocam, CBA3aHHbIM C NpegocTaBneHneM MyHUUUNANbHOM YCYTK, a Takxe
KOHCYNbTUPOBaHWe 3afBUTeNein 0 nopaake npefoctasneHns MyHuumnansHon yenyrn 8 MoL;

2) Bblfjauy 3afBuTENt0 pe3ynbTata npegoctaBfieHUs MyHUUUNANbHOW ycnyru, Ha
OyMaXHOM  HocuTene,  MNOATBepXAalOWWMX  cofep)aHWe  3MEeKTPOHHbIX  [OKYMEHTOB,
HanpaBneHHbIX B M®L| no pesynbtatam npegoctaBneHns MyHUUMNanbHOW YCAyru, a Takxke
BblJaya AOKYMEHTOB, BK/OYas COCTaB/ieHUE Ha OYMa)KHOM HOCUTEsNe W 3aBepeHue BbIMUCOK Y3
NHOPMaLMOHHbIX cucTem opraHos, npeaocTaBNALNX roCyAapCTBEHHbIX
(MyHULMNANBHBIX)YCAYT;

3) MHble Npoueaypbl U AelicTBUS, NPefyCMOTpeHHble deaepanbHbIM 3aKOHOM Ne 210-P3.

B cootBerctBuM ¢ u4acteio 11 ctatbm 16 depepancHoro 3akoHa Ne 210-d3 pans
peanusaumnn ceomx yHKUMiA ML BnpaBe npuBneKaTb MHbleOpraHn3aLuu.

30. HhopmupoBaHue 3asaButene

30.1 WHpopmupoBaHue 3aasuTtena MLl ocylecTBnseTcs cefyowmMmMmn cnocobamu:

1) nocpeiCTBOM MNPWB/IEYEHUSA CPELCTB MacCOBOW MHGOpMauuM, a Takxke nyTem
pasMeLLeHna MHpopMaunmn Ha ouumanbHbIX camTax U MHPOPMaLMOHHbLIX cTeHgaxM®L;

2) npu obpaweHun 3assutens B M®L, nu4yHo, noTenedoHy, NOCPeLCTBOM MOYTOBbLIX
OTnpas/eHNnii, TM60 MO INEKTPOHHOW noyTe.

Mpn nnyHom obpaweHun paboTHUK MEPLL nogpo6bHO uHopMupyeT 3asBuTenelr no
MHTEepecylowWwmm ©nX BOMpPOCaM B  BEX/IMBOW KOPPEKTHON (opMe C UCNOMb30BaHWEM
oMumManbHO-4eN0BOro cTuaa peun. PekomeHayemoe Bpems npefocTaBfieHUsA KOHCY/bTauuu -
He 6onee 15 MWHYT, BPeMS 0XMAAHUA B OYepefn B CEKTOpPe MH(POPMWUPOBAHUA LNA MONYYEHUS
MHOpMaLMK 0 MyHULMNANBHBIX YCAYrax HeMOXEeT MpeBbIwaTh 15 MUHYT.

OTBeT Ha TeNe(hOHHbIA 3BOHOK [O/IKEH HauyMHAaTbCA C MH(OPMALUU O HaMMeHOBaHWUU
opraHusauumn, GamuammM, WMeHW, OT4YecTBE W [AO/MKHOCTUM paboTHMKa MOL|, npuHABLIEro
Tene)OHHbIN 3BOHOK. MIHAMBUAYaNbHOE YCTHOE KOHCY/NbTUPOBaHMe npu obpauieHnn 3asasutens
no Teneg)oHy paboTHUK M®LL ocywecTBnset He 60nee 10 MUHYT;

B cnyyae ecnu gns noArotoBku oTBeTa TpebyeTcs 60nee NPOLO/MKUTENbHOE Bpems,
paboTHNUK M®LL, ocyLwecTBNAOLWMNIA UHANBUAYaNbHOE YCTHOE KOHCY/IbTUPOBaHME N0 TenedoHy,
MOXET NPeSN0oXNTb 3aABUTENIO:

1) n13n0XkunTb obpalleHVe B MUCbMeHHON (opme (OTBET Hanpasnsetcs 3afBUTENO B
COOTBETCTBUM CO CMNOCO6OM, YKa3aHHbIM B 06paLleHnn);

2) Ha3Ha4YMTb Apyroe Bpems ANA KOHCYNbTalUWiA.

Mpn KOHCYNbTUPOBAHUM MO NUCbMEHHBIM 0b6paleHnam 3asBuUTeNiell 0TBeTHaNpaBAseTcs
B MWCbMEHHOM BWAe B CPOK He no3gHee 30 KaneHAapHbIX AHEA € MOMeHTa permcrpauuu
obpalieHns B (hopme 3/1eKTPOHHOro AOKYMEHTa MO afpecy 3/1eKTPOHHOM NOYTbI, YKa3aHHOMY
B obpaweHun, noctynueweMm B M®L, B (hopme 3/1eKTPOHHOr0 AOKYMEHTa, U B MUCbMEHHO
thopMe Mo NMOYTOBOMY aApecy,yKasaHHOMY B 00palleHun, noctynueliem B M®LL B nncbMeHHOA



(hopme.
31. Bbigaua 3aaBuTento pesynbTata npefoctaBieHns MyHULMNANbHON ycnyru

31.1 [Mpu Hanuumm B 3aABNEHUN YKa3aHWA O Bblgaye pesynbTaToB OKasaHWa ycnyru
yepe3 M®L,, YNONHOMOYEHHbIA opraH nepegaet AoKyMeHTbl B M®L, gns nocnegytower
Bbigaun 3assutento (MpeacTaBUTENO) CMOCOOOM, COracHO 3akKAUYeHHbIM COrnalweHnsaMm o
B3aMMOLENCTBUM 3aK/MHOUYEHHbIM MeXAYy YMNONHOMOYEHHbIM opraHoMm u M®L, B nopsgke,
YTBEPXAEHHOM nocTaHoBNeHUeM lMpaBuTenbcTBa Poccuiickoin ®epepaymmNe 797.

MopagoK W cpoku nepefayv Y NOSHOMOYEHHbIM OpPraHOM TakKUX [OKYMEHTOB B
M®L, onpegenaiTca corfaweHMeM O B3aUMOAENCTBMU, 3aKNOYEHHbIM MMW B MOPSASKE,
YCTaHOBNEHHOM MoCcTaHOBMeHUeM lMpaBuTenscTBa Poccuiickoin ®egepaunn Ne 797.

31.2 TMpuem 3asBuTeneid AN Bblgayn [LOKYMEHTOB, ABAAKOLWMXCA pPe3ynbTaTom
MyHUUMNANbHOW yCcnyru, B MOPALKE OYepefHOCTU Mpu MNONYYEHUM HOMEPHOro TaloHa Wu3
TepMUHana 37eKTPOHHON  ouyepeiu, COOTBETCTBYHOLEro uUenu obpaweHus, nMb6o no
npeaBapuTeNibHOM 3anucu.

PaboTHUK M®L| ocyuiecTBnseT cneaytoune aeincTBus:

1) ycTaHaB/MBaEeT NIMYHOCTb 3asaBUTENS HAa OCHOBaHUM [OKYMeHTa, YAOCTOBEPAOLLEro
MYHOCTb B COOTBETCTBUM C 3aKOHOAATe/IbCTBOM Poccuiickoin ®eaepauuu;

2) npoBepsieT nonHomoumsa [MpeactaButens 3assutens (B cnyyvae  obpauieHus
MpegctaBuTens 3aasuTens);

3) onpepgenseT cTatyc ucnonHeHns 3asasneHns 3assutens 8 F'NC;

4) pacneyatbiBaeT pe3ynbTaT npefocTaBneHns MyHuULMNanbHOW yCcnyrm B Buge
9K3eMMaApa 3/MIeKTPOHHOr0 [OKYMeHTa Ha OyMaXHOM HOCUTefle U 3aBepseT ero c
nucnonb3osaHnem neyatm MOL, (B npegycMOTPEHHbIX HOPMATMBHbLIMW MPAaBOBLIMU aKTaMU
Poccuiickoli  Pefepaumm cnyvasax - nedatm C um3ob6paxeHuneM [ocyfapCTBEHHOro repba
Poccuiickoin depepaumm);

5) 3aBepsieT 3K3eMnaAp 3/IEKTPOHHOrO0 [JOKYMeHTa Ha OymMaxHOM HocuTesne cC
ncnonb3oBaHmem nevatn ML (B npefyCMOTPEHHbIX HOPMATUBHbLIMW MNPaBOBbLIMU aKTaMu
Poccuiickoin ®epepaumy cnyyasx - nevatm c u3obpaxeHueM [ocyfapcTBeHHOro rep6a
Poccuiickoii deaepaumnn);

6) BblJaeT AOKYMeHTbl 3asaBWTE/Nt0, NpU Heob6XOAMMOCTWM 3anpawmvBaeT y 3asaBuTens
NOAMNUCK 3a KaX/blil BblAaHHbIV JOKYMEHT;

7) 3anpalwlvBaeT cornacve 3asaBUTENd Ha y4yacTue B CMC-OMpOCe AN OLEHKW KayecTsa
npegocTaBfieHHbIX ycnyr ML,



MpunoxeHne Nel

K AZMVHWACTPaTUBHOMY perfiaMeHTy

Mo NPefiOCTaBNEHMIO
MyHWUMNabHOW ey

d)opma 3adBJ/IEHNA O Bblaye pa3peleHna Ha npaBo Bblpy6Kl/I 3E€/1EHbIX Haca>K,qu|/||‘/’|

Komy:

[axHble [NpeacTasuTens
(Pm3nyeckoe nnLo)

[JaHHble MNpeacTasnTeNd
(NHavBnayanbHbIi
npeanpuHUMaTENb)

[aHHble MNpeacTasnTend
(KOpuamnyeckoe nuuo)

[aHHble 3assuTens
(Pu3nyeckoe NnLO)

"naBe YcTb-Aneinckoro cenbcoBeta KanimaHCKoro paioHa
AnTalickoro Kpas

dammnmsg

Vs

OTuectBO

HanmeHoBaHWe JOKYMeHTa, Y40CTOBEPSIOLLErO
JIMYHOCTb

Cepua

Homep

Jara Bblgaun

Kewm BblfaH

TenedoH

ONeKTpoHHas noyra

damunms

Vs

OTuectBo

OrPHUMMN

VHH

TenethoH
ONeKTpoHHasA noyra

[MonHoe HavMeHOBaHWE oOpraHu3aLmm

OpraHun3auroHHO-MpasoBas (hopMa opraHu3aLmm
OrpH

VHH

TenethoH

OneKTpoHHas noyra

damunnua

Vs

OTuecTBO

HanmMeHoBaHWe JOKYMeHTa, YL0CTOBEPAIOLLEro
JIMYHOCTb

Cepus

Howmep

Jata Bblgaun

Kem BblgaH

TenethoH

ONeKTpoHHas noyta

damunms

Nmst
OTyecTBO
HavMeHOBaHVe JOKYMEHTa, Y40CTOBEPSAIOLLErO



NNYHOCTb
Cepus
Howmep
JaTta Bblgaumn
Kem BblgaH
TenedoH
DNeKTPOHHas noyrta
[aHHble 3adBuTend
(NHaVBUAYaTbHbI damunnua
npeanpuHIMaTENb)
s
OTuyecTBO
OrPHMMN
VHH
HanmeHoBaHWe [OKYMeHTa, Y40CTOBEPAIOLLErO
JIMYHOCTb
Cepus
Howmep
Jara Bblgaun
Kem BblgaH
TenedoH
ONeKTPOHHad noyra
AanHble 3asBuTens MonHOoe HavMeHOBaHMe OpraHn3aLmum
(FOpuamyeckoe o)
OpraHun3aumoHHO-MpaBoBas hopma opraHm3aLmm
OrpH
VHH
TenedgoH
ONeKTpPoHHadA noyra
damnnng
Vvs
OTuyecTBO
HavnmeHoBaHVe JOKYMeHTa, YA0CTOBEPAOLLETrO
JIMYHOCTb
Cepua
Howmep
Jara Bblgaun
Kem BblgaH
TenethoH
DNeKTPOHHas noyra



SAAB/TEHUNE
0 Bbla4ye paspelleHns Ha NpaBo BbIPY6OKU 3e/1€HbIX HAacaXXAeHU’

Mpowy BbIgaTb  paspelleHMe Ha MNpaBO  BbIPYGKM  3eMeHbIX  HacaXAeHWit

CBefieHMs 0 JOKYMEHTax, B COOTBETCTBUN C KOTOPbIMW NPOBOAMNTCS Bbipy6Ka 3e/1eHbIX
HaCaXX4eHWNA:

MpunoxeHus:

{®.1.0}

AL MM.ITTT CBefeHnsa 06 3/IeKTPOHHOW Nnoagnucu



MpunoxkeHune Ne 2

K AZMVHVCTPATUBHOMY pPernamMeHTy
Mo NPeLOCTaB/EHUNIO
MyHWUMNaNbHOM yCnyTu

dopma paspelleHnss Ha NPaBo BbIPyOKWN 3eMeHbIX HacaXaeHui

OoT:
(HaumeHoBaHwue
YNONHOMOYEHHOT 0 opraHa)

Komy
(bamunms, uMsi, 0TYeCTBO
- And rpa>kaaH un
VHAVBMAYANbHbIX
npeanpuHumMaTenen, um
NOAHOE HaNMEHOBaHMNE
opraHuzauum - ans
HOPUANYECKUX NNL,

(NoYTOBBIN NHAEKC
n agpec, agpec
3NeKTPOHHON NOYTbI)

PA3SPELLUEHWE
Ha NPaBo BbIPYOKN 3€/1€HbIX HAaCaXAEeHUN

faTapeLleHus HOMEp peLleHus
YMONHOMOYEHHOTO OpraHa YMONHOMOYEHHOTO
MeCTHOro camoynpasneHus opraHa MeCTHOro
camoynpasneHus

Mo pesynbTaTaM paccMOTPeHWs 3ampoca , YBEIOM/ISIEM O

NpeaoCTaBNeHUN paspelleHnss Ha NpPaBO BbIPYOKM 3€MEHbIX HacaxaeHuit Ha

OCHOBAaHUM Ha  3eMe/IbHOM  Yy4yacTKe C  KajacTpOBbIM  HOMEPOM

Ha CpOK A0 :

MpunoXeHNe: cxema ydacTKa C HAaHECEHMEM 3eMIeHbIX HaCaXKAEeHWI, Noanexalinx Bbipy6kKe.

{P.N.0. LOM>KHOCTb YNOTHOMOYEHHOIO CBefieHMSA 00

COTpYyAHMKaA} 3NEeKTPOHHOM
noanucu



MpunoxeHue

K pa3peLleHnto Ha NpaBo BbIpyoOKM
3e/IeHbIX HacaXAeHW
PerncrpaunoHHbIin Ne:

[Jara:

CXEMA YUYACTKA C HAHECEHMVEM 3E/IEHbIX HACAXAEHWN,
NOANEXALWWNX BbIPYBKE

{P.N.0. £0M>KHOCTb YNOSTHOMOYEHHOr0 CefeHUs 06

COTpyaHVKa} 3NEKTPOHHOM
noanucu



Mpuno>xkeHne Ne 3

K ALMWUHUCTPATUBHOMY PErNIaMeHTy
no nNpefoCcTaB/IEHNIO
MyHULMNanbHOM ycnyru

dopma pelleHUs 06 0TKase B Npueme JOKYMEHTOB, HE0OX0AUMbIX AN NPeaoCTaBNeHMS

ycnyru / 06 oTKase B NpefocTaBneHnmn yenyru

Komy

(dhbamunus, M. 0TYECTBO
- ANs rpadkaH u
VHAVBNAYANbHBIX
npeagnpuHUMaTenein nm
NoNHOe HauMeHOBaHWe
opraHusauum - ans
HOPUANYECKNX NnLL)

(NOYTOBbIN MHAEKC
n agpec, agpec
3NEeKTPOHHOI NOYTHhI)

O 71:
(HarmeHOBaHMWe YNOHOMOYEHHOTO
opraHa)

PEWWEHWE
06 0TKase B NpvemMe JOKYMEHTOB, HEOOXOAUMbBIX ANA NpefocTaBeHns ycnyru /
06 0TKase B NpefocTaB/IeHNU yCnyru

No __lort
(HoOMep 1 gaTa peleHns)
Mo pe3ynbTataM paccMOTPEHUS 3asBfeHUsA MO ycnyre «Bblgaya paspelleHns Ha npaso
BbIPYOKM 3€/IeHbIX HACaXAEHMWIN» oT M MPUNOXEHHbIX K HEMy
JOKYMEHTOB, OpraHom, YMOJHOMOYEHHbIM Ha MpeAocTaBfieHne YCnyru , MPUHATO
peweHne 06 OTKase B npueme AOKYMEHTOB, HEOOXOAMMbBbIX A5 MpefocTaBneHus ycnyru / o6
oTKase B npefocTaBieHn ycnyru, no cnefytowmm OCHOBaHWAM:

Bbl BnpaBe MOBTOPHO 06paTUTLCA B OpraH, YMOJHOMOYEHHbIA Ha npeaocTaBfeHue
YCNyru ¢ 3asBNeHneM o NpeAoCTaB/eHNN YCNYTU NOC/e YCTPaHeHNS YKa3aHHbIX HapyLLEHWIA.

[aHHbIA 0TKa3 MOXET OblTb 06)anoBaH B A0OCYAeGHOM Mopsake MyTeM HanpaBneHus
ano6bl B opraH, yno/HOMOYEHHbI/ Ha NpefoCcTaBNeHne YCyri, a Takxke B Cye6HOM nopsake.

{®.N.O. fOMKHOCTb YNOTHOMOYEHHOIO CsefieHunn 06
COTpyAHVKa} 3N1eKTPOHHOVA
nognucu



n/n

a AR WON R

BbINOJIHEHWA
nencrteuns/
ncnonbsyemas NC
2

BegomcTBo/lIIFC

BegomcTBo/lTIFC
BegomcTBo/lTIFC
Begomcreo/MIrc
BenomcTBO/MIC/
CM3B
BepomcTBO/MIC/
CM3B

BenomcTBO/MIC/
CM3B

BepomcTtBo/MIFC

MpunoxeHne Ne 4

K ALMUHUCTPATUBHOMY perfiiaMmeHTy
no NpeLocTaBeHUIO
MyHUUMNaNbHON ycnyru

MepeyeHb afMUHUCTPATUBHBLIX MpoLesyp

Mpoueaypsl

3
[MpoBepKa JOKYMEHTOB U
perunctpaumsa 3assfieHuns

Mony4yeHne cBefeHUA
nocpegctsom CM3B

MoaroToBka akrta
obcnenosaHuA, HanpasieHne
HauucneHwui
KOMMEHCaLNOHHOW
CTOMMOCTM

PaccMoTpeHve JOKYMEHTOB U
CBefleHu

LeiicTBus

& 5
KOHTpPO/b KOMNIEKTHOCTU NMPefoCcTaB/ieHHbIX JOKYMEHTOB

MogTBepXaeHMe NonHoMoumnii MpeacTaBuTens 3asaBuTens [o 1pabouyero gHAl
Perncrtpauua 3assnieHuns
MpuHATHE pelleHUs 06 0TKase B NpuUemMe JOKYMEHTOB

HanpaBneHne MeXBeLOMCTBEHHbIX 3anpoCoB
[o 5 paboumnx gHei

|_|O}'IyLIeHI/Ie OTBETOB Ha MEXXBEAOMCTBEHHbIE 3aMpPOChl *%

Bble3g Ha MecTo npoBedeHns paboT 4na obcnefosaHms
yyacTka
HanpasneHve akta o6cnefoBaHus, pacyeTa
KOMMNeHCaLNOHHON CTOMMOCTK

Lo 10 pabouunx gHei
Bbigaya (HanpasneHue) akta 06crefoBaHns 1 cyeta g
0nnaTbl KOMNEHCALMOHHOW CTOMMOCTH
KOHTpO/b NOCTYNeHUa onnathbl
Mpuem cBefeHMin 06 onnate
MpoBepka COOTBETCTBUA LOKYMEHTOB U CBEAEHWIA

0 2 pabouux gHel
YCTAHOBMIEHHbIM KPUTEPUAM AN MPUHATUS peLleHmns A P A

1He BKOYaeTCcs B 06LL M CPOK NPeoCTaB/eHMsl TOCYapCTBEHHOR yCyru.



10

12

13

MecTo
BbINOMIHEHUA
nencteunsa/
ucrosnb3zyemana VIC

BepomcTBo/TIC
BepomctBo/MIC
BepomcTteo/II'C
Begomcteo/MIrC

Moayne M®L] /
BepomctBo/TIIC

Mpoueaypsl Lencteus

MpuHATUE peLLeHns MpUHATUE peLleHns 0 NPesoCTaBNEHUN YCYTU
dopmMupoBaHNe peLleHns 0 NpeaoCcTaBleHNN YCNyru
MpuHATHE peweHns 06 0TKase B NpefoCTaBeHUN yCayru
dopmupoBaHMe 0TKasa B NPesoCcTaBAeHUN YCyTru
Bbigaya pesynbTaTa Ha Bbigava pesynbrara B BUAE 3K3eMMsapa 3N1eKTPOHHOro
OyMa)KHOM HocuTene OOKYMEHTa, pacneyaTaHHOro Ha 6yMaxxHOM HOCUTese,
(onuMoHanbLHO) 3aBepPeHHOro nognucebio 1 nevyateto M®LL / BegomcTae

MakcuMasnbHbIA CPOK

[o luyaca

Mocne 0KOHYaHMs NpoLeaypbl
MPUHATUA peLleHuns



