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I'maBa OOCKoOro cenpcoBeTa A.Jl. PomaneHko



YTBEpKIECHO:

K ITOCTAaHOBJICHHUIO aIMHHHUCTPAIIAN
OO6ckoro cenbcoBeTa

Kanmanckoro paitona

AnNTalCcKOro Kpas

oT 17.04.2018 rox Ne 13

AJIMMHHUCTPATHBHBIN perjaMeHT NMPeJ0oCTABJIeHUs] MyYHUIIUNIAJBHOH YCIyrd
«Bp11a4a BBINMCOK M3 JOMOBBIX M NOX03SIICTBEHHBIX KHUT, CIPABOK M HHBIX JOKYMEHTOB»

|. O0uIre noJoXeHus

1.1. [IpenmeT aAMUHUCTPATUBHOIO PETIaMEHTA.

AJIMAHHUCTPAaTUBHBIA PErIAMEHT MPEJOCTABICHUS MYHMIMIAIBHOM yciayru «Belmaua
BBIIMUCOK W3 JIOMOBBIX U TOXO3SMCTBEHHBIX KHWI, CIPAaBOK M HHBIX JIOKYMEHTOB» (majiee —
AJIMUHHUCTPATUBHBINA PETIaMEHT) pa3paboTaH B IENISIX MOBBIIIEHUS Ka4eCTBA MPEIOCTABICHUS U
JOCTYITHOCTH MYHHITUTIAJTBHON YCIyTH, CO3/aHUus KOMMOPTHBIX YCIOBUM [UIST TIOJTYYICHHS
MYHUIIAIIAIGHOW ~ yCIyrd, B TOM 4YHCJIE€ 4Yepe3 KpaeBO€ aBTOHOMHOE YYpPEKICHUE
«MHOTO(YHKITMOHATBHBIN IEHTP MPEIOCTaBICHUS TOCYJAPCTBEHHBIX U MYHUIIUITAIBHBIX YCIIYT
AnTaiickoro kpas» (mamee — MHOrodyHKIMOHANBHBIA 1eHTp)!, B 2mekTpoHHOU (opMe ¢
WCIIONIb30BaHUEM  (eiepaabHON TOCYIapCTBEHHOW WH(POPMAIMOHHON CHUCTeMBbI «EauHbIi
TIOPTANl TOCYJAApCTBEHHBIX M MYHHIMTIANBHBIX ycayr (byHKmii)»? (nanee — ExuHbIi mopran
TrOCYIapCTBEHHBIX U MYHUIIUITAJIBHBIX YCIYyT (DYHKIHI)), YHUBEPCATBHOU JIEKTPOHHOM KapThl
(mamee — YOK) ¢ cobmogeHremM HOpM 3akoHoAaTenbcTBa Poccuiickoit depepanuu o 3amure
MEePCOHANTBHBIX JTaHHBIX.

B cBoeit pestenbHOCTH amMuHHCcTpanus OOCKOTO CeTbCOBETa B3aMMOJICHCTBYET C
YIOJTHOMOYEHHOW OpraHu3amuvel ANTaiicKoro Kpas, OCYIIECTBISAomEd GQYHKIUA —TIO0
OpraHu3aliy AESTeIbHOCTU MO BBINYCKY, Bbaaue U oOciayxkuBanuio YOK B wactu BeneHus
peructpa YOK, coaepikaiiero cBefieHUs O BbIJAHHBIX Ha TeppuTOpur AnTaiickoro kpas YOK,
SKCIUTyaTalliy MPOTrpaMMHO-TEXHUYECKOT0 Komiiekca 1o pabdore ¢ YOK, obecnedenus
MH(OPMALMOHHO-TEXHOJIOTMYECKOTO B3aUMOJICHCTBUSL TOCYAAPCTBEHHBIX HMH(POPMAIIMOHHBIX
CUCTEeM NpHU MPEJOCTABICHUU TpaxaaHaM ANTaliCKOTO Kpasi TOCYAApCTBEHHBIX YCIYr C
ucnoJib3oBanueM YOK.

AJMUHUCTPATUBHBIM  periaMeHT  OmlpelaesieT  CpoKd, TpeOOBaHHs,  YCIOBUS
MPEIOCTABICHUS U TOCIEA0BATEIbHOCTh JACUCTBUN (aAMHHUCTPATUBHBIX MPOLEAYp) IpHU
OCYILIECTBICHUH MOJTHOMOYUN IO OKA3aHUIO JaHHOW MYHHUIIMITATLHOUN YCITYTH.

1.2. Onucanue 3asBUTENEH.

MyHununanpHas yclyra npeaocTaBisercss (U3MYECKUuM, IOPUIUUYECKUM JHUIaM (Janee —
3asiBUTENIM), JTUOO HMX YIMOJHOMOYEHHBIM TMPEICTaBUTENSM, OOPATHUBIIMMCS C 3alpocoM O
BbIJIa4€ BBIMKMCOK U3 MOXO3IMCTBEHHBIX KHUT, CIIPABOK U UHBIX TOKYMEHTOB.

I1. Ctannapt npegocTaBieH!s] MyHUIIUTIATLHON yCITyTH
2.1. HaumeHoBaHNE MYHUIIUIIAIBLHON YCIIYTH.

«Bpljaua BBIMHCOK M3 JIOMOBBIX M TOXO3SHCTBEHHBIX KHUT, CIPAaBOK U HHBIX
JOKYMEHTOB.

! nipu ycnoBuyM HaMYKSA 3aKIIFOYEHHOTO COTJIAIIEHHS O B3aMMO/IEHCTBIM MEXTy MHOTO( yHKIMOHATBHBIM IIEHTPOM
u OMCY

2 nmpenocTaBieHHe MYHUIUMANBHON yCIYTH OCYIIECTBISETCS B 3JIEKTPOHHOH (JOpMe TP HAIMYMH PETHCTPAIUH
3asBuTENs Ha EMMHOM mopTane rocyfapcTBEHHBIX M MYHHIMIAIBHBIX YCIyTr ((YHKIMH), a Takke CHelHaIbHON
KHOTIKH «Ilomy4auTs ycimyry».



2.2. HaumenoBanue aaMuuuctpanmuu OOCKOTO CeIbCOBETa, MPEIOCTABIISIOMIETO
MYHULMIAIBHYIO YCIIYTY.

[IpenocTaBieHne MYyHHUIUINATBHOW yCIyrd «Bpigada BBIMUCOK €3 JOMOBBIX H
IIOXO3MCTBEHHBIX KHWI, CIPAaBOK MU HHBIX JOKYMEHTOB» OCYLIECTBIISIETCA aJIMUHUCTpaLAEn
O6ckoro cenbcoBeTa.

[Ipouenypsl npuema JOKYMEHTOB OT 3asiBUTEJNIS, pACCMOTPEHUS! JOKYMEHTOB UM BbIJIAUM
pe3yspTaTa IpeaoCTaBIEHUs MyHUIIMNIAIBHON YCIYTH OCYIIECTBISAETCS JOLKHOCTHBIMU JIUIIAMU
agMuHuCTparuu OOCKOTO CeIbCoBETA.

2.3. TpeGoBaHUs K TOPAIKY HH(POPMHPOBAHUS O MPEJOCTABICHUH MYHHUIIMITAIHHON
YCIIYTH.

2.3.1. Nudopmanus mo BompocaMm MPEeIOCTABICHUS MYHHUIIUIAIBHON YCIYTH SIBISICTCS
OTKPBITOH M OOIIEIOCTYMHON, MOKET OBITh IOJy4€Ha 3asBUTENIEM JIMYHO IOCPEICTBOM
MHUCHbMEHHOTO M (WJIM) YCTHOTO OOpalleHHs, dyepe3 d3JIEKTPOHHYIO TOouTy, Mo TenedoHy s
CIpaBOK, Ha o¢QuIHaTbHOM caiiTe, Ha MHQOPMAIMOHHBIX CTEHJaX B AaJIMUHUCTpPALUU
cesibcoBeTa, B MHOTO(yHKIIMOHAILHOM LEHTPE NP JTUYHOM O0OpallleHUH 3asiBUTENS U B IIEHTpe
Teae(OHHOTO OOCIY)KHMBAaHUSA, HAa HHTEpHET-caliTe MHOTO(QYHKIMOHAIBHOTO IIEHTpa, IpH
UCIoJIb30BaHMU EAMHOrO moprana rocylapCTBEHHBIX U MYHHIMNAIbHBIX ycayr ((pyHKuuid) u
pernoHanbHOM HHPOpMAIMOHHON cucTeMbl «llopTall TOCYyIapCTBEHHBIX M MYHUIMIAIbHBIX
yeryr (byHKIUA) AnTaickoro kpas» (manee — PermoHanmbHBIN MOpTan TrOCyIapCTBEHHBIX H
MYHULIMIATBHBIX ycayr (GyHKUMi)) B HHQOPMALMOHHO - TEJIEKOMMYHUKAIIMOHHON CETH
«AHTEPHET».

2.3.2. Caemenus o0 MecTe HaxOXAeHUS aaMuUHUCTpamuun (OOCKOTOo CelbCOBETA,
MIPEIOCTABIISIFOIIET0 MYHULIUINIATBHYIO yCIyry, Tpaduke paboThl, MOYTOBOM aJipece U aJpecax
AIIEKTPOHHOW MOYTHI JUIsl HANpaBJeHHs] OOpalieHuid, o TeJepOHHBIX HOMepax pa3MelleHbl Ha
opuIMaIbHOM caiiTe, Ha HHPOPMAIMOHHOM CTEHJE B 3ajJe IpuemMa 3asBUTENCH, Ha
PernonanbHOM mMoprane rocylapCTBEHHBIX U MYHHIMMNAIbHBIX YCIyr (dyHkuuit), Ha Exnnom
MopTaje rocyJapCTBEHHbIX U MYHHIMIAIBHBIX yCIyr (QyHKIMIT), a Takke B IpUiokeHuu 1 K
AJIMUHUCTPATUBHOMY PETJIAMEHTY.

2.3.3. CeexeHusi 0 MecTe HaxoXJeHUs MHOro(yHKIIMOHAIBLHOTO IIEHTpa, Trpaduke
paboTel, agpece O(PUIMATBLHOTO HMHTEPHET-CaliTa, aapec AJIEKTPOHHOW MOYThI, KOHTAKTHBIN
TenegoH IeHTpa Tene(OoHHOro OOCITYy)KMBAHHS pPa3MEIIaloTcs Ha WHGOPMAIMOHHOM CTEHJE
aJIMMHHCTpPAIMH CETTbCOBETA U B IPUIIOKEHUH 3 K AJJMHUHUCTPATUBHOMY PETJIaMEHTY.

2.3.4. Caenmenus 00 opraHax TOCyJapCTBEHHOH BJACTH, OpPraHax MECTHOTO
CaMOYTpaBJICHUS ¥ OPraHU3alMsIX, YIaCTBYIOUINX B MIPEIOCTABICHUN MYHUIIUITAILHON YCITyTH.

[Ipn nmpepocTaBieHUMM MYHULUMNATBHOW yciayru aaMuHuctpanus OOCKOTo celbcoBeTa
B3aUMOJICHCTBYeT ¢ YmpamiaeHueM @DenepanbHO CIIYKOBI TOCYJApCTBEHHOW PErvCTpallNH,
KajgacTpa u kaprorpaduu no Antaiickomy Kparo.

Ceenenus 00 aapecax o(uIUaTbHBIX CATOB M AJIEKTPOHHOMN MOYTHI B MH()OPMALIMOHHO-
TEJICKOMMYHUKAIIMOHHOW  CeTH  «UHTepHeT»  Ympamienus  DepepaibHON  CIyxKObI
rocyIapCTBEHHOW perucTpaiuu, kagactpa u kaprorpaduu no AiTaiickoMy Kparo pa3MelieHbl Ha
MHOOPMALIMOHHOM  CTEHJE AaJMUHHUCTpAllMd CelIbCOBETa W B  MNPWIOKEHHUH 2 K
AJIMUHUCTPATUBHOMY PETJIAMEHTY.

2.3.5. Ilpu oOpamieHun 3asBUTENs B aAMUHUCTpanMi0 OOCKOTO celbcoBETa MUCHbMEHHO
WIN Yepe3 IEKTPOHHYIO MOUTY 3a MOJydeHHeM HH(popManuu (NMOJy4eHUS KOHCYIbTALUH) 10
BOIIpOCAM MPEIOCTaBICHUS MYHUIMNAIBHOM YCIYIM OTBET HAMNpaBisIeTCsl B CpPOK, HeE
npesblmatonmii 30 1Hel co THS perucTpanuu oopaieHus.

2.3.5.1. Tlo Tenedony cnenuanucTsl aaMuHHCTpanud OOCKOro cenbcoBeTa JAAI0T
MCUEPIIBIBAIOIIYIO MH(OPMALIUIO 110 MPETOCTABICHNI0 MYHUIUITAIBHON YCITyTH.

2.3.5.2. KoHcynpTanuu 1o NpeaocTaBiICHUI0 MyHUIMIAIBHON YCIYTH OCYILECTBIISIOTCS
CHelUaMCTaMi aAMUHUCTpaiu OOCKOro celabcoBeTa NMpH JUYHOM oOpalieHuu B pabouee
BpeMms (mpuiioxenue 1).

2.3.5.3. KoHcynpranuu 1o npeAaoCcTaBICHUI0 MYHUIIMIIAIBHON YCIYTH OCYIIECTBIISAIOTCA
0 CIEAYIOIINM BOIIPOCAM:

1) mepeuHIo TOKyMEHTOB, HEOOXOAMMBIX ISl PEAOCTABICHUSI MyHUIIUIIATBHOM yCIIyTH,
KOMIIJIEKTHOCTH (IOCTATOYHOCTH) IIPEICTABICHHBIX JOKYMEHTOB;



2) HWCTOYHUKA IIOJIyYEHHS JIOKYMEHTOB, HEOOXOJMMBIX M  IPEICTaBJICHHUS
MYHULUINIAJIILHON YCIIyTH;

3) BpeMeHM NpueMa U BbIAaYu JJOKYMEHTOB;

4) cpOKOB IIPENOCTABICHNUS MYHULIUIIATIbHON YCIyTH;

5) mopsiaka oO)kaymoBaHWs JEHCTBUI (O€3MCHCTBHSI) W PEIICHHM, OCYIIECTBISEMBIX H
IIPUHUMAEMBbIX B X0/JI€ IPEJOCTABICHUS MyHUIIUIAIIBHON YCIYTH.

2.3.54. Ilpu ocymecTBI€HUN KOHCYJIbTUPOBAHUSA CHELMAIUCTBl AAMHUHHCTPALMU
OO0ckoro cenbcoBeTa B BEXIMBOW U KOPPEKTHOH (opme, JTaKOHWYHO, MO CYIIECTBY BOIpOca
00s13aHBI TIPEACTaBUTHCS (yKa3aTh (aMIIIMIO, MMs, OTYECTBO, JOJDKHOCTB), JaTh OTBETHI Ha
3aJlaHHBIE IPAKJAHUHOM BOIIPOCHI.

2.3.5.5. Ecnu mocraBieHHblE TpakJaHUHOM BONPOCHl HE BXOJAT B KOMIIETEHIMIO
agmuHuctparuu  OOCKOro  CelnbCOBETa,  CIENUATUCT  HMHPOPMUPYET  TOCETUTENS O
HEBO3MOXKHOCTH TPEAOCTaBICHUS CBEIACHUM U Pa3bsACHSAET €My NpaBO OOpAaTUTHCS B OpraH, B
KOMITETEHIII0 KOTOPOTO BXOJIAT OTBETHI HAa [TOCTABJIEHHBIE BOIIPOCHI.

2.3.5.6. Bpems KOHCyNIbTallMU NpPU JIMYHOM IIPHEME HE JIOJKHO MPEBHIMATH 15 MUHYT C
MOMEHTA Hayajla KOHCYJIbTUPOBAHUSI.

2.3.6. Ilpu mpemocraBieHUM MYHUIIMIIAIBLHON YCIYTH 3ampeniaeTcss TpeOdoBaTh OT
3asBUTENSI OCYIIECTBICHUS JCUCTBUH, B TOM 4YHCJE COTJAaCOBaHUM, HEOOXOIUMBIX IS
MOJIy4Y€HUSI MYHULIUIIAJIbHONW YCIYrM U CBSI3aHHBIX ¢ 0OpallleHneM B rOCyJapCTBEHHBIE OpraHbl,
OpraHbl MECTHOTO CaMOYIpaBJCHHs U OpraHU3aliH, MOJBEIOMCTBEHHBIE TOCYAAPCTBEHHBIM
opraHaM ¥ OpraHaM MECTHOTO CaMOYIPABJICHUS, 3a WCKIIOYEHHEM MOJy4eHHs YCIyT,
BKJIIOUEHHBIX B IlepeueHp yciayr, KOTOpble SBISIOTCS HEOOXOAMMBIMU U 00S3aTeIbHBIMU IS
MPeI0CTABJICHNUS MYHUIIUTIAJIbHBIX YCIYT Ha TEPPUTOPUU MOCETICHUS.

2.4. Pe3ynpTat npeaocTaBIeHUs] MyHULIUIIAIBHOHN yCIYyTH.

Pe3ynpTaToM npenocTaBieHus MyHULMNAIbHON YCIIYTH SIBJISETCS:

1) BbI/1a4a BBITMHUCOK u3 JOMOBBIX u HOXO03S5ICTBEHHBIX KHUT,
CIPaBOK U UHBIX JOKYMEHTOB,;

2) BbIa4ya yBEIOMIICHHS 00 OTKa3e B MPEIOCTABICHUY MYHUIUIIAIBHOM YCITyT H.

2.5. Cpoxk npeaocTaBiIeHUs MyHULIIMTIATbLHON YCITyTH.

Cpok mpenocTaBlIeHHs] MYHHUITUTIATLHON YCIYIHM COCTABIISET NIECATh THEH C MOMEHTa
pPEruCTpallii B YCTAHOBJIICHHOM TIOPSJIKE 3asBJICHUS 10 MOMEHTAa IIOJy4YCHHUsS pe3yJbTara
MPEAOCTABJICHUS MYHUIIMIIAIIBHOW YCIIyru. B ciydae mpencTaBiieHUs 3assBUTENEM JOKYMEHTOB,
YKa3aHHBIX B MyHKTE 2.7.1 AAMHUHUCTPATHBHOTO perjiaMeHTa, yepe3 MHOrogyHKIIMOHAIbHBIA
LIEHTP CPOK MPHUHATHUS PEHICHHS O MPEAOCTABICHUH MYHHIIUIAIBHOW YCIYTHM HCUUCISAETCS CO
IHS miepenadn  MHOro(yHKITMOHAIBHBIM IIEHTPOM TaKHX JTOKYMEHTOB B aJIMHUHHCTPALUIO
OOCKOro celnbcoBETA.

2.6. IlepeueHb HOpPMATHBHBIX IPABOBBIX AKTOB, HEMOCPEACTBEHHO PETrYIHUPYIOMIUX
MPEIOCTABICHUE MYHUITUTIATBHON YCITYTH.

[IpenocTtaBneHre MYHUIIMNAIBHON YCIYyrd OCYIIECTBISETCS B COOTBETCTBHU CO
CJIEYIOIIMMH HOPMATUBHBIMH NPABOBBIMU aKTaMHU:

1) Koncturynueit Poccuiickoit denepanuu;

2) I'paxxganckum konekcom Poccutickoit denepannu;

3) @enepanbubiM 3akoHOM oT 06.10.2003 Ne 131-®d3 «O6 oO0muxX MOpUHIUIAX
OpraHu3aluy MECTHOro camoynpanieHus B Poccuiickoit denepanumy;

4) @enepanbHbM 3ak0HOM OT 27.07.2006 Ne 152-®3 «O mnepcoHalbHBIX JaHHBIXY;
(«Poccwmiickas razera», 29.07.2006 Nel65);

5) ®enepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-03 «O06 opranuzanuu npearoCcTaBIeHUs
rOCYAapCTBEHHBIX U MYHUIIUTIATBHBIX YCIYT»;

6) denepanbubiM 3akoHOM OT 09.02.2009 Ne 8-®3 «OO0 obecmeyeHMH IOCTyma K
uHpopMalud O  JCSITENBHOCTH TOCYJAapCTBEHHBIX OpPraHOB U OPraHoB  MECTHOTO
CaMOYIIPaBICHUS»;

7) YcTaBOM MyHHUIIMIIATTBHOTO 00pa30BaHUs;

8) Ilonoxenuem;

9) MHBIMM MYHULIMIIAJIbHBIMU IPABOBBIMU aKTaMH (IIpH HATUUHH);
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2.7. HWcdepnblBaroIiuii IepeueHb JAOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBHUH C
HOPMAaTUBHBIMU IIPABOBBIMHM aKTaMU JUIsl IPEJOCTABICHUS MYHHULMIIAJIBHON YCIYrM U YCIYT,
KOTOpBIE SIBIISIIOTCSI HEOOXOJAUMBIMU M 00S3aTENbHBIMU JUIS TIPEJOCTABICHUS MYHUIIUIATBLHON
yCIIyTH, NOJUIEKAIINX IPEICTABICHUIO 3asIBUTENEM, IOPSAIO0K UX PEAOCTABICHHUSL.

2.7.1. OcHOBaHWeM [uIi TPEAOCTABICHHS MYHUIUNAIBHOW  YCIYTH  SIBISETCS
HampaBjeHHOEe B aaMuHHCTpanuio OOCKOTO cenbcoBeTa 3asBICHHE B INHCHBMEHHOHW (opme,
NPEJCTaBICHHOE HAa JIMYHOM IpUEMe, HAIPaBICHHOE MOYTOW WM B (OpME 3IEKTPOHHOTO
JIOKyMEHTa 4yepe3 EnuHbIil mopTan rocyAapcTBEeHHBIX M MyHUIMNAIBHBIX YeIyr (QyHKImiT) 1160
nolaHHoOe yepe3 MHOro(pyHKIMOHATBHBIN IIEHTP C MPUIIOKEHUEM CIIeTYIONINX JOKYMEHTOB!

1) noxymeHTa, yA0CTOBEPSIIOIIErO JIMYHOCTD;

2) CBUIETENbCTBA O CMEpPTU (NPEABSABISAETCS JUIsl IOJIyYEHHUS CIPAaBKM C MecTa
KUTEJIbCTBA YMEPILIEro JUIsl IPEAbIBIECHUS €€ 110 MECTY TpeOOBaHMs);

3) mpaBOyYCTaHABIUBAMOIINX JOKYMEHTOB Ha JKWJIOC TOMEIIeHHE (TPEIOCTABIISIOTCS IS
MIOJIy4€HUS BBIITUCKU U3 IOMOBOU KHUTH).

2.7.2. . 3asBUTEINb BIIPaBE HE MPEJICTABISATH TOKYMEHTHI, IPETyCMOTPEHHBIE MOITYHKTOM
3 mynkra 2.7.1 AIMUHHCTPaTHBHOTO periaMmeHTa. Jlsi pacCMOTpEHHsI  3asBICHHS
anmMuHucTpanus OOCKOro cenbCoBETa 3allpallliBaeT yKa3aHHbIE JOKYMEHTHI (MX KOMUHU WU
colepKalluecsi B HHUX CBEICHMS) B TOPSJIKE MEXBEIOMCTBEHHOTO HWH(GOPMAIMOHHOTO
B3aUMO/ICHCTBUS, €CJIU OHU He ObLIM IPECTABIICHBI 3aBUTEJIEM 110 COOCTBEHHOM MHUIIUATHBE.

JIOKyMEHTBI, yKa3aHHbIC B MOAMYHKTe 3 MyHKTa 2.7.1 HacTOAIero AJIMUHUCTPATHBHOTO
periamMeHTa, HaIpaBJSIFOTCS 3asBUTEJIEM CAMOCTOSTENIbHO, €CJIM YKa3aHHbIE JTOKYMEHTHI (HMX
KOMWU WM CBENEHHUs, COJEp)Kalluecsi B HUX) OTCYTCTBYIOT B EJMHOM rocynapcTBeHHOM
peecTpe npaB Ha HEABMXKMMOE UMYIIIECTBO U C/IETIOK C HUM.

2.7.3. Anvunuctpamus OOCKOTO cenbCcoBETa HE BIpaBe TpeOOBATh OT 3asBUTEIS
MIpe/ICTaBJICHUE APYrUX JOKYMEHTOB KpOME JIOKYMEHTOB, UCTPEOOBaHHE KOTOPBIX Y 3asBUTENS
JOTIYCKAeTCsl B COOTBETCTBUU C MYyHKTOM 2.7.1 AJMUHHCTPATUBHOTO perjamMeHTa (C y4eToM
MTOJIOYKEHHH, TIPEAYCMOTPEHHBIX MMyHKTOM 2.7.2 AJIMHHHUCTPATHBHOTO PErJIAMCHTA).

3asBUTEIIO BBIJAETCS PACHHUCKA B MOJYYEHUU JTOKYMEHTOB C YKa3aHHMEM HX IEpPEYHS U
JaThl UX TMOJIy4YeHUsS AODKHOCTHBIM JIMLIOM aaMuHHCTpanuu OOCKOTO CelbCoBeTa, a TaKkKe C
yKa3aHHUEM MepeyHs JOKYMEHTOB, KOTOpbIe OyIyT MOIy4eHbI 10 MEKBEIOMCTBEHHBIM 3allPOCaM.
B cnywae mnpencraBieHus JOKYMEHTOB uepe3 MHOTro(GyHKIIMOHANBHBIA IIEHTP paclucka
BbIJIA€TCA yKa3aHHbIM MHOTO(YHKIHOHAIBHBIM LIEHTPOM. ['0CyaapcTBEHHBIE OpraHbl, OpraHbl
MECTHOI'O CaMOYIIPABJIEHUS WU IMOABEIOMCTBEHHBIE TOCYAAPCTBEHHBIM OpraHaMm WJIM OpraHam
MECTHOI'O CAMOYIPABIICHHUS] OPraHU3ALMH, B PACIOPSHKEHUU KOTOPBIX HAXOAATCS JOKYMEHTHI,
yKa3aHHble B MyHKTe 2.7.2 AJMHHHCTPaTHUBHOIO perjamMeHTa, oO0s3aHbl HamnpaBUTh B
aanmuHuctpanuio OOCKOro cenbCoBETa 3alpolleHHBIE MM JOKYMEHTHl (MX KOMHU WU
coJiepiKaluecss B HUX CBENECHUS). 3alpoIlIeHHbIe TOKYMEHThI (MX KOMHUH WM COJIepKallecs B
HUX CBEJIEHHUS) MOTYT MPEACTaBIATHCA Ha OyMaKHOM HOcUTeNne, B (opMe 3IEKTPOHHOTO
JOKyMeHTa au00 B BHUAEC 3aBEPCHHBIX YIOJHOMOYEHHBIM JIMIIOM KO 3aMpOLICHHBIX
JOKYMEHTOB, B TOM YHCJIE B OPME IIEKTPOHHOTO TOKYMEHTA.

2.7.4. luble 0COOEHHOCTH MPEAOCTABICHUS MYHHUIIUIAIBLHOM YCIyTH.

1) B ciy4ae BBIABICHUS B BBIIAHHBIX B pe3yjbTaTe MPEJOCTaBICHHUS MYHHUIUNAIbHOMN
YCIYTH JIOKyMEHTaX OIeyaToK W OIIMOOK YHNOJHOMOYEHHBIH CHEIMAINCT aJMHHUCTPALUH
OOckoro cenpcoBeTa B TeYeHHE S5 JHEH ¢ MOMEHTa OOpalleHusl 3asBUTENs YCTpaHseT
JIOMYIIIEHHbIE ONEYaTKW M OINMOKH, B TedyeHHe | JHI C MOMEHTa BHECEHHUs HCIpaBICHUN
HanpasJisieT JIM00 BpydaeT 3asiBUTEII0 UCIIPABIICHHBIE TOKYMEHTHI.

2.8. I'paxjaHuH TIpH TOJjaue 3asBJIEHUS JUYHO, Yepe3 MHOroyHKIMOHAIbHBINA LEHTP
JOJDKEH TPENbsBUTh NAclopT TrpaxkgaHuHa Poccuiickoit @Pexepanuu, a B Ciydasx,
MPEIYyCMOTPEHHBIX  3aKOHOAATEeNbCTBOM  Poccuiickoii  Penepauuu, HMHOM  JTOKYMEHT,
YIOCTOBEPSIOLIUI €70 JINYHOCTD.

YIOJIHOMOYEHHBI  NPEACTABUTENb  3asBUTENs JODKEH MPEIbsBUTh JOKYMEHT,
YIIOCTOBEPSIOLINI OJTHOMOYHS ITPEICTABUTEIS.

2.9. llpu mnopade 3asBiaeHUs 4epe3 EnuHBI mopTan ToOCyIapCTBEHHBIX U
MYHUIUOAIBHBIX  yCIyr ((QyHKIUMIT) 5JEKTpOHHBIE KOMHUU JIOKYMEHTOB pa3MelaloTcs B
NpeJHa3HAYCHHBIX JJIS 3TUX eIl MOJIsX 3JIeKTPOHHON (OPMBI 3asIBICHUS. DIECKTPOHHAS KOTIHS



JOKYMEHTa JOJDKHA HWMETh paspelieHue, OOECIeUMBaIoNIee KOPPEKTHOE MPOYTEHUE BCEX
AJIEMEHTOB TMOJUIMHHOTO JIOKYMEHTa, B TOM 4YHCle OYKBbI, IH(pPBI, 3HAKH, H300paKeHHS,
3JIEMEHTHI N1€YaTH, MOANNCH U T.1I.

2.10. 3amper TpeOoBaTh OT 3asBUTENS TPEAOCTABICHHE WHBIX JIOKyMEHTOB U
nHGOPMAIMK WK OCYIIECTBICHUS JCUCTBUH IS MOJTyYSHUS MyHUIIUIAIBHON YCIIyTH.

3ampemaercs TpeOOBATh OT 3asIBUTEIIS:

MPEJOCTaBICHUSI JOKYMEHTOB H HH(OpPManWu WIM OCYIIECTBICHUS JCHCTBH,
IIPEIOCTABJICHUE UIIM OCYILECTBICHHE KOTOPBIX HE MPEIYCMOTPEHO HOPMATUBHBIMU IIPABOBBIMU
aKTaMH, pEryJupylOlIMMUA OTHOILIEHUS, BO3HUKAIOIIME B CBSI3U C IPEJOCTABICHUEM
MYHULUIIAJIBHOMN YCIIyTH;

MPEJOCTaBICHUS JTOKYMEHTOB M MH(OPMAIMK, KOTOPhIE HAXOMIATCS B PACIOPSIKECHUU
aaMuHHucTpani  OOCKOro  CelnbCOBETa, HHBIX OPraHOB ~ MECTHOTO  CaMOYIpaBJlIEHUS,
rOCy/IlapCTBEHHBIX OPraHoOB, OpraHu3aluii B COOTBETCTBUM C HOPMATUBHBIMHM IPaBOBBIMU
aktramu Poccuiickoii denepannyu, HOPMAaTUBHBIMU INPABOBBIMH aKTaMHM AJITaliCKOTO Kpas W
MYHHUIMIIAJBHBIMA TIPABOBBIMH aKTaMHM, 32 HCKIIIOUEHHEM JTOKYMEHTOB, YKa3aHHBIX B 4acTH 6
cratbu 7 ®enepanbHoro 3akoHa oT 27.07.2010 Ne210-d3 «O06 opraHuzanuy MperoCTaBICHUS
roCy/IapCTBEHHBIX U MYHUIIMIIAJIBHBIX YCIYT.

2.11. NcyepripIBarONIMii MMepevYeHb OCHOBAHWW JUIS OTKa3a B IpHEME JIOKYMCHTOB,
HEOOXOIMMBIX JJIsl IPEIOCTABIECHUS MYHUIIUTIAIbHON YCITYTH.

OcHoBaHMs A OTKa3a B IpUeMe JOKYMEHTOB OTCyTCcTBYIOT. [locTynuBiiee 3asBiieHne
MOJUICKUT 00s13aTETLHOMY TIPUEMY.

2.12. HcuepnbpIBalonMid MEPEYCHb OCHOBAHWUM HJI1 OTKa3a B NPEIOCTaBICHUH
MYHHUIUTTAIBHOM YCIYTH.

3asiBUTEIIO OTKA3bIBAETCS B IPENOCTABICHUN MYHULMIIAIBHON YCIIYTH B CIy4asx:

- HENpeACTaBJICHHUS JIOKYMEHTOB, YKa3aHHBIX B MyHKTe 2.7.1 AJIMUHHUCTPATUBHOIO
peryiaMenTa (C yueToM IMOJIOKEHUH MyHKTa 2.7.2. ATIMAHUCTPATUBHOTO PETJIaMEHTa);

- HEIOCTOBEPHOCTH CBEACHMI, COAEPIKAINXCS B JOKYMEHTAX.

2.13. TlepedeHb ycCIIyr, KOTOpBIC SIBISIOTCS HEOOXOIUMBIMH M OOs3aTCIBHBIMU TSI
MPEAOCTABICHNS MYHULIUITAIBHON YCIIYTH.

2.14. Tlopsinok, pa3Mep U OCHOBAHMS B3UMaHUS TOCYJAapCTBEHHON MOLUIMHBI WM MUHOMN
IJIaThl, YCTAHOBJIEHHOW 3a MPEJOCTaBICHUE MYHULIMIAIIBHOW YCIYTH.

MyHununansbHas yciayra npeiocTaBisieTcs OecriaTHoO.

2.15. MakcuManbpHBI CpPOK OXHUJAHHMS B OuYepenu MpH TMoJade 3asBICHUS O
MPEAOCTABICHUM MYHHULMNAIBHOW YCIYrM W NPHU TOJYYEHHHM pE3yJbTara IPeJOCTaBICHUS
MYHULUIIAIBHON YCIyTH.

Cpoxk 0HIaHHs B OYEpEIU MPU MOAAYE 3aAsIBICHUS O MPEAOCTABICHUHA MYHULUIIAIbHON
YCIYTM W OpU TOJYYEHHHM PE3yJIbTaTa MPENOCTaBICHUS MYHHMIMNAIBHOM YCIyrd HE JOJIKEH
MpeBbIIaTh 15 MUHYT.

2.16. Cpox peructpaiuu 3asBIeHHs O IPEIO0CTaBICHHH MYHHUIIUIIAIBLHOM YCIyTH.

Perucrpanus JOKyMEHTOB, NOJAHHBIX 3asBUTEJIEM, B TOM YHCJIE€ B 3JEKTPOHHOM BHUJIE,
OCYIIECTBJISIETCS B JIEHb IIPUEMA.

2.17. TpeGoBaHMs K TOMEIICHHUSIM, B KOTOPBIX MPEJOCTABISETCS MYyHUIIUIIATIbHAS YCIIyTa,
K MecTaM O>KMJIaHUs, MECTaM JUIs 3aIlOJHEHMS 3asBJICHUM O IPEJOCTaBICHUN MYHHUIMIAIBHON
yCIyr, HH(GOPMALMOHHBIM CTEHJaM C oOpa3lamMH MX 3aloJHEHUs U MEepeYHeM JIOKYMEHTOB,
HEOOXOAUMBIX JUISI TPEIOCTABICHUS MYHULIUIIAIBHOMN YCIYTH.

2.17.1. TlomemeHue, B KOTOPOM OCYIIECTBIISI€TCSI TpPUEM 3asBUTENCH, JOJKHO
obecrieunBaTh:

1) komdopTHOE pacHojokKeHUue 3asBUTENs U JOJDKHOCTHOTO JIMIA aJIMUHHCTPALUU
OOCKOTO CelbCoBETa;

2) BO3MOKHOCTb U yI00CTBO 0(popMIIeHHUS 3asBUTENIEM TUCbMEHHOTO 00paIlleHus;

3) IocTynm K HOpPMAaTHBHBIM IIPaBOBBIM aKTaM, pETYIMPYIOIIMM IIPEIOCTaBICHUE
MYHULUIATBHON YCIYTH;

4) Hanuuue WHQOPMALMOHHBIX CTEHIOB C oOpa3laMH 3aloJHEHUS 3asBICHUNA U
NepeYHeM JOKYMEHTOB, HEOOXOAMMBIX JUI IPEJOCTABICHUS MYHULIUIIATBHON YCITyTH.



2.17.2. BXo ¥ nepeIBIKEHUE M0 TIOMEIIEHUIO, B KOTOPOM MTPOBOAMUTCS JIMYHBIN MIPUEM,
HE JIOJDKHBI CO3/1aBaTh 3aTPyIHEHHUN ISl JIUL C OTPAHUYCHHBIMH BO3MOKHOCTSIMH.

2.17.3. adopmupoBanue 3asBUTENCH MO MPEIOCTABICHUIO MYHUIMIIAIHHON YCIYTH B
gacTh (akTa TIOCTYIUICHUS 3asBICHUS, €ro0 BXOMAIIUX PETUCTPAIMOHHBIX PEKBU3UTOB,
OTBETCTBEHHOTO 3a €ro HCIOJHEHHE, M T.II. OCYHIECTBISET CHEIHAIUCT aAJAMUHUCTPAINN
OO6c¢ckoro cenbcoBeTa.

2.17.4. Mecta nH(MOPMUPOBAHUSA, TPEAHA3HAYCHHBIC JJIsI O3HAKOMIICHHS 3asBUTENCH C
MH(POPMAIIMOHHBIME MaTepHallaMi, OOOPYIYIOTCS CTEHIAMH, CTYJIbSIMH W CTOJIAMH IS
BO3MOKHOCTH 0()OPMIIEHUS IOKYMEHTOB.

2.17.5. Ha wunboOpManmMOHHBIX CTEHAAX aJMUHUCTPAIMH CEIbCOBETA_ pPa3MemaeTcs
cienyromas HH(GOPMAIIHS:

1) wu3BleYeHHWs] W3 3aKOHOJATEIBHBIX W HMHBIX HOPMATHUBHBIX IIPABOBBIX aKTOB,
COZIepKAIUX HOPMBI, PETYIHPYIONINE MESITeIBHOCTh IO TPEIOCTABICHUIO MYHHUIIUITAIHLHON
YCITyTH;

2) rpaduk (pexum) paboTel_aaMuHUCTpauu OOCKOTO CEeIbCOBETA, MPEAOCTABISIONIETO
MYHUIIUTIABHYIO yCIYTy, OPTaHOB TOCYIapCTBEHHOW BIIACTH, HHBIX OPraHOB MECTHOTO
CaMOYIpaBIICHHS U OPTaHU3aINi, yIaCTBYIONINX B MPEIOCTABICHUN MYHHUIIUITAIHHON YCITyTH;

3) AAMMHHUCTpPATUBHBINA PErIaMEHT IPEIOCTABIECHHS] MYHUIIUTIAIIBHOMN YCIIYTH;

4) MecTo HaxOXIeHHs anMuHHCTpanuu (OOCKOTO CelbCOBETa, NPEAOCTABISIONIETO
MYHUIIUNIAIBHYIO yCIYTy, OPTaHOB TOCYIApCTBEHHOW BIIACTH, HHBIX OPraHOB MECTHOTO
CaMOYIpaBIICHHs U OPTaHU3aINi, yIaCTBYIOIINX B MPEIOCTABICHUN MYHHUIIUITATHLHON YCITYTH;

5) TenedoH A CIIPaBOK;

6) aapec  DIEKTPOHHOW  mOYThl  agMuHUCTpamuu  OOCKOro  CembCcoBeTa,
MPEIOCTABIISIONIETO MYHHUIMIAIBHYIO YCIYry, OpraHoB TOCYJapCTBEHHOW BJACTH, HWHBIX
OpraHoB MECTHOTO CaMOYMpaBJEHUS M OpraHu3alui, Yy4YacTBYIOIIMX B MPEIOCTaBICHUU
MYHHUIUTIAJTILHOU YCIYTH;

7) anmpec  odunuampHOTO  calta  aaMuHHACTpanuu  KammaHckoro — paioHa,
MPEIOCTABIISIONIETO MYHHUIMIAIBHYIO YCIYry, OPraHoB TOCYJapCTBEHHOW BJACTH, HWHBIX
OpraHOB MECTHOTO CaMOYIpaBJICHUS M OpraHu3alui, y4acTBYIOUIMX B THPEJOCTaBICHUU
MYHHIIMIIATBHON yCIyTH;

8) mopsAIOK MOTydeHUs: KOHCYIbTAIIHI;

9) mopsimok oOkajmoBaHUS peElICHWH, aelcTBUi (0e31eUCTBUSA) JOKHOCTHBIX JIMII
aamMuaucTpanuu OOCKOro cenbcoBeTa, MPEI0CTABISIONIEr0 MYHUIIUTIAIBHYIO YCIYTY.

2.17.6. Tlomemenne Ui OKa3aHWS MYHHUIIMIIAILHOW YCIYTH JOJDKHO OBITH OCHAIICHO
CTYNbsIMH, cTONaMU. KolW4yecTBO MeCT OXHAaHUs OMpeensercs HcXoas U3 (pakTuueckoi
Harpy3Kd U BO3MOKHOCTH JIJIsl pa3MEIIeHHs B 3JaHUU.

2.17.7. Kabuner mpuema 3asBHUTENCH MOJKEH OBITH 000pYAOBaH HH(MOPMALMOHHOM
TabIMYKoM (BBIBECKOM) C yKazaHWeM HoMepa KabuHera, (aMuIuM, HUMEHHU, OT4YeCTBa U
JOJKHOCTH CIEIMAIICTa, BEAYIIETro MpreM, a Takke rpaduka padoThl.

2.18. Iloka3zarenu AOCTYMHOCTH U Ka4eCTBA MyHULIUIIAIIBHOM YCIIYTH.
2.18.1. lleneBble 3Ha4YeHUs IOKa3zaTeNsd JOCTYIHOCTH M KadyecTBa MYHUIMINAIbHON

YCIYTH.

Iloka3zarenu kauecTBa U JOCTYITHOCTH [leneBoe 3HaueHME
MYHUIUNAIBbHON YCIIyTH I0Ka3aTest

1. CBOEBpPEMEHHOCTh

1.1. % (monsg) cay4aeB TpeNOCTaBIEHUS YCIYTH B 90-95%
YCTaHOBJICHHBIN CPOK C MOMEHTA CIa4M JOKYMEHTa

2. KauecTBo

2.1. % (nons) 3asBuTENEH, YAOBIECTBOPEHHBIX KadeCTBOM 90-95%
nporecca NpeaoCTaBICHUs YCIYTH
2.2. % (nons) ciy4yaeB MPaBUIIbHO O(OPMIIEHHBIX JIOKYMEHTOB 95-97%

JOJXKHOCTHBIM JIMIIOM (per I/ICTpaI_II/ISI)

3. JlocTynHOCTb




3.1. % (nonst) 3asBuUTENEH, yIOBIECTBOPEHHBIX KAYECTBOM U 95-97%
nHbopManuen 0 MOPSJIKE MPEIOCTABICHUS YCITyT U

3.2. % (monst) cy4aeB MPaBHIBLHO 3aNIOJTHCHHBIX 3asBUTEIIEM 70-80 %
JOKYMEHTOB M CAaHHBIX C IIEPBOTO pa3a

3.3. % (monst) 3asBUTENEH, CUMTAIOUIUX, YTO IPEICTaBICHHAS 75-80%
uHdopmaius 00 yciayre B ceTr IHTepHET TOCTYIHA ¥ TOHATHA

4. Ilpouecc o6xanmoBaHus

4.1. % (mons) 0OOCHOBAHHBIX KAIOO K OOMIEMY KOJHMYECTBY 02%-01%
00CIyKEHHBIX 3asiBUTENEN 110 TaHHOMY BUAY YCIYyT
4.2. % (monst) OOOCHOBAaHHBIX Kall0O, PACCMOTPECHHBIX B 95-97%

YCTaHOBJIEHHBIN CPOK

5. BexnuBocTh
5.1 % (momst) 3asBUTEICH, YIIOBJICTBOPEHHBIX 90-95%
BEXJIMBOCTHIO JIOJDKHOCTHBIX JIHII

2.19. Unble TpebOBaHMS, B TOM YHCII€ YYUTBHIBAIOUINE OCOOCHHOCTH IPEI0CTaBICHUS
MYHHUIMIAIBHON  ycayru  4depe3  MHOrOoQyHKUIMOHANbHBIM  LEHTp U 0COOEHHOCTHU
MPeI0OCTaBICHNUS MyHULIUIIAIBLHON YCIYTH B 2JIEKTPOHHOH (opMme.

2.19.1. Anpmuanctparus OOCKOTO celbcoBeTa 00eCIeUnBaeT BO3ZMOXKHOCTD TTOTYYCHHS
3asiBUTENIEM MH(OpMAaLUK O MPEeIOCTaBIIEMON MYHULIUIIATBHON ycayre Ha o(UIMaIbHOM caiTe
Kanmanckoro paiioHa, uHTepHeT-caiiTe MHOropyHKIMOHAIBHOTO IEHTpa, Ha PermonambHOM
MopTaje rocylapcTBEeHHbIX M MYHUIIMNAIBHBIX ycayr (QyHKIMiT), a Takke Ha EquHom noprane
rOCYJapCTBEHHBIX U MYHHUITUTIATBHBIX YCIyT ((pyHKITHI).

2.19.2. Anmunuctpanus OO6CKOTO cenbcoBeTa 00eCIeuyrnBaeT BOZMOXKHOCTh TOJTyUEHUS
U KONMPOBAaHUS 3asABUTENSIMM Ha oQuUuanbHOM caiite, Ha PernmonHampHOM mOpTaze
rOCYJApCTBEHHBIX M MYHHMIMNANIbHBIX ycayr (¢QyHkuumid), a Ttakxke Ha EamHoM mnoprtane
TrOCYJapCTBEHHBIX M MYHHUITUTIATBHBIX yCIyT (GyHKIMN) GOopM 3asBICHUN U UHBIX IOKYMEHTOB,
HEOOXOAUMBIX JUIsl TOJTy4EHNsI MYHUIIUIIAIHON YCIIYTH B JIEKTPOHHOM BHJIE.

I11. CoctaB, nmocienoBaTeaIbHOCTh U CPOKU BBIMOJIHEHUS aJMUHUCTPATUBHBIX MPOLIEYP,
TpeOOBaHUs K MOPSAIKY UX BBINOJIHEHUS, B TOM YHCIIE OCOOCHHOCTHU BBIOTHEHUS
aJIMMHHUCTPATUBHBIX MPOLIETYp B AIEKTPOHHOH opme

biiok-cxema mpenocTaBieHUs MYHUIMIAIBHOW YCIyTrd TpPHBEJACHA B MPUIIOXKEHUU 4
HACTOSIIEr0 AIMUHUCTPATUBHOTO PETJIAMEHTA.

3.1. Onucanue nociaen0BaTENbHOCTU ACUCTBUN NPHU NPEIOCTAaBICHUU MYHHUIIMIAIbHOU
YCIyTH.

[IpenoctaBineHre  MyHHMIMIIANBHOM  YCIIyTM  BKJIIOYaeT B ce0s  Cleayroliue
aJIMMHHUCTPATUBHBIE TIPOIIEAYPHI:

1) mpueM 3asiBIIeHUS U JOKYMEHTOB, UX PETUCTpAIUs;

2) paccMOTpeHHME U TpOBEpKa 3asBJICHUS M JOKYMEHTOB, IMOATOTOBKAa pe3yiabTaTa
MPEAOCTABICHHS] MYHULIUITAIbHON YCITYTH;

3) mOpuHATHE peleHUuss O TMPEAOCTaBICHUH WM 00 OTKa3e B MPEIOCTaBICHUU
MYHHUIUMIATBHON  ycImyrd, UWHQPOPMUPOBAHHWE U  BblJaua pe3ylbTara MpeIoCTaBICHHS
MYHULUIIAIBHON YCIYTH.

3.2. Ilpuem 3asBNEeHUS ¥ TIOKyMEHTOB, HX PETUCTPAITHSI.

3.2.1. Opunuyeckue (HakThl, SBISIONIMECS OCHOBAHMEM I Hayana aIMUHUCTPATUBHOM
MPOLIEAYPHI.

OcHoBaHMeM Uil Hayajla NPeIOoCTaBICHUS MYHUIIMNAIBHOW YCIYTH SBISIETCS JIMYHOE
oOpainieHre 3asBUTENS B aqMUHUCTpaIuio OOCKOTo CcelbCoOBETa C 3asBJICHUEM U IOKyMEHTaMH,
HEOOXOUMBIMH JUTSI TIONYYSHHs] MYHHIIMIIATBLHOW YCIyTd, TUOO HAmpaBlICHWE 3asBICHUS U
HEOOXOIMMBIX JTIOKyMEHTOB B aaMuHHUCTpanuio OOCKOTO CelbCoBETa C HCIIOJIb30BAHHEM
MOYTOBOM CBsI3M, 4Yepe3 MHOTO(YHKIIMOHANBHBIM IEHTP WJIM B JJIEKTPOHHOU ¢opme ¢



UCTOJb30BaHMEM ENMHOTO mopraiia TOCYyAapCTBEHHBIX U MYHHUIMIAIBHBIX YCIyr ((pyHKUIUI) B
MH(POPMAIIMOHHO-TEIEKOMMYHUKAIIHOHHON CETH «UHTEPHETY.

32.2. CemeHus O JOJDKHOCTHOM  JIMIIE, OTBETCTBCHHOM 3a  BBIINOJHCHHC
aJIMUHUCTPATUBHOTO JICHCTBHUS, BXOAALIETO B COCTAB aIMHUHHUCTPATUBHON MPOLIETYPHI.

BrinonHeHne MaHHOW aJIMUHUCTPATUBHOM MPOLIEAYPbI OCYHIECTBIISIETCA CHENUAIUCTOM
aaMuHHuCcTpanu OOCKOro CelbCcoBEeTa, OTBETCTBEHHBIM 3a INPUEM U PErMCTpaLMIO 3asiBICHUS
(manee — crieIMANKCT).

3.2.3. ConepxxaHue aIMUHHCTPATUBHOTO  JCUCTBHUS, BXOJAIIETO B  COCTaB
aJIMUHUCTPATUBHOM TPOLEAYpPHI, MPOJIODKUTEIFHOCTE W (MJIM) MaKCUMAJIBHBIA CPOK €ro
BBITIOJTHEHUSI.

3.2.3.1. IIpu nuyHOM OOpallleHUH 3asBUTENIS JIMOO IPU HANpPaBICHUH 3asBJICHUS [TOYTOM
CHEINAIUCT, OTBETCTBEHHBIH 3a MpPHEM M PETUCTPALMIO 3asBJIEHUS O MPEIOCTaBICHUU
MYHUIIUTIAIEHON YCIIYTH M IOKYMEHTOB, TIPU TIPUEME 3asiBIICHUS:

1) ycranaBiuBaeT TmpeaAMeT OOpallleHus, JHMYHOCTb 3asiBUTENS  (IIOJHOMOYUS
MIPEJICTaBUTEIS 3asIBUTEIS);

2) mnpoBepseT  MPaBWIBHOCTH  O(GOPMIIEHUS  3asBI€HHUS U KOMIUJIEKTHOCTb
MPEJICTaBICHHBIX JOKYMEHTOB;

3) obecrieuynMBaeT BHECEHHME COOTBETCTBYIOIEW 3alUCH B JKypHal PErUCTpaluu C
yKa3aHWEeM JaThl TpHeMa, HOMepa 3asBICHUsS, CBEJCHHUU O 3asBHTENIC, MHBIX HEOOXOIMMBIX
CBEICHMI B COOTBETCTBUM C TMOPSIKOM JIEJONPOU3BOJICTBA HE TMO3/HEE JHSA MOJIy4eHUs
3asIBJICHHUS.

[To 3aBepmieHNH TpreMa JOKYMEHTOB TPU JTMYHOM OOpaIleHUH CIeNHaInCT GopMupyer
pacnucKky B TIpueMe JOKyMeHTOB. B pacnucke yka3piBaeTcsi HOMep 3asBICHMsS, Jara
perucTpaluy 3asBJICHUs, HAUMEHOBAaHHWE MYHMIIMIAIBHOM YCIYr'W, NEpeYyeHb TOKYMEHTOB,
MIPE/ICTAaBICHHBIX 3asgBUTENIEM, CPOKU TMPEAOCTaBICHUSI YCIYTH, CBEICHHUS O CIELUaInCcTe,
MPUHSBIIETO JOKYMEHThl W HMHBIE CBEJEHUS, CYIIECTBEHHBIE [UId MPEIOCTaBICHUS
MYHHLIMIANbHOW ycmyru. Pacmucka dopmupyeTcss B JABYX 3K3eMIUISpax, 00a 3K3eMIuisipa
MOAMUCKHIBAIOTCS CHEIMATUCTOM U 3asBUTENEM, OJMH SK3EMIUIAp TMepefaeTcs 3asBUTEIO,
BTOPOM OCTaeTCs B aJIMHHHUCTpAMu 3UMapEBCKOTo ceibcoBeTa. Ilpu oOpareHnn 3asBUTENS
MOYTOM pacnucKa B IpueMe JOKyMEHTOB He (popMUpyeTcsl.

3.2.3.2. Tlpu oOpamennn 3asBuTens dYepe3 EauHbBI mopTasm rocyaapCTBEHHBIX H
MYHULIMMOANBHBIX  ycuyr  ((yHKIIHT) JJNIEKTPOHHOE  3asBlIeHHME  [epelaercs B
aBTOMATU3UPOBAHHYI0 WH(MOPMALMOHHYIO CHCTEMY HCIIOJIHEHUS AJIEKTPOHHBIX PETIaMEHTOB
rOCyIapCTBEHHBIX M MYHHIMIAIBHBIX YyCIYr C HCIOJb30BaHHeM EjuHON  cucTembl
MEKBEJIOMCTBEHHOTO 3JIEKTpOHHOTO B3aumoiercTBus (nanee — AUC).

Cnenuanuct, oTBETCTBEHHBIN 3a padoTy B AUC, npu 06pabotke nocrynusmero B AMC
AIIEKTPOHHOTO 3asIBJICHHUSA:

1) ycranaBnuBaeT TmpeaMeT oOpalleHus, JIMYHOCTb 3asBUTENS  (IIOJHOMOYUS
MIPEJICTAaBUTEIS 3asIBUTEIS);

2) mpoBepseT  MPaBWIBHOCTH  O(GOpPMIIEHUS  3asBICHHUS U  KOMILUIEKTHOCTb
MIPE/ICTaBICHHBIX IOKYMEHTOB;

3) obecrieynBaeT BHECEHHME COOTBETCTBYIOIECW 3alUCH B JKypHal PErHUCTPAllUu C
yKa3aHHWEM JaThl TpHeMa, HoMepa 3asBICHHS, CBEICHHI O 3asBUTENE, MHBIX HEOOXOIUMBIX
CBE/ICHUII B COOTBETCTBUU C MOPSAIKOM JIEIONPOM3BOJCTBA HE TMO3JHEE IHS MOJy4YEeHHUs
3asIBIICHHUS.

ANC aBtomatuuecku (HOpMHUpPYET TMOATBEPKAECHUE O PETUCTPAIlUU 3asABICHUS W
HampaBJseT 3asaBieHue B «JIMuHbIi KabuHeT» 3asBuTeNs Ha EAMHOM mopTane rocyaapCcTBEHHBIX
Y MYHHUIMIAIBHBIX YCIYT (PYHKIHIT).

3.2.3.3. Ilpu oOparenun 3asBuTess yepe3 MHOTOQYHKIIMOHATIBHBIN EHTpP, CHEIUATUCT
MHOTOGYHKIIMOHATHHOTO IIEHTpa MPUHUMAET JOKYMEHThI OT 3asBHUTENS U TepelacT B
anMuHUCTpamio OOCKOro cenbcoBeTa B MOPSAIKE M CPOKH, YCTAHOBJICHHBIE 3aKIHOUYEHHBIM
MEXIy HIMH COTJIAIIICHHEM O B3aUMOICHCTBUH.

JIOKyMeHTBI, TIpUiaraeMble K 3asBIICHUIO, TIPEICTABISIIOTCS B MHOTO(QYHKIIMOHATHHBIN
IIEHTP B KOMHSIX U B MOJJIUHHUKAX (€CIM BEPHOCTh KOMHM HE YIOCTOBEPEHA HOTAPUAIBHO) IS
cBepku. CBepka NPOU3BOIUTCS HEMEIUIEHHO, TIIOCJIE€ Yero MOJJMHHUKKA BO3BPAIIAIOTCS



3asBUTENIO JIMIIOM, MPUHUMAIOIIMM JOKYMEHThl. Komus mokymeHTa moclie NpOBEpPKU €€
COOTBETCTBUSI OPUTHHAIY 3aBEpsSCTCS JIMIOM, TMPUHUMAIONIUM JOKyMeHTH. [lpu 3TOM
MHOTO(GYHKIIMOHATBHBIA LIEHTP TapaHTUPYET TMOJIHYIO WACHTUYHOCTH 3aBEPEHHBIX MM KOIHUU
OpUrMHAaJIaM JOKYMEHTOB.

Crneunanuct anMuaucTpauud OOCKOTO CeNbCOBETAa, OTBETCTBEHHBIM 3a NPUEM U
pEeTHCTpaIyio, MPUHAMAET 3asBJICHUE U MAKET JOKYMEHTOB U3 MHOTO(YHKIIMOHATHHOTO IIEHTPA
U PETUCTPUPYET UX B KypHAJIC PETUCTPALIMU HE TIO3/THEE JTHS MTOJTYUCHUS 3asIBIICHUS.

3.2.3.4. Tlocne perucrpaiuu 3asBICHUS CIIEIUAINCT, OTBETCTBCHHBIA 3a MPHUEM W
pPETHCTpAIIO 3asBIICHUS, TIEpeIacT 3asiBICHUE C JOKyMEHTaMU TIiaBe AqMuHucTpanuu OOCKoro
celbcoBeTa. [ 71aBa AJMHHUCTpAIIMU CEJIbCOBETA B JIGHb PErHCTPAllMM 3asBJICHUS Ha3HA4aeT
CIEI[MAJIUCTa, OTBETCTBEHHOTO 3a pPAaCCMOTPEHHE 3asBIICHUS W TNPWIOKEHHBIX K HEMY
JOKYMEHTOB (J1ajie€ — YIMOJHOMOYEHHBIM CIEIUAINCT), B COOTBETCTBUU C €TI0 JOHKHOCTHOM
WHCTPYKIUEH.

B Tteuenue oaHoro pabouero mHsS, CIEIYIOMIETO 3a JHEM TMOCTYIUICHUS 3asBICHUS U
MpUJIaraéMplX JOKYMEHTOB, 3asSBUTENIO0 BpydaeTcs (HAIpaBiseTcsl) YBEIOMIJICHHE O MpUEME
3asBJIEHUS K PACCMOTPEHHUIO.

3.2.3.4. Ilpu oOpameHun 3asgBUTENs 3a MOJIYYEHHEM MYHULMNAIBHOM yCIyrd B
agmuHUCcTparuu OOCKOTO CenbCOBETAa Ha JIMYHOM TMpPHUEME WM HAIpPaBJICHUH JIOKYMEHTOB
MOYTON 3asIBUTENH JAET COTIache Ha 00pabOoTKy CBOMX MEPCOHAIBHBIX JAHHBIX B COOTBETCTBUU
¢ TpeboBanusimMu ®enepanbHoro 3akoHa oT 27.07.2006 Ne 152-®3 «O nepcoHaIbHBIX JaHHBIX.
B cayuae momaum 3asBiIeHHS W TOKYMEHTOB 4epe3 MHOTO()YHKIIMOHAIBHBIN IEHTP 3asBUTEIb
JOTIOTHUTENIBHO JaeT coryiacueé MHOro(QyHKIIMOHAIbHOMY LEHTpPY Ha 00paboTKy ero
MEPCOHATBHBIX TAHHBIX.

I[Ipu oOpamenun 3asBuTeNnst d4epe3 EauHbIii  mopTram  rocymapcTBEHHBIX |
MYHUIIMTIATBHBIX ~ yenyr  (QyHKOMA) B JJCKTPOHHOW  QopMe  3asBICHUS  CTaBUTCS
COOTBETCTBYIOIIAsl OTMETKA O COTJIACUU Ha 00pabOTKY €ero NepCcoHaIbHbIX JaHHBIX.

3.2.4. Pe3ynbTaTOM UCIOJIHEHUS aIMUHUCTPATUBHON MPOUETYPHI ABIISIETCS:

1) Ilpu mpenoctaBiieHUH 3asBUTENEM 3asBJICHUS JIMYHO (HANpaBICHUU IOKYMEHTOB
MOYTOM) — MpUEM, PErUCTpalus 3asiBICHUS U MpUIaraeMbiX JOKyMEHTOB. MaKkcuManbHbINH CPOK
BBITNOJIHEHUST JIEUCTBUUA aAMUHHUCTPATUBHOW mpouenypbl — 30 MHHYT C MOMEHTa MOJla4yd B
aaMuHHCTpanio OO6CKOro ceabCOBETa 3asiBIICHUS C KOMILIEKTOM JIOKYMEHTOB.

2) Ilpm npemocrtaBiaeHWMM 3asBUTENEM  3asiBIICHMs d4epe3 EnuHbeil  mopTtai
rOCy/IapCTBEHHBIX M MYHUIIMIANBHBIX YCIYT ((PYHKIMI) — MPHUEM U PErUCTpalus 3asBICHUS U
JOKYMEHTOB 3asBHUTENSI U yBEOMIICHHE O perucrpanuu uepe3 «JIuunbiii xabuner» nubo, 1O
BBIOOPY 3asBUTEIS, HAa SJIEKTPOHHYIO MTOUTY Uiu IyTeM HanpasieHuss CMC onoenieHusl.

YBenomiieHue 3asBUTENS O TMOCTYIUIGHMM JOKYMEHTOB B aaMuHHCTpanuio OOckoro
CeJIbCOBETa OCYIIECTBISIETCS aBTOMAaTHYECKU B COOTBETCTBUU CO BPEMEHEM DPETUCTpPALUU
3asBieHUs Ha EaWHOM mopTtane rocyqapCTBEHHBIX M MYHUIUMNANBHBIX ycIyr (dyHKouii) (c
TOYHBIM YKa3aHHEM YacOB  MUHYT).

YBenomiieHue 3asBUTENSl O PETUCTpAlUMU 3asBIeHUS uepe3 «JInuyHblii KaOuHET» Ha
EguHoM moprane rocynapcTBEHHBIX M MYHULUINAIBHBIX yCayr ((YHKIHI) OCYIIEeCTBIsSETCS
aBToMaruuecku nocine BHeceHust B AVIC cBeieHui 0 perucTpaiuu 3asiBIeHUS.

3) [Ipu npegocraBieHUH 3asBUTENEM 3asBlIeHUs Yepe3 MHOTO(DYHKIIMOHATBHBINA HEHTp —
MIPUEM U PErucTpalys 3asBJICHHs U JOKYMEHTOB, Ha3HAUE€HUE YIOJTHOMOYEHHOTO CIICIUAIICTA.
MaxkcuManbHBIA CPOK BBIOJHEHHUS JACUCTBUN aJIMUHUCTPATUBHOMN MPOLIETYpPhl — B TEUCHUE JTHS
C MOMEHTa IpreMa u3 MHOroyHKIIMOHAJIBHOTO IIEHTpa B aqMUHUCTpanuu OOCKOro cenbcoBeTa
3asIBJICHUS C TIPUIIAaraeMbIMH JOKyMEHTaMHU.

3.3. PaccMoTpeHHe W TpoOBepKa 3asBICHUS M JOKYMEHTOB, MOATOTOBKAa pe3yiabTaTa
MPEIOCTABICHNUS MyHUIIUTIATLHON YCITYTH.

3.3.1. OcHoBaHMeM AJis Havaja MCIOJHEHUS MPOIEAYyphl IPOBEPKU MaKeTa JTOKYMEHTOB
Ha KOMIUIEKTHOCTb SIBJISIETCS] HA3HAUEHUE YIOJIHOMOYEHHOTO CIEIIUATHCTA.

3.3.2. YHoIHOMOYEHHBIH CIEIUATNCT B TeUeHHWE JBYX paboumx [JHEH C JaThl
MOCTYIUICHHUS K HEeMy 3asBICHUS W TpUaraéMblX K HEMY JTOKYMEHTOB TpOBEpPSET HX
KOMILJIEKTHOCTb, HAJTMYME OCHOBAHUI I OTKa3a B MPEAOCTABICHIUH MYHUIIUIIATLHOU YCIYTH B
COOTBETCTBUM C NYHKTOM 2.12 AJIMUHUCTPAaTMBHOIO pErJIaMEHTa, IpPU YCTaHOBJICHUU



HEOOXOIMMOCTH HAIPABISET 3alpoChl MO0 KaHalaM MEXBEJIOMCTBEHHOTO B3aWMOJICHCTBHSA, a
IIpY HAJIMYMKM OCHOBAHMM MOATOTABIMBAET MPOEKT YBEAOMJIEHUS 00 OTKa3e B IPENOCTaBICHUU
MYHUIIUTIATBHON YCIIYTH C YKa3aHUEM NPUYMHBI OTKA3a.

3.3.3. B ciyuae ecnu 3asBUTENb HE NPEAOCTABHI JOKYMEHTHI, KOTOpbIE HAaXOIATCS B
pacropspKeHUH — TOCYJApCTBEHHBIX — OPraHOB, OpPraHoB  MECTHOTO — CaMOYIpPaBICHHUS |
MOJIBEZIOMCTBEHHBIX TOCYJapCTBEHHBIM OpraHaM WM OpraHaM MECTHOTO CaMOYIPaBJICHUS
OpraHu3anusaX, YyHNOJHOMOYEHHBIH  CIEMUAIUCT, TMpH  HEOOXOJAWMOCTH  HAarpaBJICHUS
MEXBEJOMCTBEHHBIX 3allpOCOB, BHOCUT COOTBETCTBYIOLIYIO 3allMCh O MOCTYIJICHUH 3asBJICHUS B
AWC u HampaBIIsieT 3arpochl 110 KaHalaM MEXBEJOMCTBEHHOIO B3aUMO/IEHCTBHUS.

3.3.4. Tlocne paccMOTpeHMsI 3asBICHUS U IPUJIOKEHHBIX K HEMY JOKYMEHTOB, B TOM
9Huciae  TOJYYeHHBIX  OTBETOB  HA  HANpaBICHHBIE  MEXBEJIOMCTBEHHBIC  3alpOCHI,
YIOJHOMOYEHHBIH  CHEUAINCT OCYHIECTBIIAET TOJArOTOBKY THPOEKTa YBEIOMIJIEHHUS O
MPEIOCTABICHUH MYHUIMNAIBHOM YCIyru, JMOO TPOEKT YBeAOMIIEHHs 00 OTKaze B
MPEJOCTaBICHUN MYHHUIMTIAIBHOW YCIYTH W HANpaBIsieT ¢ MPUJIOKEHHBIMU JOKYMEHTaMH Ha
COrJIaCOBAHME YIMOJHOMOYEHHBIM JOJDKHOCTHBIM JIMLAM B COOTBETCTBUU C TOPSIKOM
JeTI0TIPOU3BOICTBA.

[locne vero mpoekT yBEIOMJIEHHS O MPENOCTaBICHUM MYHMIMIIAIBLHOM YCIyru JnMOO
MIPOEKT YBEJOMJIEHHUSI 00 OTKa3e B NMPEAOCTaBICHUN MYHHUIIMIAIBHON yCIYry HaIpaBIISIFOTCS Ha
MOAMHUCH IN1aBe AaMUHHCTpau OOCKOro ceabCcoBeTa.

3.3.5. Pe3ynbTaToM BBIIOJTHEHUS aJMUHUCTPATUBHON NPOLEAYPHI SBISETCS MOATOTOBKA
MIPOEKTa YBEAOMJICHHS O NPEJOCTaBICHUH MYHHUIMNAIbHON yciyru, Jub0 mpoekTa
yBEIOMJIEHHsI 00 OTKa3e B MPEJOCTABICHUU MYHMLIMIAIBHOM YyCIYyrH C yKa3aHHUEM
MOTHBHPOBAaHHBIX MPUYUH OTKa3a. CpoK BBIMOJHEHHS TAHHOW aJIMUHUCTPATHBHOM MPOIETYPHI
HE JI0JDKEH MPEBBIIATh MATH JTHEH.

3.4. TlpunsaTthe pemieHUs O TMPEJOCTABICHUM WM 00 OTKa3e B MPEAOCTABJICHHUH
MYHHULIHUMIAIBHON  ycioyru, HWHQOPMUPOBAHHWE M  BblJaya pe3ylnbTara IpeloCTaBICHUS
MYHHUIIUTIATBHOU YCIYTH.

3.4.1. OcHoBaHMEM AJIs Hayaja aIMUHUCTPATUBHOM MPOLIEAYPHI 110 TPUHATHIO PEIICHUS
0 TmpenoctaBieHUMM (00 OTKaze B MPEAOCTaBICHMM) MYHHIMIIAIBHOM YCIYTH SIBISETCS
MOCTYIUIGHHE pPYKOBOAWUTENIO anMuHucTpauuu (OOCKOro celbcoBeTa  IMOATOTOBICHHBIX
YIOJHOMOYEHHBIM CHEIMAIIMCTOM H COTJIACOBAHHBIX YIMOJHOMOYEHHBIMU JIOJKHOCTHBIMH
JUIAMH [IPOEKTa YBEJOMIICHUS O MPEAOCTAaBICHUA MYHUIIMIAIBHON YCIIYTH, U TMPUIIOKEHHBIX
JOKYMEHTOB JIM0O MPOeKTa yBeAOMIIEHUSI 00 OTKa3e B MPEIOCTABICHUN MYHUIIUTIAIBHON YCIYTH
C YKa3aHHEeM MOTHMBHMPOBAHHBIX IPUYMH OTKAa3a.

3.4.2. I'nmaBa Anmunucrpanuun OOCKOTO CelbCOBETa pacCMaTpUBAET MPEJCTaBICHHbBIE
JOKYMEHTBI, TOJINCHIBAET YBEJAOMJICHHE O MPEIOCTABICHUM MYHHIMIAIBLHON yciayru aubo
MOTHBUPOBAHHBI OTKa3 B MPEIOCTABICHUU MYHHUIMIAIBHON YCIYrd M HANpaBlseT HX
YIIOJTHOMOYEHHOMY CIEHUANTUCTy. MaKCUMalbHBI CpPOK BBINOJHEHHs] JACUCTBUN JaHHOM
aJIMUHHUCTPATUBHON MPOLEAYPHI HE T0JDKEH MPEBBINIATh ABYX THEH.

3.4.3. HudopmupoBaHue U BblJaYa pe3ylibTaTa MNPEAOCTABICHUS MYHULUIATHHOM
YCIYTH.

3.4.3.1. YIIOJIHOMOYEHHBIN CHEUAINCT HE MO3/IHEE YEM UEPE3 ABa JAHS CO JHA NPUHATHS
OJIHOTO M3 YKa3aHHBIX B MyHKTa 2.4 AJIMUHUCTPAaTHBHOIO PErVIAMEHTA PEIICHUH BBIAAECT WIN
HanpasJisieT N0 aJpecy, yKa3aHHOMY B 3asBJICHUH, MO0 yepe3 MHOroQyHKIMOHAIbHBIA LIEHTP
3asIBUTEIIIO0 JOKYMEHT, IOATBEPK A0 IPUHITHE OJTHOTO U3 YKAa3aHHBIX PEIICHUM.

IIpu sTOM 3asBUTENIO COOOLIAETCA O MPUHATOM PELICHUH U O BO3MOXKHOCTHU TOJTYYSHHS
pe3yipTaTa MYHHLMIIAJIBHOW YCIYyTH JIMYHO B TE€YEHHE OJHOIO [JHS, CIEAYIOLIETO 3a JIHEM
MIPUHATHS PELIECHHUS.

3.4.3.2. Ilpu oOpamenun 3asBuTeNs dYepe3 EnuHbI mopTam ToCyAapCTBEHHBIX U
MYHULUOAIBHBIX yCAyr (PYHKUUI) YBEIOMIIEHHE O MPUHATOM PEIIEHUH U O HEOOXOIUMOCTH
SABUTBCS 3a IMOJY4YEHUEM pe3ynbTaTa (yBEIOMJIEHHE O CTaTyce 3asBIICHHUS) HampaBiseTcs
3agBUTENI0O B «JIMuyHBI KaOuHeT» 3asBUTENd Ha EIMHOM mOpTajge TOCylapCTBEHHBIX H
MYHUIUOATBHBIX YCIyT (yHKIMN) 1100, MO BHIOOPY 3asiBUTENS, HAa JIEKTPOHHYIO MOYTY MU
nyreM HampasieHus CMC onoBeleHus.



[Ipn 3TOM BBIIAYa pe3yiabTaTa MYHUIUIAIBHON YCIYI'M OCYLUECTBIISIETCS 10 JMYHOMY
00palIeHNIO 3asBUTEIA C MIPEIOCTABICHUEM MOJIMHHUKOB BCEX JIOKYMEHTOB.

CBepka Npou3BOANUTCS HEMEAJIEHHO, 1IOCIIE YETO MOJIMHHUKY BO3BPAIAIOTCS 3asIBUTEITIO
YIIOJTHOMOYEHHBIM CHEUaNucTOM. Komumum JOKyMEHTOB MOCiE€ MPOBEPKHM HMX COOTBETCTBUS
OpUT'MHAJIaM 3aBEPSETCS YIOJHOMOYEHHBIM CIIELIMATUCTOM.

3.4.3.3. Ilpu npenocTaBlieHNH MYHUIMIIATBHON ycayru yepe3 MHOTO(GYHKIIMOHATBHBIHI
HeHTp aaMuHucTpau OOCKOTO cenbcoBeTa:

1) B cpok, yka3zaHHbIM B nyHKTe 3.4.3.1 AIMUHUCTPATUBHOI'O PErJIAMEHTA, HAIpaBiseT
pelleHre O MPEeAOCTaBICHUM WM 00 OTKa3e B IPEAOCTaBICHUM MYHULUIAIbHOW YCIyrd B
MHoroyHKIMOHATBHBIA IIEHTP, KOTOPBIM COOOMIAET O TNPHUHATOM PEIICHUH 3asBHTEII0 H
BBIJAET  COOTBETCTBYIOLIMH  JIOKYMEHT  3aiBUTEII0  IpU  €ro  oOpamieHuu B
MHoro¢pyHKIIMOHANbHBINA LEHTP (IPU OTMETKE B 3asBJICHUM O MOJIyYEHUU pe3ysIbTaTa yCIYTH B
MHoro¢pyHKIIHOHAIBHOM LIEHTPE);

2) B CpOK, yKa3aHHbIN B myHKTe 3.4.3.1 AIMUHUCTPAaTUBHOIO perjiaMeHTa, COOOIIAeT O
MIPUHATOM PEIIEHUU 3asSBUTEII0 U BBIJAET COOTBETCTBYIOIIMHA JTOKYMEHT 3asiBUTENIO MPU €ro
JUYHOM oOpalleHnu au00 HampaBisieT 10 aJApecy, YKa3aHHOMY B 3asBJICHUH, a TaKxke
HampapyisieT B MHOroQyHKIMOHAIbHBIA LIEHTP YBEIOMIIEHHE, B KOTOPOM PAaCKpBIBae€T CYTh
pelIeHUs, MPUHATOrO MO OOpaIleHHI0, YKa3bIBA€T NaTy NMPUHATUS pelleHus (Ipu OTMETKE B
3asBJICHUH O MOJYYSHHUU YCIYyT'H B afMUHHUCTpaIi0 OOCKOTO CellbCoBETa).

3.4.3.4. 3asButento mNepeAarOTCsl JOKYMEHTHI, TMOATOTOBICHHBIE aIMHUHHUCTpalUen
OO6ckoro cenbcoBeTa MO pe3yldbTaTaM MPEAOCTaBICHHUS MYHHUIMMNAIBHON YCIYTH, a Takke
JOKYMEHTBI, TIOJUIeKallie BO3BPATY 3asBUTEIIO MO 3aBEPIIECHUIO MPEJOCTaBICHUS yCayru (Mpu
HaJTU4IMH).

Bbinaua 1OKyMEHTOB IPOU3BOJUTCS 3asBUTENIO TMOO TOBEPEHHOMY JIUILY 3asBUTEIIS IPU
IPEObABICHUM  JIOKYMEHTa,  yJOCTOBEPSIOIIEr0  JIMYHOCTh, a  Takke JIOKyMEHTa,
MOJATBEPXKAAIOUIET0 IOJHOMOYHUS MO TOJIYYEHHIO IOKYMEHTOB OT MMEHH 3asBHUTENsd (Ui
JIOBEPEHHBIX JIMII).

IIpu Bblmaue AOKYMEHTOB 3asBHUTENb JAET PACHHCKY B IOJYYE€HHMH JOKYMEHTOB, B
KOTOPOH YKa3bIBalOTCs BCE JOKYMEHTHI IIepelaBaeMble 3asBUTEIIO, 1aTa Mepelaul JOKYMEHTOB.

3.4.4. Pe3ynbTaTOM BBINOJHEHUS QAMUHUCTPATUBHON NPOLIEAYPHI SABIISAETCS:

1) BbIJ1a4a BBIMHCOK u3 JIOMOBBIX u HOXO035ICTBEHHBIX KHUT,
CIIPaBOK U UHBIX JOKYMEHTOB,;

2) BblJ1aua yBeJOMJIEHHs 00 OTKa3e B MPEAOCTABICHUHM MYHUIIMIIAIbHON YCIyTH.

MaxkcuMasbHbIH CPOK BBINOJIHEHUS JaHHOW aJMUHMCTPATUBHOW IPOLIETYpbl HE JOJDKEH
IIPEBBIIIATH MSITU JAHEH.

V. q)OpMLI KOHTPOJIA 3a UCIIOJTHCHUEM A,Z[MI/IHI/ICTpaTI/IBHOl"O periiaMCHTa

4.1. KoHTpoJb 32 Mpe0CTaBlIeHHEM MYHHIUIIAIBHOW YCIIYTH OCYIIECTBISAETCS B opme
TEKYIIEr0 KOHTPOJIA 3a COONIOJICHMEM M WCIIOJIHEHHEM OTBETCTBEHHBIMH JOJDKHOCTHBIMHU
munamMu aaMuHucTpanuu OOCKOro cenbcoBeTa MOJOXKEHUN ATMUHUCTPATUBHOTO periiaMeHTa,
TUTAHOBBIX U BHEIUIAHOBBIX MPOBEPOK IMOJHOTHI M Ka4eCcTBa MPEAOCTABICHHUS MYHHUIIMITAIbHON
YCIYTH.

4.2. Tlopanok OCYIIECTBICHUS TEKYIIEro KOHTPOIS 32 COONIOIEHHEM W UCHOTHEHHEM
OTBETCTBEHHBIMH JOJDKHOCTHBIMH JIMIIAMU TIOJIOKEHUH AIMHHUCTPATUBHOTO periiaMeHTa u
WHBIX HOPMATHBHBIX IPABOBBIX AaKTOB, YCTaHABIMBAIOMIMX TPEOOBAHUA K MPEIOCTABICHUIO
MYHHIIMIIATBHON YCIYTH, a TaKKe 32 MPHUHITHEM DPEUICHUH OTBETCTBEHHBIMU OJKHOCTHBIMU
JTUIAMU OCYIIIECTBISETCS 1aBoit AnmuHHcTparmu OOCKOTO CebCOBETA,

4.3. Tlopsimok W TMEpPHOJUYHOCTh MPOBEICHHS IUIAHOBBIX M BHEIUJIAHOBBIX MPOBEPOK
MOJTHOTHI U KaueCTBa MPEIOCTABICHUSI MyHUIIUTIATHHON YCIYTH, B TOM YHCIE TOPSAOK U (hopMbl
KOHTPOJIS 32 MOJHOTOW W Ka4eCTBOM €€ MPEeOCTaBIEHUS, OCYIIECTBISIETCS COOTBETCTBEHHO Ha
OCHOBAHUH €KETOJIHBIX TUIAHOB PAOOTHI M 10 KOHKPETHOMY OOpaIEHUIO.

[Ipu exeromHOW ITAHOBOM MPOBEPKE pPACCMATPUBAIOTCS BCE BOMPOCHL, CBS3aHHBIE C
MIPEAOCTABICHHEM MYHHUIUMAIBHOW YCIYTH (KOMIUIEKCHBIE TPOBEPKH) WIIM OTIETBHBIE BOMPOCHI
(TeMaTHUYeCKUE MTPOBEPKH).



JUia npoBeeHMs] IPOBEPKM IOJHOTHI M KadecTBa IPEIOCTaBICHUS MYHUIMIAIBHON
ycayru (OpMHUpPYETCsi KOMHCCHS, COCTaB KOTOPOW YTBEp)KIAeTcs TIJIaBOM AIMHUHHCTpaLUH
CEbCOBETA.

Pe3ynbTarhl AeATENTBHOCTH KOMUCCHU O(OPMIISIOTCS B BUIE€ AKTa MPOBEPKH MOJHOTHI
Ka4yecTBa TPEIOCTABJICHHS MYHUIUIIATBHOW YCIyru (najiee — AKT), B KOTOPOM OTMEYAIOTCS
BBISIBJICHHBIE HEJOCTATKU U MPEUIOKEHUS MO UX YCTPAaHEHMIO. AKT IOJIUCBHIBAETCS UYICHAMU
KOMHUCCHUHU.

4.4. OTBETCTBEHHOCTh MYHHIMNAIBHBIX CIyKammx anMuHucTpanun  OOcKoro
celibcoBeTa AJNTAMCKOro Kpas M MHBIX JODKHOCTHBIX JIMII 3@ pELIeHus U JIeHCTBUS
(Oe3melicTBUE), MPUHUMAEMBbIC (OCYIIECTBISEMbIC) B XOJE NPEIOCTABICHUS MYHHUIUMATHHOU
YCIIYTH.

[lo pe3ynbTaraM NpPOBEACHHBIX MPOBEPOK, B CIydae BBISBICHMS HapylIEHUI IpaB
3asiBUTEJIEN, OCYIIECTBIISETCS IPUBJIEUEHNE BUHOBHBIX JIMI] K OTBETCTBEHHOCTH B COOTBETCTBUU
C 3aK0HO1aTenbCTBOM Pocculickon @enepanum.

[lepconanbHas OTBETCTBEHHOCTb JIOJDKHOCTHBIX JMIl aAMHUHUCTpauuu OOCKoro
CEJIbCOBETA 3aKpPEIISeTCs] B UX JIOJDKHOCTHBIX MHCTPYKUHUSAX B COOTBETCTBUM C TPeOOBAaHUSIMU
3akoHoAarenbcTBa Poccniickon denepanun.

V. locyneOHblil (BHECYA€OHBIN) MOPSAIOK 00KAIOBAaHUS PELICHUH 1
neictBuii (0e3eiicTBIs) opraHa, MpeIoCTaBIISIONIEr0 MyHUIIUIIAIbHYIO YCIYTY, a TAKKe
JOJIKHOCTHBIX JIML, MYHUIIUTAIBHBIX CITYKaLUX

5.1. 3asBurens (€ro MpeICTABHTENb) UMEET MPABO O0XKAJIOBATh PEIICHUS M JCHCTBUSA
(6e3neiictBue) amgmuHucTparuu OOCKOTO CeIbCOBETa, MPEIOCTABISIONIECTO MYHHUITUIIATBLHYIO
yCIyTy,  JOJDKHOCTHOTO  JIMHa  JIMOO ~ MYHUIUOAIBHOTO  CIIYXKAIlero,  MPUHATHIE
(ocymiecTBisieMble) B XOJie TPEIOCTABICHUS MYHUIMMAIBHOW YCIYyrd, B JOCyIeOHOM
(BHECY/1I€OHOM) TIOPSIZIKE.

5.2. 3agBuUTENH MOXKET OOPATUTHCSA € KAITO00M, B TOM YHCIIEC B CICAYIONINX CIydasX:

1) HapylmieHHe CcpokKa perucTpalM 3ampoca 3asBUTENs O IPEeA0CTaBICHUU
MYHHIIMIIATBHOM yCIIyTH;

2) HapylIeHHe CpoKa MPEeAOCTaBICHHUSI MyHULIUIIAJIbHOM YCITYTH;

3) TpeGoBaHMe y 3asBUTEIS JOKYMEHTOB, HE TMPEIYCMOTPEHHBIX HOPMATUBHBIMU
npaBoBbIMU akTamu Poccuiickoit deaepaiinyu, HOpMaTUBHBIMM MPABOBBIMU aKTaMu AJITalCKOTO
Kpasi ¥ MyHUIIUTIAIbHBIMU TPAaBOBBIMH aKTaMH JUIS [TPEI0CTaBICHUSI MyHULIUIIAJIbHOM YCIyTH;

4) oTKa3 B TMpueMe JIOKYyMEHTOB, TMPEAOCTaBICHHUE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTUBHBIMHU TpaBOBBIMU akTaMu Poccuiickoit @Denepanyiv, HOPMAaTUBHBIMH IPABOBBIMU
akTaMu ANTaliCKOTO Kpas, MYHUIMIAIbHBIMU IPaBOBBIMU aKTaMH Uil MPeIOCTaBICHUS
MYHHIIMIIATEHON YCIYTH, Y 3asABUTES;

5) oTka3 B MpeAOCTaBICHUMM MYHHIIMIIAILHOW YCIyTd, €CIM OCHOBaHHs OTKa3a He
Mpe1yCcMOTpeHbl (peiepaabHBIMU 3aKOHAMH M TPUHSATHIMH B COOTBETCTBUU C HUMHU WHBIMU
HOPMAaTUBHBIMHU TMPaBOBBIMU akTaMu Poccuiickoit @Denepaiiyi, HOPMAaTUBHBIMHU IPABOBBIMU
aKTaMu AJITaliCKOTO Kpasi, MyHUIUIAIbHBIMH [IPAaBOBBIMH aKTaMH;

6) 3arpeboBaHuE C 3asABUTENS MPU MPEAOCTABICHUN MYHUIIUIATHHON YCIYTH MJIAThl, HE
NPEIYyCMOTPEHHOM  HOPMATHBHBIMHU  IpaBOBeIMM  aktamMu  Poccuiickoii ~ denepanuy,
HOPMAaTHUBHBIMU MPABOBBIMU aKTaMU AJTalCKOTO Kpasi, MyHHIIUTIAIbLHBIMU MPABOBBIMU aKTaMU;

7) oTka3 opraHa, MpPeAOCTaBISIONIET0 MYHHIMIIAIBHYIO YCIYTY, JOJDKHOCTHOTO JIMIA
OpraHa, Ipei0CTaBISAOIIEr0 MYHUIIUIAIBHYIO YCIYT'y, B UCHPaBJICHUHU JOMYIIEHHBIX OMEYaTOK
M OMKOOK B BBIJAHHBIX B pPE3yNbTaTe MPEAOCTABICHUS MYHUIIUIAIBHON YCIYTH JOKYMEHTax
00 HapYIIIeHNEe YCTAHOBJICHHOTO CPOKa TaKUX UCIPABIICHUN.

5.2. O6uue TpeGoBaHuUs K MOPSJIKY MOJJa4l U PACCMOTPEHUS KaJIOOBI.

5.2.1. XKanoba nogaercst 3asBUTEJIEM B NMUCbMEHHOW (opMe Ha OyMa)kHOM HOCHUTEIe
nub0 B DIEKTPOHHOU ¢opme Ha AeicTBus (Oe3nelCTBUE) WM pPEUICHUS, MPHHSITHIE B XOJe
MIPEIOCTABICHNUS MYHUIIUTIAIBHON YCIYTH, TOJDKHOCTHBIM JTUIIOM, MYHUITUTIAIBHBIM CITYKaIluM
Ha UM TTaBbl AqMuHUCTpaiuu O6CKOTo ceabcoBeTa.



XKanoba na geiictBus (O6e3aeliCTBHE) WM PEIICHUS, MOJAIOTCS TJaBe AJIMHHHUCTPAINH
CEJIbCOBETA.

5.2.2. JKanoba moxer OBITh HampaBieHa MO MouTe, 4epe3 MHOroQyHKIMOHATHHBIN
LEHTp, OpHUIMAIBHBIN caiiT, EnuHbI mopTan rocylapcTBEHHBIX W MYHHLIUNAIBHBIX YCIyT
(pynkmmit), PernonanbHelii mopTan rocyIapCTBEHHBIX U MYHUIMNAIBHBIX yCIyr ((pyHKIuii) B
MH(POPMAIIMOHHO-TEJICKOMMYHUKAIIMOHHOW CETH «UHTEPHET», a TaKKE MOXKET OBITh NMPHUHSTA
IIpH JINYHOM IPUEME 3asBUTEIIS.

5.3. XKanoGa oymkHaA coepKaTh:

1) HaMeHOBaHuUE OpraHa, IPEJOCTaBISIONIEr0 MyHUIIUIIAIbHYIO YCIYTY, JA0KHOCTHOIO
JUIa OpraHa, IMpPEJOCTABIIAIOIIEr0 MYHULMINAIBHYIO YCIYry, JHO0O0 MYHUIUIAIBHOIO
CITyXaIlleTo, peleHus 1 eicTBUs (0e3/1eliCTBIE) KOTOPBIX 00XKAIYIOTCS,

2) ¢pamunuio, UMsl, 0TYECTBO (IIPU HATTMUMH), CBEJCHUS O MECTE KUTEJIbCTBA 3asIBUTEIIS -
¢uznueckoro nuna MO0 HAaMMEHOBAaHUE, CBEIACHHUS O MECTE HAXOXKICHUS 3asBUTENS -
IOpUIMYECKOTO JIMIA, a Takke Homep (HoMmepa) KOHTakTHOTO TenedoHa, aapec (aapeca)
AJIEKTPOHHOW MOYTHI (MPH HAJIMYMU) U MOYTOBBIN apec, M0 KOTOPHIM JOJHKEH ObITh HaIllpaBJIeH
OTBET 3asIBUTEIIIO;

3) cBeaeHus o0 oOXalyeMbIX peIIeHUAX U JAedcTBUsIX (Oe3neiicTBUM) oOprasa,
MIPEIOCTABIISIFOIIETO0 MyHUIIMIIATIBHYIO YCIYTY, TOJDKHOCTHOTO JIMIIAa OpraHa, IpeI0CTaBIsSONIEro
MYHHUIMITATBHYIO YCIYTY, TH00 MyHUIIMIIAJIBLHOTO CITYKAaIllero;

4) noBo/bl, HA OCHOBAaHUM KOTOPBIX 3asBHUTENb HE COTJIACEH C PEHICHUEM U JIEHCTBUEM
(6e3neiicTBHEM) OpraHa, MPEOCTABJISIONICTO MYHUIIUIAIBHYIO YCIYTY, JIOJDKHOCTHOTO JIMIIA
opraHa, NpPEeJOCTaBISIONIEr0 MYHHMIMIIAIBHYIO YCIYTY, JHOO MYHUIMIAIBHOTO CIIYXKaIlero.
3asBUTENEM MOTYT OBbITh IIPEICTABJICHBI JOKYMEHTHI (IIPU HAJIMYKHN), TOATBEPKAAIOIINE JOBOIbI
3asiBUTEIS, JINOO UX KOTIHH.

5.4. ’Kanoba moaiexuT pacCCMOTPEHHIO B TEUEHUE TATHAIIATH PaOOUnX THEH CO JHS ee
peructpanuy, a B ciy4ae oOkajoBaHHMS OTKaza aaMuHucTparms OOCKOro cenbCcoBeTa,
JOJIKHOCTHOTO JIMIIA aIMUHUCTPALMK_B MPUEME JOKYMEHTOB y 3asBUTENS JIMOO B UCIIPABJICHUU
JOTYILIEHHBIX OTEeYaTOK M OMMOOK WM B cilydyae 00)KaloBaHUS HApyLIEHUS YCTAaHOBJIEHHOTO
CpOKa TaKHUX MCIIPABJICHUI — B TeUEHUE MATH pabounX JHEH CO JTHS ee perucTparum.

5.5. Tlo pe3synpTaTaM pacCMOTpEHHS KaloObl riaBa AngmuHuctpanuu OOCKOro
CeJIbCOBETa MPUHUMAET OJTHO U3 CIEAYIOIINX PeLICHH:

1) ynoBnerBopsieT xaynoOy, B TOM uucie B (opMe OTMEHbl MPHUHITOIO pPEIIeHHs,
UCIPABJICHUS JOMYLIEHHBIX aaMUHUCTpanueil OOCKOTO celbcoBeTa OINEYaTOK U OUIMOOK B
BBIJJAHHBIX B pe3yJbTaTe MPEAOCTaBICHUS MYHHUIMNAIBHOM YCIyrH TOKyMEHTaX, BO3BpaTa
3asiBUTEIII0 JICHEXKHBIX CPEJICTB, B3UMAHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMU
npaBoBbIMU akTaMu Poccuiickoit denepanuu, HOpMaTUBHBIMU IPABOBBIMU aKTaMH AJTaCKOTO
Kpasi, MyHUIIUNIAIbHBIMU TIPABOBBIMU aKTaMHU, a TaKKe B UHBIX (hopMax;

2) OTKa3bIBaeT B YAOBIETBOPEHUH HKATOOBI.

5.6. He no3nnee nHs, CIEQYIOUIEro 3a JHEM MPUHATHS PELIEeHUs, YKa3aHHOTO B I1.5.5.
AJMUHUCTPATUBHOTO PETJIaMEeHTa, 3asBUTEIIO B MMCbMEHHOUN (JOpME U IO JKEITAHUIO 3asiBUTENs
B DJIEKTPOHHOU (hopMe HampaBIseTCs MOTHBHPOBAHHBIM OTBET O pe3ylbTaTaX pPacCMOTPEHHUS
KaJIOOBI.

5.7. B oTBeTe 1o pe3yiabTaTaM pacCMOTPEHUS JKaN00bl YKa3bIBAIOTCS:

a) HAUMEHOBaHHe oprasa, IPE0CTABIISAIONIETO MYHUIMTIATbHYIO yCayry,
paccMOTpeBIIErO JKanoly, JOKHOCTh, (aMmins, HMMs, OTYECTBO (NMPH HAJIWYHUU) €ro
JOJKHOCTHOTO JIMLA, IPUHSBIIETO pelieHue Mo xkainooe;

0) HOMep, J1aTa, MECTO NMPUHATHS pEIIEeHUs, BKIOYasi CBEJEHUS O JIOJDKHOCTHOM JIHIIE,
peleHue uiM aerctaue (6e31eicTBIE) KOTOPOro 00xKaryeTcs;

B) (amMuiusl, UMsi, OTUYECTBO (TIPH HATWYMH) UM HAUMEHOBAaHHUE 3asBUTEIIS;

') OCHOBaHMS ISl IPUHATHS PeLIeHHs 1o Kajooe;

1) IPUHATOE TIO )KaJ00e peleHue;

€) B ciydae, eciM kanoba mpu3HaHa 0OOCHOBAHHOM, — CPOKM YCTPaHEHHs! BBISBICHHBIX
HapyYIIEHU, B TOM YHUCJIE CPOK MIPEIOCTABIICHUS PE3yIbTaTa MyHUIUNIAIILHON YCIIYTH;

) CBEICHUS O MOpsiIKe 00XKaJOBAHUS IPUHSITOTO I10 Kano0e perieHusl.



5.8. OTBeT MO pe3yabTaTaM pacCMOTPEHHs ’Kajdo0bl MOAMUCHIBACTCS YHOTHOMOYEHHBIM
Ha pacCMOTPEHME KajI00bl TOJKHOCTHBIM JIMLIOM OpraHa, IPe10CTaBIISIOIIEr0 MyHUIIUIIAIbHYIO
ycayry.

[To >xenaHuio 3asiBUTENS OTBET IO pe3ylbTaTaM PACCMOTPEHHS KAIOObI MOXKET OBITh
NpEJCTaBIeH HE IMO3/[HEe JMHA, CIEAYIOIIEro 3a JHEM TMPHUHATHA peumeHus, B (opme
AJIEKTPOHHOTO JOKYMEHTA, MOJNMCAHHOTO JJIEKTPOHHON MOJNMCHIO0 YIOJHOMOYEHHOIO Ha
paccMOTpeHHe >KajloObl JOJKHOCTHOTO Juia U (WJIK) YINOJHOMOYEHHOI'O Ha PacCMOTPEHHE
XKaJI0OBI OpraHa, BU KOTOPOH YCTaHOBIICH 3aKOHOIaTeIbcTBOM Poccmiickoit denepanum.

5.9. OcHoBaHus U OTKa3a B YIOBJIECTBOPEHUH KaTOOBI:

a) HAJIM4YME BCTYIUBILIEIO B 3aKOHHYIO CUJIy pELIEHUs CyAa, apOUTPakHOTO cyaa IO
xano0e 0 TOM ke IPeIMETE U IO TEM e OCHOBAHHSIM;

0) mojaya XKajoObl JUIOM, IOJHOMOYHS KOTOPOTO HE MOJATBEP)KIEHBI B MOPSIKE,
YCTaHOBJIEHHOM 3aKOHOAATeNIbcTBOM Poccuiickon denepanny;

B) HAJIMYHUE pEIICHUs M0 Kajao0e, MPUHIATOrO paHee B OTHOIIEHUHU TOTO XKe 3asABUTEINS U
10 TOMY € MPEMETY KajI00Bbl.

5.10. AnmuancTparnuss OOCKOro celbCOBETa IpaBe OCTaBUTH KalloOy Oe3 oTBera B
CIIEYIOIIUX CIyYasx:

a) HaJTM4Me B kajo0e HEeUEH3YpPHBIX JHO00 OCKOPOMTENbHBIX BBIPAXKEHUH, YIpo3 >KU3HH,
3/I0POBBIO U UMYIIECTBY AOHKHOCTHOTO JIMIA, & TAKXKE YICHOB €r0 CEMbH;

0) OTCYTCTBHE BO3MOXHOCTH MPOYUTATh KaKylO-THOO YacTh TEKCTa KaIOOBI, (pamMiimio,
MMsl, OTYECTBO (IIPU HAIMYUK) U (WJIKM) TIOYTOBBIN aJpec 3asgBUTENs, yKa3aHHbIE B JKajo0e.

5.11. B cnyyae ycTaHOBIIEHHS B XOJie¢ WJIM IO pe3yJabTaTaM pPacCMOTPEHHUS KaloObl
MPU3HAKOB COCTaBa aJMMHUCTPATUBHOTO IMPABOHAPYIICHMS WIM MPECTYIJICHHUS JOJHKHOCTHOE
JIMLIO, HAJICJIEHHOE IMOJHOMOYMSMM 10 PACCMOTPEHUIO kajlo0, He3aMeIJIUTEIbHO HaIpaBiseT
MMEIOIINECS MaTepHUasbl B OpraHbl IPOKYPaTypHl.



[Tpunoxxenue 1

WNndopmanms
00 anmMunuctpanuu OOCKOro cenbCOBETa, MPEI0CTABIISAIONICH
MYHHUIUTIATIBHYIO YCIYTY
Haumenosauue oprasa MecTHOro | Amvunmctparnus O0ckoro cenbcoBeta KanMaHckoro
caMOYIpaBJICHUS, MIPEA0CTABIISAIONIETO patioHa AnTaiickoro kpas
MYHUIUTIAIBHYIO YCIYTY
PyKOBO UATEID opraHa MECTHOTO I'maBa Anmunuctpain OOCKOro CelbCOBETA
caMOyIpaBJICHHS, MPEIOCTABIISIOLIETO

MYHUIUTAIBHYIO YCIYTy

HaumeHoBaHMe CTPYKTYpHOIro MNOApa3JIENeHuUs,
OCYILIECTBJISIIOIIET0 PACCMOTPEHUE 3asIBICHUS

Anmvunauctpanus O6ckoro cenbcoBera Kanmmanckoro
paiifona Antaiickoro Kpas

PykoBoauTens CTpyKTYpHOrO MOApPA3AEICHUS,
OCYHIECTBJISIFOIIETO0 PACCMOTPEHUE 3asIBIICHUS

I'maBa Anmununctpaiyn OOCKOro cenbcoBeTa

MecTo Hax0KIE€HHUS U IOYTOBBIN aapec

659043 Anraiickuii kpaii, KanmaHckuii paioH,
. Anraii, yia. CoBerckas, 27

I'pacduk paboTs! (mpuema 3asBUTENEH )

ITa.-rarana ¢ 10.00 o 16.00

Tenedon, ampec MEKTPOHHON TOUTHI

8(38551)21343
altai@nxt.ru

PernonanpHblii MoOpTan TroCyAapCTBEHHBIX M MYHUIMNAIbHBIX ychyr (dyHKumii) —

www.gosuslugi22.ru;
Enusblidi  moptan
www.22.gosuslugi.ru/pgu/;

rOCyJIlapCTBEHHBIX H

MYHUITUTIATBHBIX — yeuayr  (QyHKmui) —



http://www.gosuslugi22.ru/
http://www.22.gosuslugi.ru/pgu/

[Tpunoxxenue 2

WNndopmanms
0 (hemepanbHBIX OpraHax MUCIOJHUTEIBHOMN BIACTH, OPraHaxX UCTIIOJHUTEIBHOM BIACTH
ANTanCcKoro Kpas, y4acTBYIOIIUX B MPEIOCTaBICHUN MYHUIIMIIAIBHOU YCIIYTH

HanmenoBanue oprana: VYupasienue @PenepalibHON CiyXkObl TOCyIapCTBEHHON
perucTpanuu, KagacTpa u Kaprorpadpuu mno Antaiickomy
Kparo

Tenedon 8 800 100 34 34

Anipec oduImManbHOTO caiita https://rosreestr.ru

AJipec 3JIeKTPOHHOM TOYTHI 00_uddfrs1@rosreestr.ru



https://rosreestr.ru/

Ceenennst 00 MOI]

[Tpunoxxenue 3

Mecto HaxXxOXICHHUI U
MOYTOBBIN aJIpeC

656064, r.bapuayn, [1aBioBckuit Tpakt, S8r

I'padux paboTs IH., BT., Cp., 4T. ¢ 8.00-20.00
nT. ¢ 8.00-17.00
6. 9.00-14.00
EnuabIi nentp | 8-800-775-00-25
TeneoOHHOTO
00CIyKUBaHUS
Tenedon nertpa | +7 (3852) 200-550
TeaeOHHOTO
00CIyKUBaHUS
WutepHer — caiit MOI] www.mfc22.ru
Anpec anekTpoHHou | mfc@mfc22.ru
MTOYTHI
Ceenenus o Gprmmanax MOI]
butickuii punuan MOI]
Mecto HaxoxneHus U | 659303, r.buiick, yn. [Ipombiniennas, 1.6

MOYTOBBIN aJIpec

I'paduk paboTh IH., BT., Cp., 4T. ¢ 8.00-20.00

nT. ¢ 8.00-17.00

c6. 9.00-14.00
E nunerii nentp | 8-800-775-00-25
TeneOHHOTO
00CITy>)KMBaHUS
Tenedon uenrpa | +7 (3854) 40-40-85
TeneOHHOTO
00CITy)KMBaHUS

bnarosemenckuii punmmran MOI]

Mecto HaxoxaeHus U | 658672 p.n. bnarosenienka, yi. Jlenuna, 97

MMOYTOBBIN azpec

I'paduk paboTh nH. - rt.: 8.00 - 18.00
E nunerit nentp | 8-800-775-00-25
TeneOHHOTO

o0cyKUBaHUS

Tenedon nenrpa | +7 (38564) 23-9-65
Tene(oHHOTro

o0cyKUBaHUS




[Tpunoxxenue 4

biiok-cxema 1ocneroBaTeIbHOCTH AIMUHUCTPATHBHBIX IPOLELYD
IIPY IIPEIOCTABICHUN MYHUIIMIIAIBHON YCIIYTH
«BpI1aya BBIITHCOK U3 JOMOBBIX U IMOX035HCTBEHHBIX KHUT,
CIIPaBOK U MHBIX JTOKYMEHTOB»

JInanoe oOparieHue
3aABUTCIIA

v

VYcraHoBneHue npeamera oOpalieHus, JIMYHOCTU 3asiBUTENS

!

[IpunsiTHE penieHus o
BO3MOYKHOCTH
UCIIOJTHEHUS 3asBJICHUS

A

A 4

Her

OdopmiieHue T0KyMEHTOB

VYBenoMIIEHHE MOJIL30BATENIS O
HEOOXOMMOCTH YTOUHCHHS 1
MIPEA0CTABJICHHS TIOTIOJIHUTEIbHBIX
CBEJICHUN

v

Hpe,Z[OCTaBJ'IeHI/Ie YCIIYTH 3aBCPUIICHO




IIpunoxenue 5

KoHTakTHbIE JaHHBIE U1 IOJIa4M YKalo0 B CBSI3U C MPEAOCTaBICHUEM
MYHHUIUIIAJIBHON YCIYr!

AMUHUCTpAIUS O6c¢ckoro | 659043 1. Anrait, yn. CoBerckas, 27
cenbcoBera Kanmmanckoro paiiona | Tenedon 8 (38551) 21343
AnTaiickoro kpas
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	5.1. Заявитель (его представитель) имеет право обжаловать решения и действия (бездействие) администрации Обского сельсовета, предоставляющего муниципальную услугу, должностного лица либо муниципального служащего, принятые (осуществляемые) в ходе предо...
	5.2. Заявитель может обратиться с жалобой, в том числе в следующих случаях:
	1) нарушение срока регистрации запроса заявителя о предоставлении муниципальной услуги;
	2) нарушение срока предоставления муниципальной услуги;
	3) требование у заявителя документов, не предусмотренных нормативными правовыми актами Российской Федерации, нормативными правовыми актами Алтайского края и муниципальными правовыми актами для предоставления муниципальной услуги;
	4) отказ в приеме документов, предоставление которых предусмотрено нормативными правовыми актами Российской Федерации, нормативными правовыми актами Алтайского края, муниципальными правовыми актами для предоставления муниципальной услуги, у заявителя;
	5) отказ в предоставлении муниципальной услуги, если основания отказа не предусмотрены федеральными законами и принятыми в соответствии с ними иными нормативными правовыми актами Российской Федерации, нормативными правовыми актами Алтайского края, мун...
	6) затребование с заявителя при предоставлении муниципальной услуги платы, не предусмотренной нормативными правовыми актами Российской Федерации, нормативными правовыми актами Алтайского края, муниципальными правовыми актами;
	7) отказ органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, в исправлении допущенных опечаток и ошибок в выданных в результате предоставления муниципальной услуги документах либо нарушение у...
	5.2. Общие требования к порядку подачи и рассмотрения жалобы.
	5.2.1. Жалоба подается заявителем в письменной форме на бумажном носителе либо в электронной форме на действия (бездействие) или решения, принятые в ходе предоставления муниципальной услуги, должностным лицом, муниципальным служащим на имя главы Админ...
	5.2.2. Жалоба может быть направлена по почте, через Многофункциональный центр, официальный сайт, Единый портал государственных и муниципальных услуг (функций), Региональный портал государственных и муниципальных услуг (функций) в информационно-телеком...
	5.3. Жалоба должна содержать:
	1) наименование органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, либо муниципального служащего, решения и действия (бездействие) которых обжалуются;
	2) фамилию, имя, отчество (при наличии), сведения о месте жительства заявителя - физического лица либо наименование, сведения о месте нахождения заявителя - юридического лица, а также номер (номера) контактного телефона, адрес (адреса) электронной поч...
	3) сведения об обжалуемых решениях и действиях (бездействии) органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, либо муниципального служащего;
	4) доводы, на основании которых заявитель не согласен с решением и действием (бездействием) органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, либо муниципального служащего. Заявителем могут...
	5.4. Жалоба подлежит рассмотрению в течение пятнадцати рабочих дней со дня ее регистрации, а в случае обжалования отказа администрация Обского сельсовета, должностного лица администрации в приеме документов у заявителя либо в исправлении допущенных оп...
	5.5. По результатам рассмотрения жалобы глава Администрации Обского сельсовета принимает одно из следующих решений:
	1) удовлетворяет жалобу, в том числе в форме отмены принятого решения, исправления допущенных администрацией Обского сельсовета  опечаток и ошибок в выданных в результате предоставления муниципальной услуги документах, возврата заявителю денежных сред...
	2) отказывает в удовлетворении жалобы.
	5.6. Не позднее дня, следующего за днем принятия решения, указанного в п.5.5. Административного регламента, заявителю в письменной форме и по желанию заявителя в электронной форме направляется мотивированный ответ о результатах рассмотрения жалобы.
	5.7. В ответе по результатам рассмотрения жалобы указываются:
	а) наименование органа, предоставляющего муниципальную услугу, рассмотревшего жалобу, должность, фамилия, имя, отчество (при наличии) его должностного лица, принявшего решение по жалобе;
	б) номер, дата, место принятия решения, включая сведения о должностном лице, решение или действие (бездействие) которого обжалуется;
	в) фамилия, имя, отчество (при наличии) или наименование заявителя;
	г) основания для принятия решения по жалобе;
	д) принятое по жалобе решение;
	е) в случае, если жалоба признана обоснованной, – сроки устранения выявленных нарушений, в том числе срок предоставления результата муниципальной услуги;
	ж) сведения о порядке обжалования принятого по жалобе решения.
	5.8. Ответ по результатам рассмотрения жалобы подписывается уполномоченным на рассмотрение жалобы должностным лицом органа, предоставляющего муниципальную услугу.
	По желанию заявителя ответ по результатам рассмотрения жалобы может быть представлен не позднее дня, следующего за днем принятия решения, в форме электронного документа, подписанного электронной подписью уполномоченного на рассмотрение жалобы должност...
	5.9. Основания для отказа в удовлетворении жалобы:
	а) наличие вступившего в законную силу решения суда, арбитражного суда по жалобе о том же предмете и по тем же основаниям;
	б) подача жалобы лицом, полномочия которого не подтверждены в порядке, установленном законодательством Российской Федерации;
	в) наличие решения по жалобе, принятого ранее в отношении того же заявителя и по тому же предмету жалобы.
	5.10. Администрация Обского сельсовета праве оставить жалобу без ответа в следующих случаях:
	а) наличие в жалобе нецензурных либо оскорбительных выражений, угроз жизни, здоровью и имуществу должностного лица, а также членов его семьи;
	б) отсутствие возможности прочитать какую-либо часть текста жалобы, фамилию, имя, отчество (при наличии) и (или) почтовый адрес заявителя, указанные в жалобе.
	5.11. В случае установления в ходе или по результатам рассмотрения жалобы признаков состава административного правонарушения или преступления должностное лицо, наделенное полномочиями по рассмотрению жалоб, незамедлительно направляет имеющиеся материа...
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